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SO‘Z BOSHI

Ushbu lug'atda ish yuritish amaliyotida eng ko‘p uchraydigan
asosiy terminlar, so‘z birikmalari, o‘zgarmas qolipdagi iboralar
berilgan. Shuningdek, unga shu kunlarda rivojlanib borayotgan bozor
igtisodiga oid ba’zi terminlar ham Kkiritilgan. Biroqg, lug‘atning
taijimaga mo‘ljallanganligini hisobga olib, unda yuqoridagi singari
terminlar ma’nosi deyarli izohlanmagan. 0 ‘ylaymizki, kitobxonda
ulaming ma’noviyjihati hagida anchagina aniq tasawurbor.

Lug‘atning tuzilish tartibi hagida quyidagilami aytish mumkin:

Lug‘at magolalari ham to‘g‘ri tartibda (so‘z va so‘z birikmalarini
muntazam alifbo tartibida berish), ham bosh (asosiy) so'zni
ajratib ko‘rsatish asosida tuzilgan.Bunda tarkibida tobe so‘z bo'lgan
lug‘at maqolasida asosiy so‘z 0'zgarishsiz takrorlangan o‘rinda tire
belgisi (-) qo'yilgan. Uning joylashish o‘rni me’yoriy
grammatikalardagi gonun-goidalarga mos keladi. Lug'atda,
shuningdek, boshga belgilar ham gollangan:

— aivachizia (/) belgisi go'llanishi ko'zda tutilgan, bir so'zdan
iborat bo‘lgan variant yoki sinonimlar orasiga qo'yiladi. Bu belgi
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bilan ~jratilgan so‘zlarning joylashish tartibi, ularni go‘llash
yuzasidan berilgan tavsiyalarga mos keladi;

—ao ‘shaloa aiva chizia (VA belgisi sinonim so‘z birikmalari
orasiga qo ‘yiladi;

— nuqtali vereul (:) belgisi me’yoriy grammatika nugtayi
nazarician sinonim hisoblangan, biroq ish yuritish sohasida
go‘llanganda o0z ma’nolariga ko‘ra farglanadigan so‘zlami ajratadi.

—ikki nuata (:) esa bosh so‘zdan so‘ng uning tarkibiga kiruvchi
tur va xillaming nomlari borligini, ularning sanalishini bildiradi.

—Jkki tomonlama gavs () belgisi ayrim hollarda muayyan
baynahnilal termin yoki yangi so'zning tavsifini oz ichiga oladi.

Aglir lug‘at maqolasida yuqoridagi belgilaming birortasi ham
bo‘lma8a, u holda tobe so‘zlami ehtimoliy va ko'proq qo'llanuvchi
s0‘z biiikmalarining bir gismi sifatida emas, balki bosh so'zda
ifodalangan xususiy hujjatlar yoki ish yuritish jarayonlarining
nomlari sifatida garash kerak bo‘ladi.

Shuni gayd etish kerakki, tillar o‘rtasidagi mavjud tafovutlar
tufayli bir tilning muayyan so‘zi boshqa tilning muayyan so‘ziga
har gachon ham mos kelavermaydi. Buning ustiga ko'pgina so'zlar
boshga lug'aviy birliklar bilan qo‘shilganda, lug‘atlarda qayd
gilingariidan o'zgacharog ma’no kasb etishi mumkin. Bu holatning
lug‘atda. atroflicha ko'rsatib berilgani o'quvchiga matn ustida ishlashda
giyinchilik tug'ilgan hollarda oson yo‘l topish imkonini beradi.

Lug'atdan foydalanishni osonlashtirish magsadida, mualliflar
har bir ehtimoliy o'zgarish uchun misol keltiradilar. Masalan,
ruscha «<cpeacTsa» so'ziga turiicha vaziyatlarda o'zbekcha «mablag®
yoki «vosita» so‘zlari mos keladi. Lug‘atda har ikkala so'zning
go‘llantshi ko'rsatib beriladi.

Lug>‘at foydalanishga qulayligi va ommabopligi bilan boshga
lug'atlardan ajralib turadi.

Tu”uvchilar lug‘at bo'yicha bildirilgan barcha taklif va
muloh”zalami quyidagi manzilga yo‘llashni so'raydilar:

700ii70, Toshkent shahri, I. Mo'minov ko'chasi, 9-uy.
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B HacToswem cnoBape npeLcTaBneHbl OCHOBHbIE TEPMUHbI,
C/TI0OBOCOYETaHWsA, Kaue, Hambosiee 4yacTo BCTpevarolmMecs B
[4enonpou3BOACTBEHHON npakTuke. Clofa XXe BK/HYEHbI
HeKOTOpble TEPMUHbI Pa3BUBAlOLLEACS Celiuac PbIHOYHOWM 3KO-
HOMMWKW, HO, yuMmTbiBas MEPEBOAHbIA XapakTep cnosaps, B
HEM HeT TO/IKOBAHMS 3HAYEHWIA, NLb B OTAENbHbIX ClyYasax B
CKoOKax fatoTcs KpaTKue nosicHeHus. MpegnonaraeTcs, YTo O
CEMaHTUYECKOW CTOPOHE Y agpecaTa MMeTCs LOBObHO YETKME
NpeLACcTaBNeHuS..

CnoBapHble CTaTbl MOCTPOEHbI KaK IMHENHO, TaK 1 Ha 0C-
HOBE BblAENeHNs KNHUEBOro cnosa. Mpuyém B cTaTbe € 3aBUCK-
MbIM C/I0BOM BMECTO MOBTOpa K/IKOYEBOr0 C/10Ba CTOMT 3HaK (-),
MecTopacno/oOXXeHne KOTOPOro COOTBETCTBYET MecCTy,
onpeaenéHHOMY HOPMaTUBHOI FPamMMaTUKOIA.

3Hak (/) (0TKOC) CTOMT MeXAy BO3MOXHbIMW BapuaHTaMu
WM CUHOHUMamW. TopAA0K PacnonoXeHNs CNOB MeXy 0TKoca-
MW COOTBETCTBYET CTEMEHN PEeKOMEHAALUN UX yNoTpebeHus.



3Hak (//) (nBa 0TKOCA) CTOUT MEXAY CUHOHUMUYHBLIMU C/0-
BOCOYETaHUAMM.

Touka ¢ 3ansToit (;) pa3aensieT cnoBa, CUHOHUMUYHbIE C TOY-
KV 3peHUs HOPMaTVBHOM rpaMMaTMKIW,HO pa3/IMYatoLLmecs no cBo-
MM 3HAUYEHUAM MpK ynoTpebneHnn ux B chepe Lenonpon3BoACTBa.

[BoeToune () 03Ha4aeT, 4YTO NOC/NE KHOUEBOr0 CMOBa Creay-
0T Ha3BaHWSA BUAOB WM Pa3HOBUAHOCTEN, BXOAALLMX B 3TO NO-
HATWe.

Ecnn B cnoBapHOM THe3[e HeT HW OLHOr0 U3 yKa3aHHbIX
3HaKOB, TO 3aBWCKMbIE C/I0BA CefyeT pacCMaTpMBaTh He Kak YacTu
BO3MOXHbIX U Hanbosee ynoTpeduTenbHbIX CNOBOCOYETAHUM, a Kak
Ha3BaHWs YaCTHbIX AOKYMEHTOB WM AeN0npon3BOACTBEHHbIX
npoLeccoB, 0603HaYEHHbIX B K/TKOYEBOM C/OBE.

CnepyeT OTMETUTL,UTO B CU/Y CYLLECTBYHOLLErO pasinyms
MeXJy A3blKaMu He Bcerja o4HOMY CNOBY OHOM0 f3blKa COO0T-
BETCTBYET OZIHO C/I0BO APYroro asbika. K Tomy e npu coueta-
HUW C APYTUMMW NIEKCUYECKUMU eAUHULLAMU MHOTMe cfoBa no-
NYYaroT MHOE, OT/INYHOE OT C/I0BAPHOr0 3HayeHue. IT0 AB/EHUE
LIMPOKO NpPefCTaB/NEHO B C/I0OBApe W MO3BONAET YATATESIO NIETKO
OpPUEHTUPOBATLCS B 3aTPyAHEHUAX NpU paboTe Hafj TEKCTOM.

[na obneryeHna nonb30BaHUsA cnoBapém aBTOpbl AatoT
NPUMeEpPbl Ha Kax[oe BO3MOXHOe M3MeHeHue. Hanpuwmep,
pycckomy cnoBy “cpeAcTBa’ B pasfIMUHbIX CUTYyaLUAX COOTBET-
CTBYIOT y3bekckue cnosa “mablag™ wn “vosita“. B cnosape
[EMOHCTPUPYIOTCA Cny4yan ynoTpebsieHns Toro Unm apyroro cnosa.

CnoBapb 0T/IMYaeTca yao6cTBOM U 06LeA0CTYNHOCTLIO B
N0/1b30BaHUN.

Bce 3aMeyaHus coCTaBUTENIM NPOCAT NpUCLINATh NO afpecy:

700170, r. TawkeHT, yn. MymuHoBa 9, VIHCTUTYT f3blKa U
nTepatypbl MeHn Anviwep Hasow.



ENGLISH ALPHABET

Aa  [ei] Jj [dhei] Ss  [es]

Bb  [bi] Kk [kei] Tt [ti]]

Cc  [si] LI [el] Uu  Uu]

Dd [di] Mm [em] W |vi]

Ee [i:] Nn [en] Ww  ['cUbl'ju:]

Ff [ef] Oo [ou] Xx  [eks]
Gg [d3i] pp [pi:] Yy  [wai]
Hh  [eitj] Qg [kju:] Zz  [zed]
li [ai] Rr [a]

PREFACE

This dictionary presents fundamental terms and expressions
most commonly encountered in the field of office work. Some
terms concerning the developing market economy have been
included as well, but since the dictionary is one of translations,
no actual definitions have been included; only in a few instances
have short parenthetical explanations been provided. It is assumed
that the user of the dictionary has a clear understanding of the
semantic character ofthe terms.

The dictionary entries have been organized both linearly and
by singling out key words. Additionally, in an entry with a
dependent word, rather than repeating the key word, a dash (-)
has been placed. Its position corresponds to the place determined
by nominative grammar.

The sign (/) (a slash) stands between possible variants or
synonyms. The sequence of words between slashes corresponds
to the degree of recommendation of use, based on the opinion
of the compilers.



The sign (/) (two slashes) stands between synonymous
phrases.

A semicolon (;) separates words which are synonymous from
the point of view of norminative grammar, but diller in meaning
according to their use in the sphere of office work.

A colon (:) indicates that a key word will be followed by the
names of variaties of the given concept.

If an entry does not contain any of these signs, then the
dependent words are to be viewed not as parts of possible and
more widely-used phrases, but as the names of individual
documents or office-work processes denoted in the key word.

It should be noted that, due to the differences between
languages, a word in one language does not necessarily correspond
to one word in another language. Moreover, in combination with
other lexical units, many words take on a meaning different
from the dictionary one. This phenomenon iswidely represented
in the dictionary and will enable the reader to orient himor
herselfeasily in the event of difficulties encountered while working
on atext.

In order to facilitate the use of the dictionary the authors
have given examples of each possible change. For example,the
Russian word «cpeacTsa» in different instances corresponds to the
Uzbek words «mablagl, and «vosita». Inthe dictionary, instances
ofthe use of each word are given.

This dictionary is distinguished by its ease and general
accessibility of use.

The compilers ask that all cpomments be sent to the following
address:

700170 Tashkent, Muminov Street, 9

Institute of literature and linguistic.
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YucnnTtenbHble

Honb

OpanH

[Ba

Tpu

YeTblpe

Mato

LLlecTb

Cemb

Bocemb
Jeatb
[Jecatb
OpauHHaguaTb
[BeHagLaTb
TpuHaguatb
YeTblpHaguaTb

[Baguatb
[Bajuatb o4anH

[Baauartb aBa

Tpuauatb
Copok
Marbgecar
LecTbaecaT
Cembpecar
Bocembpecat
JesaHocTo
Cro

[secTn
Tpucra

Thicaua
OfHa Tbicava
[Be TbicAYM

Sonlar

Nol

Bir

Ikki

Uch
To'rt
Besh
Olti
Yetti
Sakkiz
To'qqiz
0n

0 ‘n bir
0 ‘n ikki
0 ‘n uch
0‘nto‘rt

Yigirma
Yigirma bir
Yigirma ikki

0 ‘ttiz
Qicq
Ellik
Oltmish
Yetmish
Sakson
To'gson
Yuz

Ikki yuz
Uch yuz

Ming
Bir ming
Ikki ming

Numbers

Zero
One
Two
Three
Four
Five
Six
Seven
Eight
Nine
Ten
Eleven
Twelve
Thirten
Fourten

Twenty
Twenty one
Twenty two

Thirty

Fourty

Fifty

Sixty

Seventy
Eighty

Ninety

One hundred
Two hundred
Three hundred

Thousand
One thousand
Two thousand
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Ab66peBnat-ypa
6yKBeHHas —
cnoroeas —
Ab3au//kpacHas
CTpOKa

AGOHEMEHT

— MEXO6U6IMOTEYHBII
ABGOHEHT
AOGOHEHTHbIIN oTAen

A6OHMpoOBaTb
AbcontoTHoe 60/b-
LUMHCTBO
AbcTparuposaTbcs
AbcTpakuum

ABaHC

ABaHCupoBaTh
ABaHCMpoBaTbCA
ABAHCOBbIA OTYET
ABaHCOM
ABuranoyTa

ABU30

ABucta
ABTapKuns

AsTobuorpa(dus
ABTOMaTU3aL A
ABTOMaTU3MPOBaHHAA
cucTema
ABTOMAaTU3NPOBaHHAA
cMcTeMa ynpasfieHns
(ACY)
ABTOMaTU3NPIOBaHHOE
NMpon3BOACTBO

A

gisgartma so‘z
harfiy gisgartma
bo‘g‘inli gisqartma
xat/satr boshi

abonement
kutubxonalararo —
obunachi

abonentlar bo'limi

abonentlashtirish
mutlag ko'pchilik

mavhumlashtirilmoq
mavhumlik
bo‘nak/avans

bo'naklamoq
bo'naklanmoq
bo‘nak hisoboti
bo‘nak tarigasida
aviapochta *
avizo (ogohlantirish
varagasi)

avista
avtarkiya//yopiq
xojalik

taijimayi hoi
avtomatlashtirish
avtomatlashtirilgan
tizim
avtomatlashtirilgan
boshgaruv tizimi
(ABT)
avtomatlashtirilgan
ishlabchiqgarish

abbreviation
literal —
syllabic —
opening line

subscription
inter-library —
subscriber
subscri ptions
department

to subscribe to
absolute majority

to be abstracted
abstraction
advance//payment in
advance//prepayment
to advance money
to be advanced
advance balance

in advance

airmail

note/advice

avista
autarchy

autobiography
automatization
automated system

automated system of
management
automated production



ABTOMaTN3MPOBaHHbIE

paboune mecTa

ABTOHOMUA

ABTOp

aHOHUMHBbIA —

— [OKYMeHTa

ABTOpedepaT

ABTOPM30BaHHbl i
nepesoj

ABTOpUTET

6e3rpaHUYHbIN —

6onbliol —

3aB0eBaTb —

TepsTb —

ABTOPUTETHO 3a51BUTb

ABTOpCKUIA TOHOpap

ABTOpCKOE
—npaso
— CBUAETENbCTBO

ABTOpPCTBO
ABYyapbl

ATeHT

ATEHTCTBO
Aruntauus
ApanTauma
ABjeraym
A[eKBaTHbIN NepeBof,
ALMUHUCTPATUBHASA
— [1eaTeNbHOCTb

— NOKYMeHTaums

— [ONXHOCTb
ALAMVWHNCTPATUBHO-
TeppuTopmuanbHoe
YCTPOMCTBO
ALMWHNCTPATUBHO-
ynpas/ieHYeCKuN i
annapar

ALMUN HACTPATUBHO-
X034MCTBEHHas pa-
6oTa

avtomatlashtirilgan
ish joylari
muxtoriyat

muallif

noma’lum —
hujjatning muallifi
avtoreferat

muallif ishtirokidagi
tarjima

obro*

cheksiz —

katta—

— gozonmoq
obro‘sini yo'qotmoq
gat’iy ishonch bilan
aytmoq

mualliflik gonorari//
galam hagqi
mualliflik

— huquaqi

— guvohnomasi/
shahodatnomasi
mualliflik

avuarlar (chet el
bankiga go'yilgan
pullar)

agent/vakil
agentlik/vakillik
tashviqot
ko'nikish/moslashish
addendum
adekvat/mos taijima
ma’muriy

— faoliyat

— hujjatlar
—lavozim
ma’muriy-hududiy
tuzilish

ma’muriy-boshqa-
ruv apparati
ma’muriy-xo'jalik
ishlari

A A

automated workplaces

autonomy

author

anonymous —
—ofadocument
abstract

authorized translation

authority
unlimited —
great —

to win —

to lose —

to declare
authoritatively
royalty

author's
copyright
author's license

authorship
assets//foreign assets

agent/representative
agency

agitation

adaptation
addendum

exact translation
administrative

— activity

— documentation
— office/position
territorial-admini-
strative system

administrative ap-
paratus

administrative-ma-
nagerial work
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AIM UHNCTPATNBHO-
X034ACTBEHHbIE pac-
X0Ap!
ALMUHNCTPATUBHO-
X035MNCTBEHHbIN
ALMWHUCTPATMBHOE
— B3bICKaHMe
—[eN0npon3BOACTBO

—3/aHue
— npaso
ALMVHUCTPATUBHbIN
— BOMpOC

— nepeBtof,

AQMUHUCTpaTOop
AaMUHUCTpaLna
AOMUHUCTPUPOBaHME

Afpec

JOMaLUHWUIA —
—opraHu3ayum
MOYTOBbI W Tener-
paHbIi —

— oTnpaBuTens

AgfpecaHT
Appecat

AppecHoe Bblaene-
Hue cpefcTs

AppecoBaHne [OKY-
MeHTa
AKafemuyeckunin oT-
nycK

Akagemus
AKBUN3UTOP
AKBU3NLNA
AKKOpAHas
—onnata

— paboTa
AKKOPAHbIi
AKKpeguTaumsa

ma’muriy-xo'jalik
xarajatlari

ma’muriy-xo'jalik

ma’muriy
—jazo
— ish yuritish

—bino

— huquq

ma’muriy

— masala

— o'tkazish (boshga
ishga o'tkazish)
boshgaruvchi/ma’mur
ma’muriyat
ma’muriyatchilik

manzil//adres

uy manzili

tashkilot manzili
pochta va telegraf
manzili
yuboruvchi/jo ‘na-
tuvchining manzili
jo'natuvchi//yubonivchi
oluvchi//gabul

giluvcfri

oluvchisi ko'rsatilgan
holda mablag‘lar
ajratish

hujjat yo'llanishi
akademik ta’til

akademiya
akvizitor
akvizitsiya
ishbay

— hagq to'lash
—ish

ishbay; ko'tara
akkreditlash

administrative-eco-
nomic expenses

administrative-eco-
nomic
administrative

— penalty/reprimand
—paperwork//
secretarial work

— building/office
— right/law
administrative

— problem/question
— transference

administrator
administration
administration/ma-
nagement

address

home —
organizational —
post and telegraph —

return —

sender; shipper
addressee

addressed allocation
of funds

addressing of docu-
ments
academic leave

academy
acquisitor
acquisition
by the piece
payment —
lump-work
by the piece
accreditation



AKKpeguTuBHas
rpamota

AKT
—UCMbITaHWIA
—CcnuncaHusa

— 0 3aKI4YeHuun
6paka

— 06 ocTaTKax
0nepaTUBHO-TEXHMU-
yecKuii —

— NPUEMKM BbINON-
HEeHHbIX paboT

— NPUEMKN-cpaumn
Jen

— NpoBepKu

— PEBU3NOHHON KO-
muccum

— peBum3unn
cOCTaBnATb —
AKTUB

AKTUB 1 naccme (Byx.)
AKTUBHaA

— [leaTeNbHOCTb

— paboTa

AKTVBHOE 3ak/oue-
Hye

AKTVBHbIN H6anaHc
AKTMpOBaTHL

— MOHECEHHbIe YObIT-
Ku

AKTOBBII 3an
AKTya/bHbI

— BOMpoC
AKLEHTNPOBaTbL BHU-
MaHue

AkuenTt

AkuenTHasa gopma
pacuérta

akkreditiv

ishonch yorlig'i
dalolatnoma

sinov dalolatnomasi
ro‘yxatdan chiga-
rish dalolatnomasi
nikoh dalolatnomasi

goldiglar hagida —
amaliy-texnikaviy —

bajarilgan ishlarni
gabul qilish dalolat-
nomasi

ishlarni gabul qilish-
topshirish dalolat-
nomasi

tekshirish dalolat-
nomasi

taftish komissiya-
sining dalolatnomasi
taftish dalolatnomasi
— tuzmoq

faol; aktiv

aktiv va passiv (bux.)
faol/ishchan
ishchan faoliyat

faol ish

faol xulosa

aktiv balansi (bux.)
dalolatnoma tuzmog/
rasmiylashtirmoq
ko'rilgan zarar
hagida dalolatnoma
tuzmogq

majlisxona

dolzarb

—masala

alohida e'tibor bermoq

aksept
aksept shaklida hisob-
kitob gilish

letter of credit

certificate/act/deed
— of testing
— of write-off

marriage —

balance —
technical and ope-
rational —
— of acceptance of a

completed assig-
nment
— of acceptance

— of inspection

—from a review board
— of review

to write up a —
assets

assets and liabilities
active

great activity
—work

statement ofa favora-
ble balance

favorable balance

to register

to register losses

assembly hall
current/relevant

— issue/problem

to focus attention on

acceptance
accounting by accep-
tance



K

AKUM3

AKumn
—aKLUNOHEepHbIX 06-
LecTB
—npegnpuaTuns

— TPYAOBOr0 KON-
NeKTunBa

UMEHHblE —

— Ha npeabaBMTENSA
NPUBUNETrPOBaHHbIe
npocroe —
npuobpetatb —

AKunoHep/epxa-
Tesb akumit
AKUNOHEpPHOe 06-
LecTBO
—3aKpPbITOro Tunna

_ OTKpbITOro Tnna

AKUVNOHEPHbIA Ka-
nuTan
AKUMOHNpPOBaAHUE
rocyfapcTBeHHOrO
npeanpuaTus
AxuilA

ANVMEHTHI

ANUMeHTHbIe nnaTe-
Xn

Andasut
AndaBnTHBbIA KaTa-
nor

AnbTepHaTuBa
AmMansramaums

aksiz//bilvosita solig
turi

aksiyalar
aksiyadorlar jami-
yatining aksiyalari
korxonaning aksiya-
lari

mehnat jamoasining
aksiyalari

egasi yozilgan —
egasi yozilmagan —
imtiyozli —

oddiy —

—sotib oimoq

aksiyachi/aksiyador
aksiyadorlar jamiyati
yopiq turdagi —
ochiq turdagi —
aksiyadorlar mablag‘i

dav)at korxonasini
aksiyador jamiyatga
aylantirish

aksiya

undirma nafaqa//
aliment

undirma nafaga to*-
lovlari

alifoo

alifbo katalogi

mugobil
amalgamatsiya

excise (fax)

shares/stock
—inastock company

—in an enterprise

—in a labour
collective
registered —
—to bearer
preferred —
ordinary share —
to purchase —

share-holder/stock-
holder

joint-stock company/
corporation

private company/
corporation

public company/
corporation

share capital//capital
stock

selling shares in state
enterprises

stock/share
alimony

alimony payments

alphabet
alphabetical catalo-
gue
alternative
amalgamation



AMopanbHbIA NocTy-
noK

AmopTun3aumna
AMOPTU3ALUOHH ble

—HaKonneHusa

— OTUYUCNEHMS
AMOPTU3ALNOH HbIA
CPOK

AHanus
BCECTOPOHHUI —
BbIOOPOYHbIN —
rny6okmin —
feTanbHbIA —
[LOCKOHa/IbHbIA —
ncuepnbiBalOLWNA —
NONHbIA —
HayuYHbIA —
06CTOATENbHLIA —
00BbEKTUBHbI —
OTB/IEYEHHbI —
MOBEPXHOCTHbIA —
— noTepb
CepbE3HbI —
—cuTyaumm Ha
pbIHKE
cofepXaTeNbHbIl —

cTpornin —
CyObeKTUBHBbIN, 0f-
HOCTOPOHHUIA —
TOHKWUIA —

— XO03/CTBEHHOW
fesTenbHOCTH
AHanusnposatb
AHanornyHo
AHfeppariTep
AHKeTa

AHKETHblIE
—laHHble
—CBefleHun

AHKETHbI nucT

axlogsiz xatti-harakat

yeyilma/amortizatsiya
yeyilma/amortizat-
siyaviy

— jamg'armalar

— chegirmalar
yeyilma/amortizat-
siyaviy muddat
tahlil

atroflicha —
tanlanma —

chuqur —

mufassal —
mukammal —

to‘lig —

mukammal —

ilmiy —

asosli —

hagqoniy —
mavhum —

yuzaki —

zararlar tahlili
jiddiy —

bozor vaziyati tah-
lili

mazmunli —

gat’iy —
bir tomonlama —

nozik —
xo'jalik faoliyati tahlili

tahlil gilmoq
singari/kabi/o‘xshash
anderrayter
so‘rovnoma//so‘rov
varaqgasi

so'rovnoma

— ma’lumotlari
so'rov varaqgasi
ma’lumotlari

so‘rov varag'i/varagasi

immoral deed

depreciation
depreciated

— accumulation

— deductions

period of deprecia-
tion

analysis
all-encompassing
selective —

deep —

detailed —
thorough —
exhaustive —
complete —
scientific/scholarly
thorough

objective —

abstract

superficial —

—of losses
serious —
market —
pithy -//- rich in
content

strict —

subjective —

fine —
of economic activity

to analyse

analogous
underwriter
questionnaire/blank/
survey

survey

—data

— information

questionnaire//survey
form
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AHHOTaUNA
AHHOTMpOBaHUE

AHHOTUPOBAHHbI A
nnaH
AHHynupoBaHue
AHHYNMpoBaTb
—Jloroeop

AHOHUMKa
AHTNOOL, ECTBEH-
HbIA MOCTYMOK
AnennnposaTb

AnennauMoHHas Ko-
muccus

Anennauunsa
Annapat

— NpW PYKOBOACTBE

—ynpasnexus
AnTeka

AnocTpod
Apabekas uudpa
ApbuTtpax

— BaIOTHBIN

— NPOLEHTHBIA 6€3
thopBapgHOro no-
KpbITUA

— MPOUEHTHbLIN C
thopBapAHbLIM NO-
KpbITUEM

AprymeHt

ApeHpa

ApeHpatop

ApeHgHasa nnata
ApeHHble OTHOLLe-
HUA

ApeHaHbI noapsg
ApeHpoparenb
ApxuB
BEOMCTBEHHbI —

gisgacha sharh//
annotatsiya

gisqacha sharhlash

gisgacha sharhli/
bayonli reja
bekor/yo‘q gilish
bekor/yo‘q gilmoq
sharthomani —

yumalog/imzosiz xat
jamiyatga garshi xatti-
harakat

shikoyat arizasi bilan
murojaat gilmoq
shikoyatni ko'ruvchi
komissiya

shikoyat
apparat/xodimlar
rahbariyat qoshi-
dagi xodimlar
boshgaruv apparati
dorixona

tutuq belgisi

arab ragami
hakamlik

valutaviy —

forvard qoplashsiz
foizli —

forvard qoplashli
foizli —

dalil/asos
ijara
ijarachi

ijara haqi
ijara munosabatlari

ijara pudrati
ijaraga beruvchi
arxiv/hujjatxona
idora arxivi

annotation

the process of anno-
tating

annotated plan//
outline

annulment

to annul

— an agreement/a
treaty

anonymous letter
asocial/antisocial act

to appeal
appeals commission

appeal
apparatus
leadership —

governmental —
pharmacy
apostrophe

arabic numeral
arbitrage/arbitration
currency —
interest-bearing
arbitrage with initial
payment
interest-bearing
arbitrage without
initial payment
argument

rent/lease
renter/leaseholder/
lessee

rent/rental

rental relationships

rental contract/lease
lessor

archive
departmental —



rocyfapCTBEHHbIN —
OTKPbITbIA —
NOCTOSHHbIA —
TeKyLWnin —
Apxunsapuyc
ApXVBHbIN

- [OKYMeHT

- UCTOYHMK

- 3K3emnnsp
AcnekT

ACCUTHOBaHue

6t01KeTHOE —
AcCOpPTUMEHT
Accoumaumna
ATenbe

ATTecTat
ATTecTalMOHHas Ko-
muceus
ATTecTaums u Ksa-
nngpukaums
AyaneHuus

AYKLMOH
AyKLMOHep

AYKUUOHUCT

AYKLMOHHbIE MpaBuna
AYKLUNOHHbIA Topr
AyYTEHTWUYHBIN JOKY-

MeHT
AyTpaiit

basa
maTepuanbHas —

davlat arxivi

ochig —

doimiy —

joriy -

arxivchi

arxiv

— hujjati

— manbasi

— nusxasi

nuqtayi nazar//jihat/
tomon

ajratilgan pul/mablag*

davlat hisobidan —
mot turfari/naviari
uyushma/assotsiatsiya
ustaxonal/atelye
shahodatnoma
shahodatlash komis-
siyasi

shahodatlash va
malaka

rasmiy gabul

kimoshdi (savdosi)
auksioner//kimoshdi

savdosida gatna-
shuvchi
auksionchi//kimoshdi
savdosini olib bo-
ruvchi
kimoshdi/auksion
goidalari

kimoshdi/auksion
savdosi

asl nusxaga mos/teng
hujjat

autrayt

=)

baza; ombor
moddiy baza

state —

open —
permanent —
current —
archivist

archival

— document

— source

— copy
aspect/perspective

allocation/appropria-
tion

budgetary
assortment
association
studio/workshop

di ploma/certificate
review commission/
/review board
recomendat ion/refe-
rence
audience//official
interview

auction

auctioneer

auctioneer

auction rules
auction trade
authentic document

outright

base/basis
material —
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basucHaa ueHa
banaHc

aKTUBHbIN —
— 6rogkeTa

— OXOA0B U pacxo-
[0B NpeAnpusTus

3aK/TOYNTENbHbIA —
NacCuBHbI —
TOProBbIi —

banaHcoBas CTO-
MMOCTb OCHOBHbIX
NPOM3BOACTBEHHbIX
thoHpaoB
BanaHCcoBbIA OTYET
Bann

NpoOXoAHON —
bannoTuposaTbca

BaHaeponb

3aKasHasg —
npocras —
LeHHas —

baHK
aKLMOHEpPHbIN —

rocyfapCTBeHHbIA —
— [laHHbIX
KOMMepyecknin —

— MepBUYHON WH-
thopmauyumn

baHkeT

BaHKHOTHI

BaHkoBCcKMe onepa-
LM
BaHKOBCKMI Kanu-
Tan

asosiy narx
muvozanat/balans

aktiv balansi

budjet muvozanati/
balansi

korxona Kirim-chi-
gimlarining muvo-
zanati/balansi
yakunlovchi —
passiv. —

savdo muvozanati/
balansi

asosiy ishlabchiga-
rish jamg'armalari-
ning balans giymati

balans hisoboti

ball

o ‘tish/gabul bali

0°‘z nomzodini say-
lovga go'ymoq
banderol

buyurtma —
oddiy —
gimmatbaho —
bank

aksiyadorlik banki

davlat banki
ma’lumotlar banki
tijorat banki

dastlabki ma’lumot-
lar banki
banket/ziyofat
banknotlar//qog‘oz
pullar

bank operatsiyalari/
muomalalari

bank mablag'lari/
kapitali

base price
balance//statement of
assets and liabilities
active/favourable/
positive balance
budgetary —

— of income and
expenses of an
enterprise
closing/final —
unfavourable —
trade —

initial value of goods

balance statement
score/grade
passing grade

to run for office

printed material sent
through the mail
registered —

simple —

valuable —

bank

joint stocks/incor-
porated bank

state —

data —

commercial

information —

banquet
banknotes

volume (banking)
business
bank capital



BaHKOBCKMI KpeauTt
BaHKOBCKWIA NepeBoj
bBaHKOBCKMIA npo-
LeHT

baHkpoT
baHKpOTCTBO

BapTep

bapTepHaa cpenka
BapTepHbIli 06MeH
be3 onnatbl
be3BantoTHbIN 06-
MeH
Be3Bo3me3fHas mno-
MOLLb
be3Bo3mesgHo

be3Bo3me3HblIit
Be3rpamMoTHOCTb
besgeaTenbHOCTb
Be3noxoaHbIi
BesHapsopHoCTb/
6€CKOHTPONLHOCTb
Be3HannuHbIA pac-
YéT

Be3oTxofHoe npous-
BOZCTBO
Be30TX0HbIi
bespaboTuua
be3ycnosHoe BbINOS-
HeHue

becrinaTHbIi
BecnnoaHbIii/6e3pe-
3YNbTaTHbINA
BecronesHblii
BecnoLwnuHHbIA BBO3

becnpoueHTHas ccy-
g

BecnpoueHTHbIi
BeccnopHoe (B3biC-
KaHue)
Becxo3sicTBEHHOCTb

bank krediti
bank o'tkazmalari
bank foizi

bankrot/sinish
sinishga uchrash//
bankrot bo‘lish
barter//mol
boshlash
barter bitimi
barter almashuvi
to‘lovsiz

valutasiz ayirbosh
gilish

beg‘araz yordam

ayir-

tekinga/bepul/bemin-
nat

bepul

savodsizlik
faoliyatsizlik
foydasiz/daromadsiz
nazoratsizlik

naqd pulsiz hisob-
kitob

bechigit ishlabchi-
garish

bechigit

ishsizlik

s0'zsiz bajarish

bepul
samarasiz/befoyda/
natijasiz
befoyda
bojsiz
kiritish
foizsiz garz/ssuda

keltirish/

foizsiz
shak-shubhasiz
(jazolash)

xojasizlik

bank credit
bank transfer
bank interest

one who is bankrupt
bankruptcy

barter

barter transaction
barter exchange
without pay
barter/exchange

free aid
for free//gratis

free/gratis

illiteracy

inactivity
profitless//non-profit
neglect

cashless accounting/
faccounting by transfe
production without
waste

without waste
unemployment
unconditional execu-
tion (of duties)
free/gratis

fruitless

useless
duty-free//tarifT-free
import

interest-free loan

interest-free
unappealable (pena-
Ity_)

mismanagement
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Bubnnorpagus

Bubnnorteka
BubnnoTeuHblii Ka-
Tanor

BusHec

BusHecmeH

buneTHaa Kacca
Buorpathusa; aeTo-
6norpagus

bupxa

TOBapHaa —
—TpyAa

(hoHfoBas —
Bupxesasa KOTUPOB-
Ka

Bbupxesas pacyéTHas
nnara

Bupxesas cpenka

Bupxxesasa ceccus
Bupxesaa Toproens
BupxeBnk

Bupxesoii
— KypC

— Maknep
bnarogapHocTb

BbIHECTU/0OBABUTL _
BblpaXaTb —
bnaropgaps/uepes/
nocpesCcTBOM
Bnarogaps ToMmy, uTO
NPUMEHSNNCH HOBbIE
MeTogbl
BnaronpusTHble yc-
NoBuS

BnaHk

adabiyotlar ro'yxati//
bibliografiya
kutubxona

kutubxona katalogi

ishbilarmonlik//biz-
nes
ishbilarmon/biznes-
chi

chiptalar kassasi
taijimayi hoi

birja/tijoratgoh
tovar birjasi
mehnat birjasi

fond biijasi

biijada narx belgilash
va uni e’lon gilish
biija hisob-kitob haqi

biija bitimi

biija sessiyasi
biija savdosi
birjachi

biijaga oid...//biijaviy
birja kursi//birjaviy
kurs

biijadalloli

tashakkur/tashakkur-
noma

—e’lon gilmoq

— bildirmoq
orgali/tufayli/sababli

yangi usullar go'llan-
ganligi sababli

qulay sharoit

blanka//bosma ish
gog'ozi

bibliography

library
library catalogjuel

business
businessman

ticket counter
biography/autobiog-
raphy

exchange

— commodityes

— labour

stock market —
market quotation

market value

stock market trans-
action

trading session
stock trade
dealer//trader in
stocks

exchange

share price//rate of
exchange
stockbroker/agent/
trader
thankfulness/gratitude

—1t0 announce
— to express
thanks to

thanks to the use of
new methods

favourable conditions

form/blank



—Ana nucem

— nopyuyeHue
— NpoToKona
—C MOAMNUCHI0

— C NPOAO/bHbIM
pacnofoXeHUem
PEKBU3NTOB

— C YIrNOBbIM LLUTaM-
rnom

— C YrioBbIM pac-
MONOXEHNEM pek-
BU3NTOB

—C yrnoBsbIM hnaro-
BbIM pacnonoxe-
HWEM PEKBU3UTOB

— C YrNOBbIM LeH-
Tpasn3oBaHHbIM
pacnofioXeHuem
pPeKBU3NTOB
BnokHoT

— [N 3anucei
BonbHUYHbBIN NncT
BonbLWIMHCTBO
abconTHoe —

— rofiocos
OTHOCUTENIbHOE —
nojasnswowiee —
Bpak npowu3BoAacCT-
BEHHbIN

bpakocoyeTaHue
bpuraga
bpuragup

Bbpokep

Bpokepckasa komuceus
bpokepckas KOH-
Topa
BpoHupoBaHHbIE
cpefcTBa

xatlar uchun bosma
ish qgog'ozi
topshiriq blankasi
bayonnoma blankasi
qgo‘l go‘yilgan/
imzolangan bosma ish
gog'ozi

zaruriy  qismlari
bo'ylama joylashgan
blanka
burchak
blanka
zaruriy qismlari bur-
chakda joylashgan
blanka

zaruriy  gismlari
burchakda bayroq
shaklida joylashgan
blanka

zaruriy  gismlari
burchakda markaz-
lashgan blanka

muhrli

yon daftar
yozuvlar uchun —
kasallik varagasi
ko“pchilik

mutlag —

— 0v0z

nisbiy —

asosiy —
ishlabchigarish
chiqiti// yarogsiz
ishlabchigarish
nikoh

brigada
brigadir//brigada
boshlig‘i
dallol/broker
brokerlik komissiyasi
brokerlar idorasi

band gilingan mab-
lag'lar

— for letters

order —
report —
— with heading

—along the top

with a stamp at the
top

— with heading in
the upper comer

— with heading with
justited margins

— with centered
heading

tablet/writing pad
— note pad

doctor’s certificate
majority

absolute —

— of votes

relative —
overwhelming —
factory rejects//faulty
merchandise

wedding ceremony
brigade
brigadier

broker
broker’s commission
broker’s office

reserved items//ite-
ms on reserve
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BpowtopoBka nevar-
HOro marepuana
BpyTtTo

ByfeT cnocobcTBOBaTL
byksa

neyaTHas —
pykonucHaa —
nponucHas —
CTpouHas —
BykBeHHOe 0603Ha-
YyeHue

ByKBEHHbIi KOA
bymara

nncyas —
noyroeas —
LeHHas —
byxrantep

rNaBHbIN —
CTapwmnii —

— 3KCnepT

— Nno marepuanb-
HOMY YYéTy
byxrantepus

byxrantepckas foKy-
MeHTaLms
Byxrantepckas kHura

byxrantepckas npo-
BOJKa
Byxrantepckuii y4yét

BbiTOBOE 06CNYXN-
BaHue

BbITOBbIE YCNyTK
BblTb B 601bLIOM
crnpoce

BbITb Ha MXKAMBEHUM

BbrrbmucuepnaHHbiv/
3aKaH4YMBaTbCS
Brogxet

BOEHHbIA —

bosilgan materiallarni
tikish/ jildlash
brutto/yalpi
imkoniyat tug'diradi
harf

bosma —

go‘lyozma —
katta/bosh —

kichik —

harfiy belgi/ifoda

harfiy kod

gog‘oz

yozuv qog'ozi
pochta qog'ozi
gimmatbaho —
hisobchi\\buxgalter
bosh —

katta —

ekspert —
materiallarni hisobga
olish bo'yicha —
buxgalteriya/hisob-
Xona
buxgalteriyaga oid
hujjatlar
buxgalteriya daftari

buxgalteriyaviy o‘t-
kazish
buxgalterlik hisobi

maishiy xizmat ko‘r-
satish

maishiy xizmat

...0a katta talab/ehtiyoj
sezilmoq
garamog‘ida bo‘lImoq

tugamoq

budjet
harbiy —

bookbinding
gross

will facilitate
letter

print —
manuscript —

capital/upper-case —
small/lowercase
marking/listing by
letters

letter code

paper

writing —
stationery

security
accountant/book-keeper
head —

senior —

expert

accountant who calcu-
lates material value
accounts department

accounting records//
ledgers

accounting books//
ledgers

posting/entry

book-keeping

everyday service//
maintenance
everyday services

to be in great demand

to be dependent on
someone for support
to be exhausted

budget
military —



rofoBoin —
rocyAapCTBEHHbIN —
MECTHbIA —
BrofkeTHaa gmucumn-
NUHa

BrofxeTHas opraHu-
3aums
BlogKeTHO-hUHaH-
cOBas gucuunianHa
Blof>keTHOE perynu-
poBaHue
BrogpkeTHOe (hMHaH-
cuMpoBaHune
BrofKeTHble accur-
HOBaHUSA
BlogXeTHbIN rog
BrogKeTHbIN KpeauT
BIOMKETHbIN CUET
bronneteHb

— [N19 r0/10COBaHMNA

Bropo
KOHCTPYKTOpPCKOE —
— MawuHonuecn wu
cTeHorpagum

— Haxofok
—norogbl

— MPONyCcKoB
crnpaBo4yHOe —
bBropokpart
Bropokpatuii

B

— afiMUHUCTPaATUB-
HOM nopsiake

— BUAY Heobxoam-
MOCTK

— fanbHeliwem

— [anbHellweM umMe-
HYEMBIiA...

— [laHHOe BpeMs

yillik —

davlat budjeti
mahalliy —
budjet intizomi

budjet tashkiloti

moliyaviy-budjet
intizomi
budjetni tartibga solish

budjetdan mablag*
bilan ta’minlash
budjetdan ajratilgan
mablag'lar

budjet yffi

budjet krediti

budjet hisobi
buileten/varaqa
ovoz berish bul-
leteni/varaqasi
byuro

konstmktoriik byurosi
stenografiya va ma-
shinka byurosi
topilmalar byurosi
ob-havo byurosi
ruxsatnoma byurosi
ma’lumotlar byurosi
rasmiyatchi
rasmiyatchilik

B

...da/...ga/...bilan
ma’muriy yo‘l bilan

zaruriyat tufayli

keyingi o'riniarda
keyingi o'rinlarda...
deb nomlanuvchi
ayni/shu vagtda

yearly —
government —
local —

budgetary discipline

budget organization

budgetary-financial
discipline
budget regulation

budget financing
budgetary allocations

Fiscal/budget year
budgetary credit
budget account
bulletin

ballot

office/bureau
design —
typographies —

lost and found —
weather —
admissions —
information —
bureaucrat
bureaucracy

in
administratively/
officially

in the face of neces-
sity
hereafter/henceforth
hereafter referred to
as...

this time
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— QaHHbIA MOMEHT

—[eKagHbli CpoK
— [EeHeXHOM Bbl-
paXeHUu

— KopHe//kopeH-
HbIM 06pas3om

— HacToAlee Bpe-
M

— OAUH ronoc
—OTBET...
—MOJIHON CTeneHw

B camom gene//peit-
CTBUTENbHO

B cBA3n ¢ Heobxoau-
MOCTbHO

B cBa3n c oTCcyTCTBU-
eM

B cBA3M ¢ npumeHe-
HWEM HOBbIX METO-
[oB

B cBsI3n ¢ aTuMm

BcpegHem
B cnyqae
B coBoKynHocTH

B cuér

B uensx...
BaxHbli/3HaunTENb-
HbIlA

BaxHbIin BONpOC
BakaHcusa
BakaHTHOe MecCTO
Banosas npubbinb
Banosas npogykuus
Banosoin goxop,
BantoTa

BantoTHad onepauuns

hozirgi/shu paytda

o‘n kun ichida

pul bilan ifodalan-
ganda
tubdan/batamom

bugungi kunda//
hozirgi vaqtda

bir ovozdan
...gajavoban

mukam m al/to‘la
darajada
hagigatan/darhaqi-
gat

zaruriyat tufayli//
zaruriyat munosa-
bati bilan

mavjud emasligi mu-
nosabati bilan//
yo‘gligi munosabati
bilan

yangi usullar qoilan-
ganligi munosabati
bilan

shu munosabat bilan

o'rtacha
...holda
hammasi
jami
hisobiga
... magsadlarda
muhim

bo‘lib//

muhim masala
bo'sh/vakant o‘rin
bo‘sh/vakant o‘rin
yalpi foyda

yalpi mahsulot

yalpi daromad
valuta

valuta muomalasi/
operatsiyasi

the present time/
moment

within ten days
expressed in terms of
money
fundamentally/ra-
dically

at the present time

unanimously
in answer
completely/entirely

actuary

in the case of neces-
sity

as a result ofthe lack/
absence of...

in connection with
the use of new me-
thods

in connection with/
as a result of

on the average

in case

in the aggregate

on account of
with the intention of
important

important issue
vacancy

vacancy

gross profit

gross production
gross income
currency

currency operation



BantoTHbIA Kypc
BatmaH
BaXTeHHbI XypHan

BaxTép

BsepgeHve
BBectu B nNpakTuky

BBoauTh B 3261y e-
Hue
BBogHasa 4actb

BepomocTb

— aHanMTUYyecKoro
yuéTa

fethekTHas —

— 3apnnarbl
LOPOXKHAsA —
— pacxofoB

BegomcTBo

Beayuwiuii

— Hay4HbIlh CcOT-
PyLHWK
—cneunanuct

— cneuunanucTt yn-
paBneHus

Bekcenb

Bekcenepatenb

Bekcenegepxarenb

BepHo
BepTukanbHas Kap-
TOTeKa

BepxoBHbIii

—CYA

Bec

— 6pyTTO

Beckune BospaxeHus

valuta kursi

vatman

navbatchilik daftari//
vaxta jumali

posbon; gorovul

mugaddima/kirish
amalga joriy etish

adashtirmoq/chai-
g'itmoq
kirish gismi

gaydnoma/vedomost
tahliliy hisobga olish
gaydnomasi
nugsonlar
nomasi
maosh gaydnomasi
yo‘l gaydnomasi
xarajatlar  qgayd-
nomasi
muassasal/idoral/
mahkama

yetakchi

— ilmiy xodim

gayd-

— mutaxassis
boshgarma yetakchi
mutaxassisi
veksel//qarzdorlik
hujjati

veksel beruvchi

vekseldor

to‘gri
vertikal kartoteka

oliy

— sud

og'irlik

— brutto og'irligi
asosli e’tirozlar

rate of exchange
posterboard
logbook

guard//security
guard

introduction

to put to use//prac-
tice

to mislead

introductory part/
section

register/roll

itemised account

list of defects

payroll
(travel) itinerary
list of expenses

department

leading/chief/senior
research assistant

— specialist
senior specialist

promissory note

issuer of a promis-
sory note

holder of a promis-
sory note

correct

vertical file

supreme
— court

weight

gross —

weighty objections
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Bectn cobpaHune

BeuepHee

— [leXXypCTBO

— 0by4yeHune
BeuepHss

— CMeHa
B3avmHas Bbiroga
B3aumoBbirogHoe
COTPYAHWNYECTBO
B3avmogelicTere
B3anmonomolLLb
B3avmonposepka
B3vmaHue Hanoros
B3umaTb Hanor
B3Hoc

B3bickaHue
afMUHUCTpaTUBHOE
AvcunnanHapHoe
Hanaratb —
B3bickuBatb gonr

B3aTb B apeHay

B3aTb B gonr

B3ATb AeHbru nog
3aknag/3anor

B3atb pacnucky
Bug

— [LOKYMeHTa

— nepesoga

— paboThbI:
BpEMeHHas

Nno COBMECTUTENb-
cTBY

NMOCTOSIHHAA
Ce30HHas

Buabl pesusnn

Busa

Bu3npoBaHue Npoek-
Ta AOKyMeHTa

majlisni olib borish//
majlisni boshqarish
kechki

— navbatchilik

— o‘gish/ta’lim
kechki

—smena

0‘zaro manfaat
o‘zaro manfaatli
hamkorlik

o°‘zaro ta’sir

0'zaro yordam
o'zaro tekshirish
soligiarni undirish
solig olmoq

badal

jazo

ma’muriy —
intizomiy —

— bermoq
garzni undirmoq

ijaraga olmoq

garzga olmoq
garovga qo‘yib pul
olmoq

«tilxat olmoq

tur

hujjatning turi
taijima turi

ish turlari:
vagtinchalik
o'rindoshlik asosida

doimiy

mavsumiy

taftish turlari
ruxsatnoma//rozilik
belgisi// viza

hujjat loyihasiga rozi-
lik belgisini go'yish

to conduct a meeting

evening/night

— shift

—classes
evening/night

— shift

mutual benefit
mutually beneficial
collaboration
Interaction

mutual assistance
mutual inspection
levying ofa tax

to levy a tax
deposit/payment/
fees/dues

penalty
administrative —
disciplinary —

to impose a —

to exact//force pay-
ment bribe

to take out a lease on/
/to rent

to borrow

to pawn

written receipt
form/kind
—ofadocument
—ofatranslation
— of work:
temporary

having more than
one job

permanent
seasonal

forms of inspection
visa

the signing of a first
draft



Busut
[OPY>XECTBEHHbIN —
HaHecTn —
HeothmumManbHbIli —
opmymanbHbIi —
Bu3nTHaa kapTouka
BuTtpuHa

Bknag
6eCCpPOYHbIA —
CPOYHbI —
Bknaguunk
Bknagbiww

BKO4YeHO B OTYET
BknitoyeHo B nnaH

BkntounTtensHo

BktounTb B CNUCOK
BkpaTtue

BnusaHue
BHaém/BHaiMbl

BHe ouepeau/BHe-
ouyepefHoi
BHeppeHwue

BHennaHoBas pabota

BHennaHoBble Mepo-
npuaTus
BHennaHoBbI
BHecny»xe6Hoe Bpems

BHecny>ke6Hbli

BHecTn AcHOCTb
BHellKonbHasA pabota

BHewHee cornaco-
BaHue
BHewHeTOprosoe
06beanHeHne

tashrif
do'stona —
— buyurmoq
norasmiy —
rasmiy —
tashrifnoma
ko‘rgazma

omonat

muddatsiz —
muddatli —
omonatchi

gistirma ilova//sugma
varaq

hisobotga kiritilgan
rejaga kiritilgan

shu  jumladan//
...go‘shgan holda
ro‘yxatga kiritmogq
gisqacha

ta’sir

ijaraga

navbatdan tashgari

amalga oshirish//
tatbiq etish
rejadan tashqari ish

rejadan
tadbirlar
rejadan tashqari
xizmatdan tashqari
vaqt

xizmatdan tashqari//
xizmatga alogasiz
aniglik kiritmoq
maktabdan tashqari
ishlar

tashqgi kelishuv

tashqari

tashqi savdo birlash-
masi

visit

friendly —

to pay a visit on
unofficial —

official —

business card

store window//show-
case

deposit

demand  deposit
fixed-term —
depositor/investor
supplementary sheet/
/inset

taken into account
incorporated into
the plan

inclusive

to indude in a list

in brief//briefly
influence

by rent

out of form//extraor-
dinary
introduction/inco-
rporation

work not included in
apian

unplanned measures

unplanned
leisure time

leisure

to clarify
extracurricular acti-
vity

external agreement

foreign trade associa-
tion
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BHeLLHETOProBkIi
BHeLWHEeTOProBbIi
obopoT

BHeLHNIA JOKYMEHT

BHeLwHWIi 3aém
BHellHss Toproens
BHewTaTHbIN

BHewTaTHaa Aonx-
HOCTb

BHyTpeHHee corna-
coBaHue
BHYTpeHHUi

— [OKYMEHT

— PbIHOK
BHyTpeHHAs onucb
BHyTpeHHAa ToOp-
roB/s
BHYTPUX03AACTBEHHb IV
pacuér
BoeHn3upoBaHHas
oxpaHa

BoBnekaTb B pa6oTy

BoeHHbI GrogKeT
Bo3spatutb gonr

Bo3sBspaty He nopane-
KUT

Bo3rnasute KoMwuc-
cuto

Bo3rnaButb yupex-
[eHne

Bo3sgepxatbea
Bosgepxartbca OT
rof0coBaHus
Bo33BaHue/o6paLye -
Hne/npu3biB
Bo3naratb 0TBETCT-
BEHHOCTb

tashqgi savdoga oid
tashgi savdo aylan-
masi/ oboroti
tashqi hujjat

tashqgi garz
tashqgi savdo
shtatdan tashgari

shtatdan
lavozim
ichki kelishuv

tashqari

ichki

— hujjat

—bozor

ichki ro'yxat/xatlov
ichki savdo

ichki xofjalik hisobi

harbiylashtirilgan
go'rigchilar/ qo'rig-
lash

ishga tortmog//ishga
jalb gilmoq

harbiy budjet
garzni to‘lamoq/
gaytarnjoq
gaytarilmaydi

komissiyaga boshchi-
lik gilmoq
muassasani/idorani
boshgarmoq//
muassasaga/idoraga
bosh bo‘Imoq
betaraf golmoq

ovoz berishda betaraf
golmog

murojaat/ murojaat-
noma/ chagqiriq
mas’uliyat yuklamoq

foreign trade
sum of foreign trade

a document issued by
an outside organi-
zation

foreign loan

foreign trade

not on the permanent
staff

a position not on the
permanent staff
internal agreement

internal

— document
— market
inventory
internal trade

payments within a
given institution
military protection

to draw into work//
to attract to ajob
military budget

to repay//to pay off
one’s debts

not to be returned

to head a commission

to head an establi-
shment

to abstain
to abstain
voting)
appeal/call

(from

to assign responsi-
bility



B0310XunTb
Bo3mectutb

B03MeCTUTb Y6bITOK

Bo3mellieHune

Bo3HarpaxgeHue/
npeMnpoBaHue
BosHarpaxaeHue ge-
HeXHoe

Bospaxatb npoTus
npeanoXeHus
Bo3paxeHune
Bonoknta

Bonoknta 6ymaxkHas
BonbHOHAEMHbIA

— pabouwnii

—TpYyA
Bonpekun//HecmoTps
Ha

Bonpoc

BonpocHuk

Bonpockl 3auncne-
HUSA

BoccTaHaBnmBaTtb CBS-
3m

BoccTaHOBUTL

BoccTaHOBWTb B 0N-
XKHOCTH
BoccTaHoBneHune
BocTpeboBaHue

BocTtpe6oBatb
Botym

— floBepus
— Hefi0Bepus

yuklamoq
to'lamogq; undirmoq

zararni to'lamoq//
zarar o'mini to‘ldir-
mogq//zararni un-
dirmoq

tovon/badal

mukofotlash/taqdir-
lash
pul bilan mukofotlash

taklifga e’tiroz bil-
dirmoq

e’tiroz; qarshilik
sansalorlik
gog‘ozbozlik
yollangan/yollanma
yollanma ishchi
yollanma mehnat
...0a garamay

savol; masala
savolnoma/so‘roq-
noma

gabul masalalari

alogalami tiklamoq

tiklamog//o‘z 0'miga
gaytarmoq

0‘z lavozimiga/vazi-
fasiga tiklamoq
tiklash/tiklanish
so'rab olish//talab
qilib olish

so‘rab olmog//talab
qgilib olmoq

bildirish

ishonch —
ishonchsizlik —
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to assign

to refund//reimbur-
se/l compensate

to recover losses

compensation/reim-
bursement
reward/compensa-
tion/ remuneration
a monetary reward//
compensation

to demur to a pro-
posal

objection

red tape

red tape

civilian

civilian worker
civilian labor

in spite of//despite

question; problem
questionnaire

enrollment question-
naire

to restore ties

to restore

to restore to office

restoration
claiming

to claim
vote

— of confidence
— of no confidence



X

BpawatoLaaca kKap-
TOTeKa

BpemeHHasa HeTpy-
[0CcnocobHOCTb
BpemeHHast paboTa
BpemeHHO ucnon-
HATb 06513aHHOCTW...

BpemeHHoe XxpaHe-
Hve

BpemeHHbli
BpyuHyto
BcemupHbIit/mMmupo-
BOVA

Bcneactene Ccok-
paLLeHunsa
BckpbiBaTh Hepo-
CTaTKu
BcTynuTs B JO/MKHOCTL

BctynuTs B nepero-
BOpb!

BxogAawaa koppe-
CMOHAEHLMS
Bxopalupme LOKyMeH-
Thbl

BxoasLLpmia xypHan

BuepHe
Bbl6opHas [o0mX-
HOCTb

BbI6OpPHOCTL pyKO-
BOAALLMX OpraHoB

BbIGOpHbIE OpraHbi

BbibopoyHas npo-
Bepka

Bb160pb!

BbiBecTn 13 cocTasa
KoMmccum

aylanma kartoteka

ishga vagtincha layo-
gatsizlik/yarogsizlik
vagtinchalik ish
vagtincha... vazifasini
bajarmoq

vagtinchalik saglash

vagtinchalik

go‘l bilan//qo‘lda
butun dunyo//dunyo-
viy

gisqartirisli sababli

kamchiliklarni fosh
gilmoq

lavozimni bajarishga
kirishmoq
muzokara boshlamoq

olinma/kelgan xat-
xabarlar
olinma/kelgan huj-
jatlar

olinmalar gayd daf-
tari

goralama//xomaki
saylov yo'li bilan tayin-
lanadigan lavozim/
mansab// saylanadi-
gan lavozim

rahbar organlaming
saylov yo‘li bilan
tayinlanishi
saylanma organlar

tanlab tekshirish

saylov

komissiya tarkibidan
chigarib/ o'chirib
tashlamoq

rotating card file//
rolodex

temporary disability,
incapacity
temporary work

to temporality carry
out the responsibili-
ties of ...//to act as...
temporary storage

temporary
by hand//manually
worldwide

as a result of reduc-
tions

to reveal shortcom-
ings

to assume office

to enter into nego-
tiations

incoming correspon-
dence

incoming documents

journal which acce-
pts incoming cor-
respondence
in the rough
elected office

election of governing
organs

electoral/elective
organs
spot check

election
to expel
commission

from a



BbiBOA/3aknt0UeH e
—3KcnepTussbl
Bbirosop

— B npukase

— C npegynpexge-
HUEeM
Bbiroga/npm6sinb

Bbiroga s3ammHas
BbirogHble ycnosus
forosopa

BblgaHo cBupetenb-
CTBO

Bblgatb

—aKKpeauTuB
—/[eHbrn

— paspeLueHue

— CBUAETENbCTBO

— cnpasKy

Bbigaua

Bbigaya 3apaboTHOM
nnatol

Bblgaya npofyKumm

BbIgBMXHON ALMK
BblgBUHYTb KaHAW-
aarypy

BblgeneHue B camo-
CTOATENbHOE Mpea-
npuatue

Bblgenutb nepsooye-
peAHble 3afa4n

Bblgenutb uLutaty
KypC1BOM

Bblgenntbca B camo-
CTOATENbHbINA OTAeN

xulosa

ekspertiza xulosasi
hayfsan

buyrugda e’lon
gilingan —

ogohlantirish bilan —

foyda/manfaat/
daromad

0'zaro manfaat
shartnomani ng
foydali shartlari
guvohnoma berilgan

bermoq

akkreditiv. —

pul —

ruxsat —
guvohnoma —
ma’lumotnoma —
berish

maosh berish//ish
hagi berish
mahsulot berish; mah-
sulot ishlab chiga-
rish

tortma/g'aladon
nomzodini go‘ymogq/
ko‘rsatmoq
mustaqil korxonaga
ajralish// mustaqil
korxona bo‘lib ajralib
chigish

eng zarur vazifalami
ajratib olmoq//bi-
rinchi navbatdagi
vazifalami ajratib
olmoqg
sitatani/iqtibosni
kursiv bilan ajratib
ko'rsatmoq

alohida bo‘lim bo‘lib
ajralib chigmoq

conclusion

of a panel of experts
reprimand

—in an order

—with a warning
profit/benefit

mutual benefit -
beneficial terms ofan
agreement

a certificate/license
has been issued

to issue//give out//
grant

— a letter of credit
— money

— permission

—a license/certificate
—a certificate
issuing/distribution
salary distribution

distribution of out-
put

sliding drawer

to announce one’s
candidacy

leaving one organisa-
tion and forming an
independent one

to separate the most
importan tasks

to italicise a quota-
tion

to break away into an
independent
department
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BblgepxaTb 3afaH-
Hble pa3mepbl
Bbigepxatb npo6-
Hble UCMbITAHUA
Bble3g B KOMaHAU-

POBKY
Bble3s paspewnTb

Bble3gHaa ceccusd
Bbi3oB

BoiiTnt

— B OTCTaBKY

—MWn3 cocTaBa KOMUC-
cum

—MW3 [ONroB

— 13 6rogkeTa

— Ha paboty
Bblknagkn matema-
TUYeckmne

Bbiknagkn Teopetu-
yeckue

Bbikyn

BbikynuTb
BbikynuTbCa

BbiHecTn 6narogap-
HOCTb

BbiHecTn 3aknwue-
Hue

BbIHecTu pelueHue

BblHecT pelieHue
KOMWUCCUN Ha CO6-
paHue KonnekTusa

Bbinucatb Nponyck

berilgan o'lchamlarga

rioya gilmog
dastlabki sinovlardan
0 ‘tmoq

xizmat safariga jo ‘-
nash/ketish

yo‘lga chigishga
ruxsat/ijozat berilsin
sayyor sessiya
chaqirig/chaqiruv/
taklif

chigmoq; qutulmoq
iste’foga chigmoq
komissiya tarkibidan
chigmogq

garzdan qutulmoq
budjetdan chiqib
ketmog//budjetdan
ortigcha sarf gilmog
ishga chigmoq
matematik amallar

nazariy asoslar/amal-
lar

gaytarib olish/evaz
uchun toManadigan
pul

pul to'lab qaytib
olmoq

pul to‘lab qutulmoq

tashakkur e’lon qil-
moq
xulosa chigarmoq

garor chigarmoq
komissiya qarorini
jamoa yig‘ilishiga olib
chigmoq

ruxsatnoma yozib
bermoq

to remain within an
assigned scale
to undergo testing

departure on a busi-
ness trip
to allow departure

assizes
call/summons/invita-
tion

to exit/leave

to retire

to leave a commis-
sion

to be freed of debt
to exceed budget
limitations

to leave for work
mathematical calcu-
lations

theoretical calcula-
tions
redemption/ransom

to redeem/ransom

to be redeened//
ransomed
to thank

to pronounce a
conclusion

to pronounce a
decision

to pronounce the
decision of a com-
mission at an orga-
nisational gatzering
to write out a permit



Bbinucka

—u3 uctopun 6ones-
HK

— U3 npukasa

— 13 NpOTOKOSA

— us
KHUXKMN
BbinnaTta/nnatéx
— BO3HarpaxaeHus
— AeHer

—jonra

—MeHCcun
Bbinnatutb 3apabot-
Hyl0 nnaty
BbinonHeHune/nc-
nosiHeHne
BbinonHeHne 3apa-
HUs

BbINOAHUTL NAaH
BbINOMHUTL paboTy

TpyAoBO#A

BbInonHUThL ycnosus
forosopa
BbinpaBuTb nosioxe-
Hue

BbinycKHNK
BblpaxaTb 6narogap-
HOCTb

Bbipa3nTb TOTOB-
HOCTb

BblpasuTb Mpu3Ha-
TeNbHOCTb

BblpacTuTh Kagpbl
BbicBoboaMBLLMECS
cpeacTsa
BbicBO60ANTb

— 4aCTb 0GOPOTHbIX
cpeacTs

ko'chirma
kasallik tarixidan —

buyrugdan —
bayonnomadan —

mehnat daftarcha-
sidan —

to'lov

mukofot to'lovi

pul to‘lovi

garz toMovi

nafaga to'lovi

ish hagi toMamoqg//
maosh toiamogq
bajarish//ijro etish

vazifani bajarish

rejani bajarmoq
ishni bajarmoq

shartnoma shartlarini
bajarmoq

ahvolni tuzatmoq/
yaxshilamoq
bitiruvchi

tashakkur bildirmoq
tayyor ekanlikni
bildirmoq

min natdorchilik
bildirmoqg// minnat-
dorchilik izhor etmoq
kadrlar yetishtirmoq
bo‘shagan mablag‘lar

ayirmog/ajratmoq;
bo‘shatmoq

aylanma/muomala-
dagi mablag‘laming bir
gismini bo‘shatmoq
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extract

—from a medical case
history

— from an order

— from minutes/
protocol

—from a record

payment

award payment
disbursement

to pay off debts
pension payment
to pay out salary

fulfillment/execution

fulfillment of an
assignment

to fulfill a plan

to complete one’s
work

to carry out the terms
of an agreement

to rectify a situation

graduate
to express gratitude

to express//declare
readiness
to express gratitude

to develop personnel
materials no longer
needed for work

to release

to release a portion of
working funds
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Buicnyra net

Bbicokas KBanuu-
Kaums

Bbicokasa oueHka
Bbicokas npubbiib
Bbicokas npown3Bso-
OVTeNbHOCTb Tpyaa
Bbicokue LeHbI
Bbicokuit

Bbicokuin goxog,

BbicokuiA Hanor
BbICOKMIA YPOBEHb
BbICOKMi1 ypoxKait
Bbicokoe 3BaHMe
BbICOKOE NMOMOXeEHME
BbICOKOLOXOAHBIV

BblCOKOKayeCTBEH-
HbIlA
BbicokoonnaunBae-
MbIiA

Bbictynunu
BbicTynuTb

BbicTynneHuve

Bbicwee o6pasoBa-
HU1e

BblicLuee yyebHoe 3a-
BeJeHne

Bbicinii

Bbicwmnii opraH ro-
CYAapCTBEHHOW BflacTu

BbiTpe6oBaTb HyX-
Hble JOKYMEHTb!
BbIxog Ha paboTy
BbIxogute U3 ynot-
pebneHus
BbluncneHne npo-
LeHTos '

belgilangan xizmat
muddatini ado etgan-
lik

yugori malaka e

yugori baho
yuqori/katta foyda
yuqori mehnat
unumdorligi
yugori/baland narxlar
oliy; yuqori/baland/
katta

katta/yugori daro-
mad

yugori soliqg
yugori/yuksak daraja
yugori hosil

yugori unvon
yugori martaba
serdaromad

a’lo/yuqori sifatli

katta maoshli//yugori
haq toianadigan
so‘zga chiqdilar
so‘zga chigmoq

so‘zga
so‘zlash
oliy ma’lumot

chiqish//

oliy o‘quv yurti

yuqori/oliy
davlat hokimiyati-
ning oliy organi

kerakli hujjatlarni
talab qilib olmoq
ishga chiqgish
iste’'moldan/qo‘1-
lanishdan chigmoq
foizlarni hisoblab
chigarish

years ofservice//long
service

high qualifications

high mark/grade
high profit

high labor producti-
vity

high goals

high

high income

high taxes

high level

abundant harvest
high rank

high position
high-paying//highly
profitable
high-quality

high-paying

came forward

to come forward//
come out
address/speech/
performance

higher education

institute of higher
education
higher/supreme
high governing body

to request the neces-
sary documents
departure for work
to fall into disuse

calculation of inte-
rest/percentage



BbluncnutenbHas
MallnHa
BbluncnutenbHble
paboThbl
BblUnCANTENbHbIN
LUEeHTp

Bbluncnutb

BbILLEN3T0XEHHbI

BbilWen3noXeHHble
[0Bofb!
BblLIeHa3BaHHbI

BbllLenpuBeseHHbI i

BbilwecToAwasa op-
raHusaums
BhblLwecTosLwwmin opraH
Bbileyka3aHHblIl

BbILLEYNOMSHYThIii

BbiABUTL HepocTaT-
Kn B pabote
BbIiBUTb A0OMOMHU-
Te/lbHble BO3MOXHO-
cTn

BbifgBNATb OWNGKYK

[aseTa

[aseTa c 06bsABNEHU-
Amu

[a3eTHas Bymara

["a3eTHas cTaTbA
[apaHTWiiHOE MUCb-
MO

[apaHTWiiHbIA [Oro-
BOp

[apaHTUAHBIA CPOK

hisoblash mashinasi
hisoblash ishlari
hisoblash markazi

hisoblamog//hisoblab
chigarmoq

yugorida bayon etil-
gan

yugorida bayon etil-
gan dalillar

yugorida gayd etilgan//
mazkur

yugorida keltirilgan//
mazkur
yuqgori/rahbariy
tashkilot

yugori idora/organ
yugorida keltirilgan/
ko‘rsatilgan
yugorida eslatib o ‘til-
gan

ishdagi kamchilik-
lami ochmoq
go‘shimcha imkoni-
yatlarni aniglamoq

xatolarni aniglash
I

gazeta/ro'znoma
e’lonli gazeta//e’lon-
lar gazetasi

gazeta qog‘ozi//
gazetabop qog'oz
gazeta magqolasi
kafolat xati

kafolatli shartnoma

kafolat muddati
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computer
computations
computer center
to calculate
foregoing
foregoing reasons//
arguments
aforementioned
aforementioned

higher organization

higher body
foregoing

aforementioned

to reveal shortcom-
ings

to reveal additional
opportunities

to reveal mistakes

newspaper
advertiser

newsprint

newspaper article
letter of guarantee

guaranteed agreement/
/warranty agreement
warranty
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[apaHTUpOBaHHbIN
3apaboToK
MapaHTUpoOBaTh
["apaHTua

[facuTb gonru

["oe, korga M Kem
pa6otan
FeHepanbHbLIN
LvpekTop

lepb

FepboBas nevatb
"'mbKoe pyKOBOACTBO

"naBa
["naBa npaBuTeNbLCTBA

["naBHas KHUTa
["naBHOe ynpasneHue

"NaBHbIN
naBHbIVi BOMpPOC

["nacHo

["nacHocTb
ny6okne npoTuBO-
peuuns

ny6okoe u3yyeHue
Bonpoca

log

"ogoBoi 6romKeT
"opoBoit fgoxoa
[0aoBOI OTUET
[lonosoTANCTBO
lonoc

onoca nsbupatenei
onocnoBHoe 06BM-
HeHue

"onocosaHue
onocoBaTb
lonocosaTtb Npeasno-
XeHune

lonble akTbl
["oHOpap

kafolatlangan maosli

kafolat bermoq
kafolat

garzlarni to'lamogq/
uzmoq

gachon, gayerda va
kim bo‘lib ishlagan
bosh direktor

gerb

gerbli muhr
uddaburon/mohirona
rahbarlik

bob; boshliq
hukumat boshlig'i

asosiy kitob
bosh boshgarma

bosh/asosiy/muhim
eng muhim masala//
eng asosiy masala
ochig/oshkora
oshkoralik

jiddiy garama-qgar-
shiliklar

masalani chuqur o‘r-
ganish

yil

yillik budjet

yillik daromad

yillik hisobot
uquvsizlik

ovoz

saylovchilar ovozi
asossiz ayblash

ovoz berish

ovoz bermoq
taklifni ovozga qo‘y-
moq

quruq dalillar
galam hagi//gonorar

guaranteed income//
earning

to guarantee
guarantee

to liquidate debts

previous employment
general director

seal
a stamp bearing a seal
flexible leadership

chapter

head of the govern-
ment

ledger

central administra-
tion

head/chief

main issue

openly/publicly
publicly

deep contradictions/
/conflicts

a deep study of an
issue

year

annual budget
yearly/annual income
yearly/annual report
bungling/muddling
vote

votes ofthe electorate
unfounded accusa-
tion

voting

to vote

to put a motion to a
vote

bare facts
honorarium/royalties



OHOpapHbIA (oHA

["opu3oHTanb
[opog
[TopoXkaHWH

[TocaBTOMHCNEKLMA
(FAWN)
locnoacTtBytolee
MHeHWe
MocypapcTBeHHasn
BNacTb
FocypapcTBeHHas
AncumMnanHa
FocypapcTBeHHas
Ka3Ha
[ocypapcTBeHHas
MallmnHa
FocypapcTBeHHas
nownmHa
[ocypgapcTBeHHan
npemums
[ocypnapcTBeHHOE
n3aaTensCcTBO
FocypgapcTBeHHOE
npaso
MocypnapcTBeHHOE
npeanpusaTne
FocypnapcTBeHHOE
yupexzaeHue
FocypapcTBeHHOe
cTpaxoBaHue
FfocypapcTBeHHOe
XpaHeHue
FocyaapCcTBEHHOCTb

[ocypapcTBeHHbIe
rpaHnLbl
locyaapCTBEHHbI
— 6aHK

— 6romKeT

— FMMH

— featenb

—3aém

— KOHTPO/b

galam hagi jamg'ar-
masi/fondi
gorizontal/yotiq chiziq
shahar

shaharlik

davlat avtonazorati
(DAN)

hukmron fikr//ustun
kelgan fikr

davlat hokimiyati

davlat intizomi
davlat xazinasi
davlat mashinasi
davlat boji

davlat mukofoti
davlat nashriyoti
davlat huquqi

davlat korxonasi
davlat muassasasi
davlat sug'urtasi
davlat tomonidan
saqglanishi
davlatchilik//davlat
tuzumi

davlat chegaralari
davlatga oid/qarashli
davlat banki

davlat budjeti

davlat madhiyasi
davlat arbobi

davlat zayomi
davlat nazorati
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fund for the payment
of honoraria
horizontal line

city
citydweller/towns-
person

traffic police

prevailing opinion

official power, au-
thority
official discipline

state treasury

mechanism of qover-
nment
state customs//duty

state price

state publishing hou-
se
constitutional law

government under-
taking//state enterprise
government institu-
tion

state insurance

government storage
official status
national borders

state/national/official
—bank

— budget

—national anthem
— states person
—federal loan

— government mo-
nitoring
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— Kpeaut
— Hanor
— CTaHAapT

—cTaryc
—CTpoit

—hnar

—hoHA
["ocypfapcTeo
["oToBaa npoAyKuua
[oTOBUTL Kagpbl
["oTOBUTL MaTepuansl
K Aoknagy

["oTOBblE MNaHbI
I"papyc
["pagyvpoBsatb
[MpaxkaaHuH
MpaxkgaHcTBO
pamoTa

pacha

— B aHKeTe

pagmk

— 0TnNyCcKoB

pagmyeckne noct-
poeHus
padmueckme cok-
paLieHus

pud

— CEKPeTHOCTK

— COrnacoBaHus
— YTBEPXJeHus
—opraHunsaumm

py6as owwnbka
[py6bIi NnoacyéT

["py3oBnagene,
'py30BoOii aBTOTpaH-
cnopt

davlat krediti

davlat solig'i

davlat yagona nus-
xasi//davlat ando-
zalari

davlat magomi
davlat tuzumi/tuzi-
lishi

davlat bayrog‘i
davlat jamg'armasi
davlat

tayyor mahsulot
kadrlar tayyorlamoq
ma’ruzaga material-
lar tayyorlamoq
tayyor rejalar
daraja

darajalarga bo'lmoq
fugaro

fugarolik

yorliq
bo‘lma/ustun/grafa
so'rov varagasidagi—
jadval/grafik

ta’tillar jadvali
jadvaliy tuzilmalar

jadvaliy gisgartmalar

ustxat

maxfiylik ustxati
kelishilganlik ustxati
tasdiglash ustxati
tashkilot ustxati
go‘pol xato
xomaki/taxminiy
hisob

yuk egasi

yuk avtotransporti

—government loan
—official tax
— national standard

— official status

— system of govern-
ment

—state flag

—state fund

state

finished product

to prepare personnel
to prepare material
for a report
prepared plans
degree

to calibrate/graduate
citizen

citizenship
document/deed
column

—ina form
graph/chart/time
table

schedule of leaves of
absence
graphs/charts

graphic abbrevia-
tions//literal abbre-
viations

seal/stamp

— of secrecy

— of agreement

— of approval

— of an organisation
gross/flagrant error
rough calculation//
estimate

owner of cargo
trailer/truck



py30Bble onepawuu
pysoo6opoT

"py3ooTnpasuTesb
Ipysononyyatenb

"py3onoTokK
[pynna

—  pefaKTopoB-
nepeBoA4YMKOB
["pynnoBasd cuctema
perucrpauun
MpynnoBLyuHa
F'ymaHuTapHas no-
MOLLb

[JasaTb

— BaXHOe nopyue-
Hue

— BbIroBOp/Aenatb
3amevaHme
—3afjaHune
—pYyKOBOASLLME YKa-
3aHnA

[aBuTb CBOMM aBTO-
puTeToMm

[JaHHble/cBeeHUA
— 0 pa6oTte no co-
BMECTUTE/NbCTBY

[aHHbIli BONpOC

[aposoli/6ecnnart-
HbIlA

Jara

—Bblgaun

— 3aMoJiHeHUs

— WUCMNOMHEHUS

yuk tashish jarayon-
lari/operatsiyalari
yuk oboroti//yukning
muomalada bo‘lishi
yukjo‘natuvchi

yuk oluvchi/gabul
giluvchi

yuk ogimi

guruh
muharrir-tarjimon-
lar guruhi
ro'yxatga olishning
guruhiy tizimi
guruhbozlik
insonparvarlik yor-
dami

A
bermoq

muhim topshiriq —
tanbeh —

topshiriq —
rahbariy ko‘rsatma-
lar —

0z obro‘si bilan taz-
yiq o ‘tkazmogq/
ko‘rsatmoq
ma’lumotlar
o'rindoshlik asosi-
dagi ish hagida —

bu masala//ushbu
masala
tekin/bepul

sana
berilgan sana(si)
to‘ldirilgan sanasi
bajarilish sanasi

shipping operations
goods turnover

shipper/consignor
receiver

consignee

group

— of editors and
translators
registration by group

clique
humanitarian aid

to give

to charge with an
important mission
—a reprimand

— an assignment

— operating inst-
ructions

to oppress

data/facts
information on ind-
ividuals with more
than one job

this issue

free

date

— of issue

— of completion

— of implementa-
tion/execution
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— NoCTynneHnA
—noAroToBKK

— nNpnbbITUA

— MPUCBOEHUS YYe-
HOro 3BaHus
—MPUCYXAEHNS Yué-
HOW cTeneHm

— poXaeHns
—y6bITuA
[aTnpoBaHHbIi

— LOKYMEHT
Jatuposatb

[aTtb BO3MOXXHOCTb

[Jatb 06CcTONTENBHOE
pasbsAcHeHue
Jaowmin 60nbwyto
BbIroAy

[BoliHas 6yxrante-
pus

[BycTOpOHHEE CO-
rnaweHue
[BYCTOPOHHUIA

[Jebatbl/obecyxaeHne

[eb6et
[eb6eToBaTb

[eb6eToBaTb CUéT
Le6utop
[Jebutopckas 3agon-
YKEHHOCTb

Jesunuba pamunnus
LexypHble uuTaThl

[LeXypHblii agMUHK-
cTpaTop

kelib tushish sanasi
tayyorlash sanasi

yetib kelish sanasi
ilmiy unvon berilish
sanasi

ilmiy daraja berilish
sanasi

tug‘ilish sanasi
jo'nab ketish sanasi
sanasi yozilgan

— hujjat

sanasini yozmogq/
go'ynioq

imkoniyat bermoq

to'lig tushuntirish
bermoq

katta foyda beruvchi//
serfoyda

ikki yoglama buxgal-
teriya

ikki tomonlama bitim

ikki yoglama/tomon-
lama
munozara/muhoka-
ma

debet
debetlamog//debetga
yozib go'ymoq
hisobni debetga yozib
gqo‘ymoq
debitor/qarzdor
debitorlik garzi

gizlik davridagi fami-
liyasi

doimiy qo‘llanuvchi
sitatalar// siyqgalan-
gan iqgtiboslar
navbatchi adminis-
trator/ma’mur

—of receipt

— date of impleme-
ntation//execution
—of arrival

— of receiving an
academic rank

— of receiving an
academic rank

— of birth

— of departure
dated

— document

to date

to grant the possi-
bility to

to give a thorough
explanation

to yield a great profit

keeping two sets of
records// engaging in
under-the-table
transactions

bilateral agreement

bilateral
debate/discussion

debit
to debit

to debit an account

debitor

debt veceivable;
accounts receivable
maiden name

frequently-used
quotations

administrator on
duty



[es3aBynpoBaTb

[esaBynpoBaTb CBOE
3anBfeHne

Je3nHgpopMaunoHHble
cBefeHus

[e3nHpopmayms

[e3opraHusauus

[Je3opueHTnpoBatb

[eiicTBue gorosopa

[elicTBUTENbHOCTb
LOKYMeHTa
[JelicTBOBaTH Ha OC-
HOBe J0r0BOPEHHOC-
™

LeicTBoBaTb MO
[0OBEpPEHHOCTH
[JeincTeytowme 3ako-
Hbl

[Jekapa

JexaH

[ekaHat
Jexknapauna
[JexknapupoBaTb

Oexpet
[JekpeTHblli oTnycK
[Jenatb goknag
[enerat

Oenerayua

voz kechmogq//rad
gilmoq

0°‘z aytganlaridan/
gapidan gaytmoq//
0°z bayonotini bekor
gilmoq
chalg'ituvchi xabar-
lar// buzib ko‘r-
satilgan ma’lumot-
lar

yolg‘on xabarlar be-
rish//xabarlarni bu-
zib ko‘rsatish
buzg‘unchilik//ishni/
tartib-intizomni bu-
zish

noto‘g‘ri fikr tug‘dir-
mogq// adashtirmoq/
chalg'itmoq
shartnomaning amal
qgilishi

hujjatning haqiqiyligi

shartnomaga asosan
ish ko'rmoq

ishonchnoma asosida
ish ko'rmoq
amaldagi/joriy
gonunlar

o'nkunlik

dekan

dekanat
bayonotnoma
bayonotnomada ko‘r-
satmoq//bayonot-
nomada e’lon qil-
moq

dekret

homiladorlik ta'tili
ma’ruza gilmoq

vakil
vakillar/delegatsiya
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to disavow

to disavow ones dec-
laration// to recant

deliberately mislead-
ing information

disinformation

disorganization

disorientation

(legal) force of a
treaty
validity ofa document

to act on the basis of
a contract

to act hv proxy//
power of attorney
operating/functiong
laws

ten days//ten-day
period

dean

dean’s office
declaration

to declare

decree
maternity leave
to give a report
delegate
delegation



[JenervpoBatb; nepe-
pBaTb MoSIHOMOYNKS

[eNvKaTHbIA BONpoc
B e/INKT

o
*EnoBassi 06CTaHOB-

Ky
[enoBntocTtb

EnoBble 6ymarn

Enosble KayecTBa
paboTHMKa
[enonpoussoguTens
B OMPOM3BCa/IBEHHbIE
npoweccsl'
ﬂ’%lonpOVISBCOCTBFHHbIVI

JelL{Onpouns3BoacTeo
[eTbHoe npeanoxe-
Hue

JeMoHCcTpaTuBHbI
yxon,

AOrnnHr
[ellexHasa efuHuua

[e*lexHas HafbaBKa
[ellexxHasa Harpajga
JebexxHasa peopma

[leHexHble cpeAcTBa
JeHexHo-BelLeBas
notbpes

[JeHexxHoe Bo3Harpa-
X AeH

JeHbHcupoBatb fo-
rosop

Oen”n
Aero3T

[leno3nTHas KBUTaH-
uus

vakil gilib yubormog;
vakolatni bermoq

nozik masala
delikt/jinoyat//g‘ayri-
gonuniy harakat
hujjatlar yig‘majildi
ishchan vaziyat//
ishchanlik holati
ishchanlik/ishbilar-
monlik

rasmiy qog‘ozlar//
ish qog‘ozlari
xodimning ishchanlik
xislatlari

ish yurituvchi

ish yuritish jarayon-
lari

ish yuritish vyili

ish yuritish
foydali taklif

namoyishkorona
tashlab chiqib ketish
demping
pul birligi

ustama pul
pul mukofoti
pul islohoti

pul mablag'lari
pul-buyum lotereyasi

pul bilan mukofot-
lash//pul mukofoti
shartnomani bekor
gilmoq

pul

depozit

depozit pattasi

to delegate; to trans-
fer one’s powers;

a delicate issue
crime//unlawful act

file(document file)
professional atmosp-
here

efficiency

official papers//
business papers
professional qualities
of a worker

office worker
processes of office
work//paperwork
working year

office -work//paper-
work
sensible idea//sound
idea
pointed resignation

dumping

monetary unit//unit
of currency

bonus

monetary award
currency reform//
monetary reform
funds/means
lottery/raffle

reward/recompense/
fee

to renounce an
agreement

money

deposit

deposit slip//receipt



[enoHeHT
[JenoHuposaHue

JenyTatckoe ypaoc-
TOBepeHue
Jepxatens akuunii

LepxaTb AeHbrn B
6aHKe

[JeTanbHoe onucaHne
[JeTanbHoe pasbsc-
HeHune

[eTanbHblii

— pasbop

JeTtanu nnatexa

[Oe-thakTo
Jemekr

[OethekTHasa Bepo-
MOCTb

Oednymnt
[JeueHTpannsaumsa

[Je-tope

OesaTenv/arenT/
npegcraButens/no-
CpefHuK
JeATensHocTb
[wnarpamma
[varpamma pocta
[dnarpamMmmHble Kpn-
Bble

Ownanor
[dwnameTtpanbHo npo-
TUBOMO/OXHbIE MHe-
HUA

AvkToBaTb

— TeKCT Aoknaga
— YCoBUS J0roBOpa

JnHaMmnKa npon3Bo-
OVTENbHOCTN Tpyaa

deponent
deponentlash

deputatlik guvohno-
masi
aksiva egasi//aksiya-
dor
pulni bankda saqla-
moq
batafsil bayon/tavsif

batafsil izoh

batafsil

— tekshirish//tahlil
gilish

to‘iov magsadi
de-fakto/darhagiqat/
hagigatda
nugson/kamchilik
nugsonlar gaydno-
masi
defitsit/kamyoblik
markazlashtirish
tizimini yo'gotish//
nomarkazlashtirish
de-yure//lhuquqiy
asosda
arbob/agent/vakil/
vositachi

faoliyat

diagramma

o'sish diagrammasi
diagramma egri chi-
ziglari

muloqot; suhbat
butunlay garama-
garshi fikrlar

aytib yozdirmogq;
majbur gilmoq
ma’ruza matnini —
shartnoma shartlarini
gabul gildirmoq
mehnat mahsuldor-
ligi dinamikasi

depositor

sealed safe custody
account
certification of
deputy status
shareholder

to keep money in a
bank

adetailed description.,
a detailed explanation

detailed
— analysis

a detailed
de facto

defect/shortcoming
a register of defects

deficit/shortage
decentralization

de jure

agent/representative/
broker/ middle-man/
mediator

activity

diagram

growth chart

curve (on a diagram)

dialogue
diametrically oppo-
sed views
to dictate

—the text of a report
to dictate terms

dynamics of labor
productivity
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AvHaMunyHOCTDL
npotecca
Aunkypbep

Aunnnom
Ounnomatunyeckune
OTHOLLEHMUA
OvnnomaTnueckuii
NMMYHUTET
AvnnomaTtunyeckui
Kopnyc

AunnomHas paboTa
AunnomHoe csupie-
Te/NbCTBO
LnnaomHbIA NpoeKT

[AnpekTturBa

[unpekTnBHOE NUCb-
MO

[unpekTnBHble opra-
Hbl

[upekTrBHbIE yKa3a-
HUS

LVpeKTUBHbIA AOKY-
MEHT

[upekTtop
Awuncnponopuus
AucuyunnuHa
TpyfoBas —
(hnHaHcoBaa —
OvcunnnmnHapHoe
B3bICKaHue
OvcumnanHapHblii
ycTaB
OnddhepeHuymanbHbIi
Tapua
OundhpepeHunayns
TpyAa

[JudhdepeHumpoBaHHas
onnata Tpyga

LnnTenbHbI 0TNyCcK

jarayon dinamikligi

elchixona xat-xabar-
chisi

diplom

diplomatik munosa-
batlar

diplomatik iramu-
nitet/daxlsizlik
elchixona xodimlari

diplom ishi

diplom shahodatno-
masi

diplom loyihasi

direktiva/yo‘l-yo‘rig/
ko‘rsatma
ko‘rsatma xat

direktiv organlar
direktiv ko‘rsatmalar
direktiv hujjat

direktor
ilomutanosiblik
intizom

mehnat intizomi
moliyaviy —
intizomiy jazo

intizom nizomi

tabagalashtirilgan
tarif

mehnatning tabagala-
nishi// mehnatning
darajalarga ajratilishi
mehnatga tabaga-
lashtirilgan holda haq
to‘lash

uzogq muddatli ta’til

dynamics ofa process
diplomatic courier

diploma
diplomatic relations

di plomatic immunity
diplomatic corps

thesis
diploma

diploma project//
degree project
directive

directive letter
governing bodies
directive

the document of a
directive

director
disproportion
discipline

labor —

financial —
disciplinary penalty/
action

disciplinary regula-
tions

differential tariff

differentiation of
labor
differentiated wages

prolonged leave of
absence



OnuHa
Ona oTmeToK

Ana naketos

[Ans cnyxe6Horo no-
Nb30BaHNA

Ana cnpaBok

[HeBHOe 00yueHue

[HeBHOI 3apaboToK
[o BocTpe6oBaHus

[ o6poBONbHLIN
B3HOC
J,06poBObHbIA TPy
[06pocoBecTHO BbI-
NOMHUTL paboTy
[o6bITb Heobxoau-
MYI0 CyMMY AeHer
JloBepeHHOe KO

[oBepeHHOCTb

— Ha nonyveHue
TOoBapHO-MaTepuna-
NbHbIX LLeHHOCTENR
JoBeputens

[JloBepnTb MOMYyYUTb
[EHbI!

[loBepaTb feHbIn
[osectn po ceepe-
HUA

[oBbI6OpbI

Jorosop
—apeHsbl
— fapeHuns

KOHTPaKTaLMOHHbIl

— KYNAu-npoaaxm

uzunlik
gaydlar uchun

paketlar uchun
xizmatda foydalanish
uchun

ma’lumotlar uchun

kunduzgi
ta’lim

bir kunlik ish haqi
yo‘glab olinadigan

o‘qish/

ixtiyoriy badal

ixtiyoriy mehnat
ishni halol/sidgidil-
dan bajarmoq
zarur/kerakli summa-
dagi pulni topmoq
ishonchli/vakolatli
shaxs

ishonchnoma

tovar-moddiy boy-
liklami olish uchun —

ishonchnoma beruv-
chi

pulni olishga ishonch
bildirmoq

pulni ishonmoq
ma’lum gilmoq

go‘shimcha saylov
shartnoma

ijara shartnomasi
hadya shartnomasi
kontraktatsiya shart-
nomasi

oldi-sotdi shartnomasi
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length

for notes//for com-
ments

for packages

for official use

for reference purpo-
ses
daytime study

daily earnings
general delivery//
poste restante
voluntary contribu-
tion//donation
volunteer work

to conscientiously
carry out a task

to obtain the neces-
sary sum of money
authorized indivi-
dual//proxy
authorization//po-
wer of attorney

— for the receipt of
valuable goods

principal/trustee

to authorize some-
one to receive mo-
ney

to entrust money to
to convey informa
tion//to inform
supplementary ele
ction
agreement/contract/
treaty

rental- //lease

— on gift-giving

— contractual agre-
ement

buying and selling —



&

NNLEH3NOHHbIA —
— NnopyyeHus

—MNOCTaBKu

Jorosoputbca Mex-
Jy cobol
JorosopHasd guc-
uMnanHa
[JorosopHas ueHa

[JorosopHble 06f3a-
TenbCTBa
[oroBopHble paboThbl
[oka3aTenbcTBO

Joknag
[oknag avpekTopy

OoknagHaal//pok-
NaaHas 3anucka
Joknaguumk

[okoHunTb paboty

JoKymeHT
ayTEHTUYHbIA —

— BPEMEHHOr0 Xpa-
HeHus

— AN cnyXeb6Horo
No/b30BaHNA
—3anpoc

— 06 ob6paszoBaHuK
NOAMVHHbI —

— MOCTOSIHHOrO Xpa-
HeHuns
JokymeHTanbHas
peBu3ns
JOKyMeHTanbHo

— 0hopMunTb
[JoKyMmeHTanbHoe
NMoATBEPXKAEHNE
[JokymeHTanbHbIE
LaHHble

litsenziya hagidagi —
topshiriq shartno-
masi
yetkazib
shartnomasi
o‘zaro kelishmoq

berish

shartnoma intizomi
kelishilgan narx

shartnomaviy majbu-
riyatlar
shartnomaviy ishlar
isbot/dalil

ma’ruza

direktorga ma’lum
gilish

bildirishnoma

ma’ruzachi

ishni oxiriga yetkaz-
moq

hujjat

nusxaga mos/teng —
vaqgtincha saglana-
digan —

xizm atda/ishda
foydalaniladigan —
so‘rov hujjati
ma’lumot hagidagi —
asl

dolmiy saqlanadi-
gan —

hujjatlar taftishi//
hujjatlar asosidagi —
hujjatlar asosida

— rasmiylashtirmoq
hujjatlar asosidagi
tasdiq

hujjatlarga asoslangan
ma’lumotlar

license —
assignment

delivery —

to come to an agre-
ement
contract discipline

contract price//nego-
tiated price
contractual obliga-
tions

contractual work
proof/evidence
report

a report to
director
report/memoran-
dum

one giving a report//
speaker

to complete a task

the

document
authentic —
temporary —

— for official use

— of inquiry
education —
authentic/genuine
permanent —

inspection of docu-
ments
documentationally//
on the basis of
documents

to register —
documentary
confirmation
documentary data



JokymeHTaumns no
BHELLHEW TOproene
JokymeHTaumnsa no
KafpoBbiM BOMNpPO-
cam:

3aABeHNA

npukKasbl
NINYHbIE NUCTKN

TPY0BbIE KHUXKN

NINYHbIE KapPTO4KKN
XapaKTepPUCTUKKN

JoKyMmeHTaumsa no
MaTepuasbHO- TEXHU-
YECKOMY CHABXEHWIO
n cobITY
[JokymeHTauus no
Toprosne
[JokymeHTauus no
LLleHo06pa3oBaHNI0
[okymeHTUpoBaHue
ynpaBfieHYecKoi fe-
ATeNbHOCTYU
JoKyMeHTUpoBaThb
JOKymMeHToo6MeH

[JOoKymMeHTO060pOT

JoKyMeHTbl no 6aH-
KOBCKMM onepa-
Lnam

Jonesoe yuvactue

Jonr

Lonrosble o0643a-
TenbCTBa

Jonrosbie cymMmbl
[onrocpoyHbii
—KpeauT

tashqi savdoga oid
hujjatlar

kadriar masalalariga
oid hujjatlar:

arizalar

buyruglar
shaxsiy varagalar

mehnat daftarcha-
lari

shaxsiy varaqchalar
tavsifnomalar

moddiy-texnikaviy
ta’minlash va
o0 ‘tkazishga/sotishga
oid hujjatlar

savdoga oid hujjatlar

baho belgilanishiga
oid hujjatlar
boshgaruv faoliyatini
hujjatlashtirish

hujjatlashtirish
hujjat almashuvi

hujjat aylanishi

bank operatsiyalariga/
muomalalariga oid
hujjatlar
hissadorlik asosida
gatnashish

garz

garz majburiyatlari

garz miqdori
uzoq muddatli
— kredit

documents on fore-
ign trade

personel documenta-
tion:

applications/dec-
larations

orders

resumes/ biograp-
hies// personal
records

work-record books

identification cards
(character) refere-
nces// recommen-
dations
documentation of
material receipts and
sales

trade documentation

documents concerning
the pricing of goods
documents concern-
ing workplace res-
ponsibilities

to document
exchange of docume-
nts

circulation of a docu-
ment

documents concern-
ing bank operations

cooperation

debt
promissory note

amount of debt
long-term
— credit



4s

—OTnycK
JOMKHUK
AonxXHoCTHaHA
NHCTPYKLMA

[omkHoCTHoe NnLo
JOo/mKHOCTb
[0onoxuTb

JonoxunTb gupekTo-
py 0 noceTtuTene

Oonsa

Jom

— KyNbTypbl

— NpaBuTeNbCTBA

JomoBasa KHura
[Jomosnageney,
JomoBnageHune
JomoynpasneHue
[onnata
JonognuHHo/gocTo-
BEPHO W3BECTHO

LononHeHune/gonon-
HUTENbHbIN

[ononHeHune K nepe-
YHIO

JononHeHne K pe3o-
noumnn
JononHutenobHas
onnara
JononHnTenbHas
noTpebHOCTb
JononHuTenbHble
Mepbl MOOLLPeHNs

JonoNHNTEeNbHbIN
OTnycK

JononHnutb pesonio-
Lm0

[JonycTuTb K KOH-
Kypcy

- tatil

garzdor

lavozim yo'rigno-
masi/l/lavozi miy
yo'rignoma
mansabdor shaxs
lavozim/mansab
xabar/ma’lumot
bermoq

direktorga kelgan
kishi hagida xabar
bermoq
hissa/bo‘lak/ulush
uy

madaniyat uyi
hukumat uyi

uy daftari

uy egasi

uyga egalik

uy-joy boshgarmasi
go'shimcha hag/to‘lov
anig ma’lumki

to‘ldirish; qo‘shim-
cha

ro‘yxatga go'shimcha
rezolutsiyaga qo‘-
shimcha

go'shimcha haq

go'shimcha ehtiyoj

rag'batlantirishning
go'shimcha choralari

go'shimcha ta'til

rezolutsiyani to‘ldir-
moq

tanlovda gatnashishga
ruxsat bermoq

— leave (of absence)
debtor
official instructions

official/officeholder
post/ position/ office
to report/inform/
announce

to inform the direc-
tor of the arrival ofa
visitor
share/portion

house

—of culture

main government
building

register of tenants
homeowner
homeownership
building management
surcharge

It is known for cer-
tain//indisputable
that
addition/suppleme-
nt/appendix/ ad-
dendum

addition to an inve-
ntory

addition to a reso-
lution

extra payment/ad-
ditional payment
additional need

additional means of
encouragement

extended leave

to supplement a reso-
lution

to admit
competition

into a



[JonycTuth K paboTe

[opaboTaTb NpPOeKT

[oporoctoAwmnii To-
Bap

JopoxHble pacxofpl
[ opoxHbIii Hanor
[ocka 06baBneHMA
OockoHanbHO/
nogpobHo/getans-
HO/BCECTOPOHHE
[JockoHanbHO WM3y-
4YnTb BOMpPOC
JOoCKOHaNbHBLI I
pas6op

JocnoBHbIA nepesof,
[JocpoyHo BbIMON-
HUTb MNaH
JocpoyHo ynnatutb
gonr

JocTatouyHo cpefcTs
[ocTatoyHocTb OC-
HOBaHWi
[locTaToyHble OCHO-
BaHuA

JocTtoBepHO M3BECT-
HO

JocToBepHOCTb

LocToBepHble cBefe-
HUA

LocTynHoe um3noxe-
Hue

LocTynHble LeHbI
[oTaunOoHHBbI

Jotauunsa
Loxopg

[oxoaHoe npegnpusa-
Tue

ishga ruxsat bermoq

loyihani oxirigacha
ishlab yetkazmoq

gimmatbaho
tovarlar/mollar

yo‘l xarajatlari
yo‘lsolig'i

e’lonlar taxtasi
batafsil/atroflicha/
mukammal/ mufassal
masalani batafsil
o'rganmogq
atroflicha o'rganish

so‘zma-so‘z tarjima
rejani muddatidan
ilgari bajarmoq
garzni muddatidan
ilgari to'lamoq
yetarli mablag*
asoslaming yetarliligi

yetarli asoslar
anig ma’lumki

shubhasiz to‘g‘rilik/
aniqgliq

ishonchli ma’lumot-
lar

tushunrarli bayon

arzon baholar
chegirma yordamli//
dotatsion

chegirma yordam//
davlat yordam puli
daromad/kirim
daromad keltiradigan
korxona

to grant permission
to work

to complete//put the
final touches on a
project or draft
costly goods

travel expenses
toll

bulletin board
thoroughly

to thoroughly study
an issue
thorough
analysis
literal translation

to fulfill a plan ahead
of time

to pay off debts
ahead of time
sufficient funds
adequacy of grounds
for ..

sufficient grounds

study/

known for certain//
indisputable
reliability/authenti-
city

reliable information/
data
understandable ac-
count

reasonable prices
subsidized

subsidy/grant

income
profitable enterprise



LoxopaHbli/npn-
O6blNbHbIN/ peHTa-
6enbHbli

[oyepHee npeanpua-
Tue

JowkonbHble yuype-
XAeHNA

Ayb6nukat

— AOKyMeHTa

[y6nnpoBaHune

JdymaTtb/pasmbl L -
NATb

OyTblie uungpsl
Obipokon

ErcA (EaunHas rocy-
fJapcTBeHHas cucre-
mMa [efonpou3Bof-
CTBa)

EanHunua Beca
EfvHMUa n3mepeHus
EfvHWYHbIE (haKTbI

EAVHUYHBIA cnyyaii

EagMHOBpeMeHHOe
nocobue

EpgnHornacHo

EanHornacHo pe-
LWNTb BONPOC
EfvHornacHoe MHe-
Hue

EanHornacHoe pe-
lweHune

EfnHoe MHeHue
EanHoHavanve

daromadli

korxona sho‘basi/
boMinmasi
maktabgacha bo‘lgan
muassasalar

gayta tiklangan nusxa
hujjatning gayta
tiklangan nusxasi
nusxa ko'chirish;
takrorlash

o ‘ylamoq

bo'rttirilgan ragamlar
teshgich

E

IDYT (Ish yuritish-
ning davlat yagona
tizimi)

og‘irlik birligi
o'lchov birligi
ayrim dalillar//kam
uchraydigan dalillar
alohida hodisa//kam
uchraydigan hodisa
bir yoia beriladigan
nafaga

yakdillik bilan//bir
ovozdan

yakdillik bilan masa-
lani hal gilmoq
yakdillik bilan aytilgan
fikr

bir ovozdan qabul
gilingan qaror

bir xil fikr
yakkaboshchilik

profitable

branch/franchise
preschool

duplicate
—ofadocument

duplication
to think

inflated figures
hole punch

a unified official
system of paper-work

unit of weight

unit of measure
isolated facts//rare
facts
isolated
occurence
one-time allowance/
/allowance given in
one lump sum
unanimously

incident//

to settle an issue
unanimously

unanimous opinion
unanimous decision
unified opinion

unified management
command



EnvnHOo06pasHbIi
ELMHCTBEHHO BO3-
MOXHOe peLleHue
E>xeAHEeBHble 3anmcu
EcTecTBeHHas y6binb

EcTecTBeHHbI 0TGOp

YKanob6a
XKanobuwmk

XenesHopopoxxHas
Kacca

XeHaTbll

YXKeHcKunii KoNnekTuB

XécTkaa gucumnnn-
Ha

YKM3HEHHbI YypoBeHb
XnnnwHoe cTpoun-
TeNbCTBO
XunnuwHoe xo38ii-
CTBO

XunuuwHele ycnosums
XXunnuwHelid Bonpoc
Xwuponpukas

XypHan

— [ona peructpauuu
JOKYMEHTOB
—3acefiaHnii
nnTepaTypHbIii —

XypHanbHasa dopma
perucTpayuu

bir xildagi//o'xshash
masalani yechishning
birdan-bir yo'li
kundalik yozuvlar
tabiiy yo'qolish/zarar

tabiiy tanlanish

XK

shikoyat
shikoyatchi

temir yoi kassasi

uylangan
xotin-qgizlar jamoasi

gattiq intizom

turmush darajasi
uy-joy qurilishi

uy-joy xo'jaligi

uy-joy sharoitlari
uy-joy masalasi
jiroprikaz (pul egasi-
ning bank yoki omo-
nat kassaga o‘z pul-
larini kreditorlarga
berish hagidagi yoz-
ma farmoyishi)
jurnal//gayd daftari
(ish yuritishda)
hujjatlarni ro'yxatga
olish jurnali
majlislar jurnali —
adabiy jurnal/
oynoma

ro'yxatga olishning
jurnal shakli/usuli
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uniform
the sole
solution
daily records/notes
deterioration/da-
mage due to natural
causes

natural selection

possible

complaint

person registering a
complaint

railway ticket coun-
ter

married

women’s group (in a
workplace)

strict discipline

standard of living
housing construction

housekeeping

living conditions
housing problem
endorsement

1 magazine journal
2. log (book)/register
— of documents

— of meetings
—magazine, journal

keeping records in a
log



sl

3a (npu ronocosa-
HUK)
3a CYéT Koro-nn6o

3aakTuposartb
3abannoTtupoBsatb

3abnaroepemeHHO/
3apaHee
3abnyxgaTbcsa/ow n-
6aTbcA
3abpoHupoBsatb
3aBejeHue

3aBefoBartb
3aBefomas NnoXxb

3asegytouas

3aBegytoLynit

— apxvBOM
— 6ubnnoTekolit

— 6topo

— T OCTUHUYHBIM XO-
39iicTBOM

— rpynnoi

— Kategpoii

— KaHuenspuen

— nabopartopueit

— otgenom 3AlCa

— NPUEMHOIA
— CeKTopoMm
3aBepeHHas Komnus

tarafdor

...(kimningdir)
hisobidan
dalolathoma tuzmoq

saylovdan o ‘tkazmas-
lik
oldindan

adashmoq

oldindan band gilmoq
muassasa/korxona

boshgarmogq
shak-shubhasiz yol-
g‘on//g‘irt yolg'on
mudira

mudir/boshliq

hujjatxona mudiri
kutubxona mudiri

. byuro mudiri

mehmonxona xo'jaligi
mudiri

guruh boshlig'i
kafedra mudiri
devonxona mudiri
laboratoriya boshlig'i

FHHQ (fugarolik
holati hujjatlarini
gayd qilish) bo‘limi
mudiri

gabulxona mudiri
sho‘ba mudiri
tasdiglangan nusxa

for/pro/lin favor of

on somebody’s ac-
count

to write a deed/docu-
ment/act

to reject/blackball

ahead of time//in
advance
to be mistaken

to reserve
institution/establish-
ment

to manage/direct
obvious lie//bare-
faced lie
director/superinten-
dent/manager cha-
irperson
direor/superinten-
dent/manager/
chairperson

— of an archive
—ofa library

— of an office/bureau
hotel —

—ofagroup
—ofadepartment
—ofa chancellery
—ofa laboratory

— civic registry//
justice of the peace

— of a waiting room
—ofasector
certified true copy



3aBepeHHas nognuch
3aBepuTenbHas noa-
nnch
3aBepuTenbHbI NUCT
3aBepuThb

— KONWNK AOKYMEHTa

3aBepluatownii aTan
3aBepleHune pa6ot

3aBepATb NOANUCH

3aBelaHne
3aBewarenb
3asellaTesibHOe pac-
nopsXeHue
3aBu3npoBsaTb

3aBbICUTH LEHBI
3aBbICUTb NnaH

3arnasme/3aronoBoK
— nena

— [OKYMeHTa

3aronoBoYHbIN WpNQT
3aroToBuTeNbHAs
KOHTOpa
3aroToBUTENbHbIE
LieHbl
3aroToBuTbL BCE Chpa-
BKMU

3arpaHuyHas KoMaH-

[AVPOBKa
3arpaHuyHbIl nac-
nopt

3arpaHuyHble TOBa-
pbl

3arpysuTb paboToit
3arpysuTtb pabounii
LeHb

tasdiglangan imzo
tasdiglaydigan imzo

tasdiglaydigan varaga
tasdiglamoq

hujjat nusxasini —

so'nggi bosgich
ishlarmng uigallani-
shi

imzoni tasdiglamoq

vasiyatnoma
vasiyat giluvchi
vasiyat farmoyishi

viza qo‘ymoq

narx-navoni oshirib
yubormoq

rejani oshirib yubor-
moq

sarlavha

hujjatlar yig‘majildi
sarlavhasi

hujjat sarlavhasi

katta/bosh shrift
tayyorlov idorasi

tayyorlov narxlari

barcha ma’lumotlami
tayyorlab go'ymoq
chet el xizmat safari

chet el pasporti

xorijiy tovarlar//chet
el tovarlari

ish bilan band gilmoq
ish kunini to‘liq ish
bilan ta’minlamoq

notarized signature
signature of a notary

form of certification
to assure//certify//
witness

— a copy of a docu-
ment

final stage
conclusion of work

to witness//certify a
signature

last will and testament
testator

last will and testament

to visal//to place a visa
in/on

to inflate prices//to
overprice

to set a plan too high

title/headline
—ofa file//dossier

—ofadocument

capital letters
procurement office

procurement prices

prepare all docu-.
ments

assignment or busi-
ness trip abroad
external passport

foreign goods
to overload with work

to fill up a working
day with work
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3afaHHas nporpam-
ma
3apaTok

3apava
3afepxaTb ynnaty
Jonra Ha mecsl,

3afjonxarb
3a0/HKEHHOCTb
3aém/3aiim
rocyfapCTBeHHbIA —
KOHBEPCUOHHbIN —
3aéMHble feHbru
3aéMHble cpefcTBa
3aéMHbIA NpOLEHT
3aéMLmK

3anmoobpasHo
3anHTepecoBaHHOe
nnuo
3anHTepecoBaHHOCTb
3aiimoBble onepaLun

3aiimopepxatenb
3akas

— Ha pasMHOXeHue
[OKYMEHTA
3akasuuk

3aknag

3aknafHas KBUTaH-
una

3aknaguunk

3aknoyaTh CAENKy

3aknueHne
—3KCnepTussbl

— MeANUNHCKOro
ocmoTpa
3aKNI0YNTENbHbIN

berilgan dastur
bay puli

vazifa/masala
garz to'lashni bir oyga
kechiktirmoq

garzdor boimogq
garzdorlik

garz pul/zayom
davlat zayomi
konversiyalangan —
garz pul

garz mablag‘lari
garzdan olingan foiz
qarz oluvchil/lgarz-
dor

garz tarigasida
manfaatdor shaxs

manfaatdorlik

garz olish-berish
operatsiyalari
zayomdor
buyurtma

hujjat nusxalarini
ko‘paytirish hagida —
buyurtmachi

garov

garov kvitansiyasi/
pattasi

garovehi

bitim
kelishmoq
xulosa
ekspertiza xulosasi

tuzmoaq//

tibbiy ko‘rik xulosasi

yakuniy

an assigned program

deposit//down pay-
ment

task/mission

to withold payment
fora month// to delay
payment for a month
to owe

indebtedness

loan

federal —

converted —

loan money

loaned funds
interest on a loan
borrower

on credit//on loan
concerned party

interest
loan operations

borrower

order

— for the reprodu-
ction ofa document
customer
pawn/mortgage
receipt certifying a
mortgage
mortgagor/pawn-
broker//one who has
pawned something
to strike a bargain//to
conclude a deal
conclusion

— of an examination
by a panel of experts
— of a medical
examination
concluding/closing/
final



3aKNUYNTENbHbIN
6anaHc

3akn4nTL 4OroBop
3aKNwUYnThL corna-
LweHne

3aKoH

3aKOHHOCTb

NnoCcTaHOBNEHUSA

TpeboBaHuiA
3aKOHHble feincTeus
3aKOHHbI JOKYMEHT

3aKoHOAaTeNbLCTBO O
TpyAe
3aKoHOMepHOe fB-
neHue
3aKOHOMEpPHOCTb
3aKOHOMepHble Aeit-
cTBUSA
3aKOHOMEPHbIN

3aKoHCcepBMpoBaTH
CTPOMTENbCTBO
3aKoHuUMTL paboTy

3akpbITOE 3acefjaHue
3aKpbITbIi KOHKYPC
3aKpbITb CYUET

3aKynuTb NPoAYKLMIO
3anexanslii ToBap

3anor

3anorosas KBUTaH-
uns

3anoroesoe cBupge-
Te/bCTBO
3anorogarens

3anorogepxarenb

yakuniy balans

shartnoma tuzmogq
bitim tuzmogq

gonun
gonuniylik
garorning gonuniy-
ligi

talablarning qonu-
niyligi

gonunga muvofiq
harakatlar
gonuniy/haqiqiy
hujjat

mehnat qonunlari

gonuniy hodisal/
tabiiy hoi

gonuniyat

gonuniy harakatlar

gonuniy

qurilishni vaqgtincha
to *xtatmoq

ishni tamomlamoq//
yakunlamoq

yopig majlis

yopiqg tanlov
hisobni yopmoq//
mablag'ni tugatmoq
mahsulotni  sotib
olmoqg

kasod tovar//qolib
ketgan tovar

garov

garov pattasi

garov guvohnomasi
garovga qo ‘yuvchi

garov
beruvchi

uchun pul

closing balance

to sign a contract
to sign an agreement

law

legality
—ofadecree
resolution

— of demands//
requirements

legal actions

legal document
labor legislation
natural phenomenon

regularity/normality
natural actions

natural/regular/nor-
mal

to temporarily halt
construction

to finish work

closed session
a closed competition
to close an account

to buy up the
production of...
unsold goods

deposit/pawning
receipt of deposit//
pawning

receipt of deposit//
pawning

one who pawns or
mortgages something
pawnbroker
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3anoXunTb

— UMYLLECTBO
3anomMuTh LeHy

3ameannTb C oTBe-
TOM
3ameTKa

3ameyaHune
3amew,aTb BaKaHT-
HYH [LO/MKHOCTb
3amopaxuBaHue f0-
XO0[l0B

3amMopo3nTh 3apnnary

3amopo3nTb KanuTa-
Nbl

3aMopo3nNTb CpeacT-
Ba

3aHecTn B CMUCOK
3aHn3nTL

— HOpMY

— Hopmy Tpeb6oBa-
HuiA

— TpeboBaHuA

3aHUMaTb BaKaHT-
HYI0 [OMKHOCTb
3aHATb BaKaHCuIO

3a0CTpUTL BHUMaHNe

3aoyHaa acnupaH-
Typa

3aouyHoe o0byyeHue
3anucatb B NPOTOKON
3anucaTtb Ha Npuém

3anucka
3anucHasa KHWXKa

garovga qo'ymogq/
bermoq
mol-mulkni —
juda yuqori narx
go‘ymoq/so‘ramoq
javobni kechiktirmoq

belgi

tanbeh
bo‘sh/vakant
zimni egallash
daromadlarni bir
darajada tutib turish
ish hagini bir daraja-
da tutib turmogq
kapitallarni
solmaslik
mablag'larni ishga
solmaslik

ro‘yxatga kiritmoq
pasaytirmoq
meyomi —

talablar me’yorini —

lavo-

ishga

talablami —
bo'sh/vakant lavo-
zimni egallash
bo‘sh/vakant o'rinni
egallamoq

e’tiborni kuchaytir-
moq

sirtqi aspirantura

sirtqi o'gish/ta’lim

bayonnomaga yozib
go'ymoq
gabulga yozib qo'ymoq

xat/yozuv/eslatma
yozuv daftarchasi//
yon daftarcha

to pawn//mortgage

— property

to charge an exhor-
bitant price

to be slow//long in
answering
mark/note/notice/
item
remark/observation
to fill a vacant posi-
tion

freezing of income

to freeze a salary

to freeze capital/
assets
to freeze funds

to enter on a list

to lower
standards/demands
one’s expectations/
standards

to set requirements
too low

to occupy a vacant
position

to occupy a vacancy

to focus attention on
something

graduate work carried
out by correspon-
dence

teaching by corres-
pondence

to enter into the
minutes of a meeting
to make an appoint-
ment
note/memorandum
notebook



3anunce

— 0 HarpaxgeHum
3annaHuMpoBaHHble
pacxogbl

3annaHnpoBsaTb

3annatnTtb/BO3Bpa-
*TUTb Jonr

3anofHNTL aHKeTy

3anpuxogosartb npu-
6b1/b

3anpoeKkTnpoBaTb
3anpoc

—nHhopmauuu
3anpoTokonmpoBaTtb
3apaboTHaa nnata
3apaboTok
3aperucTpupoBartb

3apeructpmposarbcsa

3aperncTpupoBaThCs
B 3AlCe

3aperunctpuposaTbca
y cekpeTaps
3apekomeH0BaTh cebs
3apnnara

3acBuneTenLCTBOBaTH
KOMUI0 JOKYMeHTa
3acefaHue

3acepartensb

3acekpeTuTb

yozuv

mukofotlash haqgida —
oldindan rejalashtiril-
gan chigimlar
oldindan rejalashtir-
moq

garzni to'lamoq

so'rov varagasini
to'ldirmoq

foydani kirimga yozib
go'ymogq

loyihalashtirmoq
so'rov
axborotlar so'rovi

bayonnoma tuzmoq//
bayonnomaga Kirit-
moq

ish hagi//maosh
ishlab topilgan pul
gayd etmogq//ro‘yxat-
ga olmoq

ro'yxatdan o'tmoq//
gayd etilmoq
FHHQ ro'yxatidan
o'tmogq

kotiba ro'yxatidan
o'tmoq

o'zini ko'rsatmoq
ish haqi//maosh
hujjatning nusxalarini
tasdiglash

majlis/kengash/yig‘ilish
maslahatchi
maxfiylashtirmoq;

maxfiy  hujjatlarni
ko'rishga ruxsat bermoq

57

recording/entry/
notation

— of awards
planned/antici pated
expenses

to plan

to fulfill// pay off
one’s obligation
to fill out a form

to enter profits on
the credit side of a
ledger

to plan in//to zone
inquiry/request
request for infor-
mation

to keep the minutes
of a meeting

salary
earnings/wages/pay
to register

to be registered

to enter (a birth, death.
marriage)into civic
records

to sign in//register
with a secretary

to recommend oneself
salary

to attest to the validi-
ty of a copy of a do-
cument
meeting/session

representative/asses-
sor

to classify as secret; to
grant someone access to
classified documents
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— TOMYy nofo6Hoe

M aeanbHble ycnosus
VN eHTU(HNKALNOHHbINA
HOMep Hasloronnareb-
wuka (MHH)
NaeHTUdrKaLma

NaeHTuguumposatb

W aeHTUYHOCTb 3K3eMn-
NSIPOB PyKonucK

Mpoeonorung

Npen
6ecnoyBeHHad —
rnybokasg —
KOHCTPYKTUBHAaA —
HaBfA3uYMBas —
nonesHas —
VxpneeHel,

N3 aBTOPUTETHbIX
MUCTOYHUKOB

N3 [0CTOBEPHbIX UC-
TOYHWKOB M3BECTHO
W3-3a/BCcneacTeue

M3-3a HeucnpaBHO-
cTu//B cBA3M C He-
MCNPaBHOCTbLHO
M3-3a oTcyTCTBUA

M3-3a nnoxoil opra-
HU3aLuK

M3 ckasaHHOro cne-
AyeT, uTo...

M36upatenb
N3bupaTenbHas kam-
naHua
M3bupaTtenbHas cuc-
Tema

—shu kabilar//shunga
o'xshash

a’to/mukammal sharoit
solig toMovchining
identifikatsiya
ragami(STIR)
tenglashtirish/birxil-
lashtirish
tenglashtirmoq/ bir-
xillashtirmoq
goMyozma nusxa-
larining aynan o‘x-
shashligi

mafkura

g'oya; fikr; taklif
asossiz —
chuqur/jiddiy —

amaliy —
majburiy —

foydali —
birovning garamo-
g‘idagi shaxs
ishonchli manba-
lardan

ishonarli manba-

lardan ma’lum
sababli/tufayli/
natijada
rjosozligi/buzilgan-
ligi tufayli

yo'qligi sababli//mav-
jud emasligi tufayli
yomon tashkil etilgan-
ligi tufayli
aytilganlardan kelib
chiqadiki...

saylovchi
saylov kampaniyasi

saylov tizimi

et cetera

ideal conditions
tax identification
number

(TAX ID)
identification

Ito identify

the identical nature of
copies of a manus-
cript

ideology

idea
unfounded/groundless
profound —
constructive —
fixed —

useful —

dependent

from authoritative
sources

known from reliable
sources

on account of

due to disrepair//
malfunction
due to the lack//
absence of...

on account of poor
organisation

it follows from that
which has

been said that...
voter

an electoral//election
campaign

system of election



M3bupaTenbHbl i
6tonneTeHb
M36upaTb

MN36paTb KOMUCCUIO

M3BecTuTh 3abnaro-
BPEMEHHO
M3BecTus
M3BeCTHO
M3Bewartb

M3BeweHne
— 06 ynnate

M3BnekaTb
— npuobbINb
M3BneyeHune

— nNpunobIIN
13BneYb HOBbIE flaH-
Hble W3 apXWBHBIX
matepuanos
M3rotaBnmBatb
MN3rotoBuTeENb

— 06A3yeTCH
M3patens
M3patensCKuin goro-
BOp

M3paTtenbCcknid nnaH .

M3patenscTso
3penne

N3aepxxku
M3pepxkn obpale-
HUA

3aep>ku npon3sog-
cTBa

W3naratb

M3nnwek
M3noxeHune

saylov bulleteni/
varaqasi

saylamoq
komissiyani sayla-
moq

oldindan xabar qil-
moq

axborot

ma’lum

xabar qilmoq//bil-
dirmoq

bildirish xati//xa-
bamoma

to'lov hagida bil-
dirish xati
chigarmog/topmogq
foyda/daromad —
chigarish/topish;
ko‘chirma

foyda chigarish

arxiv. materiallaridan
yangi ma’lumotlarni
topib olmogq
tayyorlamogq
tayyorlovchi

— 0‘z zimmasiga
oladi

nashr giluvchi//noshir
nashriyot shartno-
masi

nashriyot rejasi

nashriyot
mahsulot/buyum

xarajat/chigim
muomala xarajatlari

ishlabchigarish xara-
jatlari

bayon qilmogq//ifoda
etmoq

ortiqcha narsa

bayon qilish//ifoda-
lash
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electoral ballot

to elect
to elect a commission

to notify in advance/
beforehand

news

known

to notity

notification/notice
— of payment

to extract//derive
to profit by
extraction

—ofa profit

to derive new data
from archival
materials

to manufacture
manufacturer

the - is obliged//
obligated

publisher

publishing contract

schedule of publica-
tion

publishing house
make//manufacture//
manufactured good
expenses/costs
handling costs

production costs
to state//set forth
surplus/excess

exposition/presen-
tation
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M3meHeHune

— B XapaKTepucTuke
06bekTa

— BEeAOMCTBEHHOM
NOAYUHEHHOCTU

— JaHHbIX 0 paboT-
HUKe

—  urpacnesoro
npoguns

— YUC/IEHHOCTH
paboumnx

M3MeHUTH
M3meHsatoWwmecs no-
TpebHOCTK

— Npou3BoOACTBa

M3Hoc
— obopypoBaHus

— OCHOBHbIX cpefa-
CTB

N3HYypuTenbHbI A
TPYA

M306paxeHune npa-
BUTENbCTBEHHDBIX
Harpag
M3o06peTaTens
M306peTeHune
N3yuntb

— BONpocC

— cTeHorpaguio
N3baBUTb XXenaHue
N3baBuTb cornacue
M3biMaTh n3 obpa-
LweHua

M3blickaHe pgonon-
HUTENbHbLIX CPEACTB

0'zgarish
ob’ekt tavsifidagi —

idoraviy tobelikning
0 ‘zgarishi

xodim haqida ma’-
lumotlarning o‘zga-
rishi

sohaviy ixtisosning
o'zgarishi
ishchilar miqdo-
rining o'zgarishi
o'zgartirmoq
o'zgaruvchan ehti-
yojlar/talablar
ishlabchigarishning
o'zgaruvchi ehtiyoj-
lari

eskirish
asbob-uskunalarning
eskirishi

asosiy vositalarning/
mablag‘larning
eskirishi
mashaqgqatli mehnat

hukumat mukofot-
larining tasviri

ixtirochi

ixtiro
o‘rganmoq//ko‘rib
chigmogq
masalani
chigmogq
stenografiyani
0‘rganmoq
istak/xohish bildir-
moq

rozilik bildirmoq
muomaladan chiqgar-
moq

go'shimcha mablagl
larni qgidirib topish

ko'rib

change
— in the characteri-
stics of an object

— change in affi-
liation
— in a worker’s

resume

— in the profile of a
field of study, etc.

— in the number of
workers

to change

changing demmands/
/requirements

—of production

wear//wear and tear
— on equipment

— on basic resour-
ces

exhausting labor

seal of a government
awards

inventor
invention
to study

—an issue

— shorthand/steno-
graphy

to express a desire/
wish

to express agreement
demonetize

the attaining of addi-
tional means/funds



VIMEHHOI Yek
VIMEHHOW cnuncok

MwmeTb B BUAY//npe-
aycMmatpuBatb

MMmeTb cuéTt (rge-n.)
mnopTt

MMyl ectBeHHOe
nonoXxKeHue

MMy ecTBeHHbI
LieH3

MmyLLecTBo
Mmyuwnin/cobecTBEH-
HUK

Nwma

MHBanug
MIHBaNnngHOCTb
MHBeHTapusayua

MHBeHTapusaymus
MMYLLeCTBa
NHBeHTapHas KHUra

MHBeHTapb
MWHBECTULMNOHHBIN
6aHK
MHpaekc/nokasaTens

OYKBEHHbI —
CMELIaHHbIA —
undpoBon —
—npeanpuATns CBA-
3u

— LeH

MHpekcauma
MHpekcauma [OKy-
MEeHTa

MHpekcaumsa f[0X0-
[oB

oluvchining nomi
yozilgan chek
nomma-nom Kko'rsa-
tilgan ro‘yxat
nazarda tutmoq

hisobga ega bo‘lmoq
import//chetmol//
xorijiy tovar

mulkiy holat

mulkdorlik senzi

mulk
mulkdor

ism

nogiron

nogironlik
inventarlash//yo‘qla-
ma gilish

mulklarni inventar-
lash/yo‘qlama gilish
inventarlash/yo‘gqlama
daftari
inventar/ashyolar
investitsion bank

shartli ragam// in-
deks/ ko‘rsatkich
harfli —

aralash —
ragamli—

aloga muassasasining
indeksi

baholar indeksi
indekslash

hujjatga shartli ragam-
larni go‘yish
daromadlami indeks-
lash (daromadlarni
narx o ‘sishiga mu-
vofiglashtirib kotarish)
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personal check
roll//list of names

to have in mind//
provide for// stipu-
late

to run up a bill
import

requirement

income qualification

property
propertied

name
invalid

disability

the taking of inven-
tory

taking inventory of
property

inventory book

inventory
investment bank

index

alphabetical —
mixed —

numerical —

postal -//communi-
cations —

price —

indexing

indexing of a docu-
ment

indexing of income
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MHuA(BugyanbHas
Homelknatypa gen

MHuplBNAyanbHasn

TpyACBas AefTeNb-
HOCTb

MHpol1BMayanbHoe
nonoxeHune
MHupnByanbHoe
cofep”aHue
MHpgneupgyanbHoe
XCBACLgQ
MHupn5Ny anbHble

ocoberHocTm
NHanBuayanbHbIA

— [OK>MEHT

— MeTcq,

—npuwas

— CPOK UCMONHEHMSA
—TPYA

Mugukatop
VIHXeH;p
MHxebepHO. KOH.
CynbTaTusmble ycnyru
WHnunc/bl

MHuumatmea
MHuunyl(axueHasg
rpynna
MHuunarnsHaa fok-
NafHas 3anucka

VHnyma>uBHoe fei-
cTBMe

MHkaccaTOp
MHKaccauus
MHoropofHAs Kop-
pecrnoHgeHumns
MHocTpaHHas Ba-
noTta

MHOCrpaHHble rpMbl

MHCcnekTOp/KOHT-
ponép

hujjatlar yig'mayjil-
dining alohida ro‘y-
xati

yakka tartibdagi meh-
nat faoliyati

xususiy holat//alohida
vaziyat

0‘ziga xos mazmun//
alohida mazmun
yakka xojalik

shaxsiy xususiyatlar

shaxsiy/xususiy/
alohida

shaxsiy hujjat
shaxsiy uslub
alohida buyruq
xususiy ijro muddati
shaxsiy mehnat
indikator; ko'rsatkich
muhandis
muhandislik-mas-
lahat xizmatlari

ismi va ota ismining
bosh harflari
tashabbus
tashabbuskor guruh

tashabbus haqgida
bildirishnoma

tashabbuskorlik
harakatlari
inkassator
inkassatsiya

boshqa shaharga yubo-
riladigan xat-xabar
chet el valutasi

chet el firmalari
nazoratchi/nozir

individual file nome-
nclature

individual labor acti-
vity

individual position/
situation
individual content

individual
ment
Ideosyncracies

manage-

individual/personal

— document

— method

— order

— period of execution
— work

indicator

engineer
engineering consu-
Itation services
initials

initiative

a group posessing
initiative
memorandum con-
taining a proposal/
suggestion

action showing initi-
ative

collector

collection
correspondence sent
to another city
foreign currency

foreign firms
inspector



MHcnekTop ynpas-
neHuns
MHcnekuus

MHcTaHumA
NHCTUTYT
MWHCTPYKTKN BHOE
nUCcbLMO
MWHCTPYKTUBHBI A
foKnag
MHCTpyKTOp
WHCTpYKLNA

MHTennekTyanbHbIi
noteHuunan
MHTEHCUBHOCTD
TpyAaa
VIHTEHCUBHbIN TpyA4
MHTeHcugpuumposaTb
NPON3BOACTBEHHbIE
npouecchl
WHpnaunsa

MH(popMaTUBHbLIE
faHHble
MHpopmaunoHHan
[LOKNagHas 3anncka
MHpopmayoHHOe
6to0po
MHpopmaymoHHOe
n1CcbMO
MHpopmaLynoHHOe
coobueHune
MHopMaLOHHO-
BblUNCANTENbHbIN
LeHTp
MHhopMmaLoHHO-
cnpaBoyHas KapTo-
Teka
VMH(popMaLnoHHbIRA
6tonneTeHb
MHpopmayma
McKasnTb pakTbl

boshgarma nazorat-
chisi
inspeksiya/nazorat/
tekshirish
bosgich/instansiya
institut

yo‘rig xati

yo‘l-yo‘rigli ma’ruza

yo‘riqchi/instruktor
yo'rignoma

agliy/intellektual
boylik

mehnatning jadal-
lashtirilganligi

jadal mehnat
ishlabchiqarish jara-
yonlarini  jadal-
lashtirish
inflatsiya/qadrsiz-
lanish

axborot uchun beril-
gan ma’lumotlar
axboriy bildirish-
noma

axborot byurosi

axborot xati
axboriy bildirish

axborot-hisoblash
markazi

axborot-ma’lumot
kartotekasi

axborot bulleteni
xabar/axborot

faktlarni
ko'rsatish

buzib

management inspe-
ctor
inspection

echelon/instance
institute/institution
instructive letter
instructive report
instructor
instructions/directi-
ons

intellectual potential
labor intensity//inte-
nsity of labor

intense labor

to intensify the pro-
cesses of production
inflation

informative data
informative memo-
randum .
information office
informative letter

report

information and.
calculations centre

information card

information bulletin

Information
to distort the facts



&

NcknwouuntenbHble
3aKOHbI

N CcKNoYnNTeNbHbIE
npasa
NCcKNIOUNTENbHbI
cnyuyaii

NCcKNoYnTb U3 COo-
cTaBa

McknounTb U3 cnuc-
Ka

NcKknountb ns3
YfieHCTBa
McnonHeHne/BbI -
nosueHue
McnonHeHo

MicnonHeHHbIR fAo-
KYMEHT
McnonHutens
McnonHuTtenbHas
BNacTb
WNcnonHuTb/BbINON-
HUTb

— nopyyeHune

— CBOW gonr

— paboty
Mcnonb3oBaTb/n3-
B/IEKaTb BbIFOAY
McnbiTaHune
WcnbiTaTenbHbI cpok
VicnonHawwunin 061-
3aHHOCTK
Wcnonb3oBaHue fen

Ncnonb3oBaTb BCe
BO3MOXHOCTU
Wcnonb3oBaTb Bce
cpefcTBa
Wcnonb3oBaTb cBOE
nonoXxeHue
Wcnonb3oBaTh CBOA
aBTOpUTET
VicnopyeHHbI 6ton-
neTeHb

maxsus/alohida qo-
nunlar
alohida huquqlar

favqulodda hodisal//
kamdan-kam uch-
raydigan hodisa

tarkibdan chigarmogq

ro'yxatdan o'chir-
mogqg/chigarmoq
a’zolikdan chiqar-
moq

bajarish//ijro etish

ijro etildi

ijro etilgan hujjat

ijrochi

ijro etuvchi hoki-
miyat

ijro etmogq//ado et-
mog//bajarmoq
topshirigni —

0z burchini ado et-
moq

ishni bajarmoq
foydalanmogq//foyda
olmogq

sinov

sinov muddati
vazifasini bajaruvchi

hujjatlar yig‘mayjil-
didan foydalanish
barcha vositalardan
foydalanmoq
barcha imkoniyat-
lardan foydalanmoq
0°‘z mavqgeyidan foy-
dalanmoq

0‘z obro'yidan foy-
dalanmoq

buzilgan ovoz berish
varagasi

exceptional//exclu-
sive laws
exclusive rights

exceptional case

to exclude from//to
expell

to cross off a list//
exclude from a list

to expel from mem-
bership
execution/comp-
letion

carried out//execu-
ted

a document that has
been carried out
executive

executive branch

to carry out//fulfil

— an order
— one’s obligations

—a task//work
to profit by

test/trial
trial period
executive duties

the use of files

to make use of all
opportunities
to use all means

to use one’s position

to use one’s
authority

damaged ballot



WNcn paBuTenbHasn
Oyxrantepckas 3anucb
McnpaBnsaTb owmnb-
Knt

WccnepgoBsaHue
NcTeyeHne cpoka
forosopa

MNCTOUYHNK

— MOKPbITUA

— CpeacTB cyle-
CTBOBaHUA

— CbIpbA
icTolleHne cpeacTs

McTpeboBaTh

VicxoaHble flaHHble
Ncxopdawas Koppe-
crnoHAeHuma
Mcxopduime LOKY-
MEHTbI

Wexoaawmin xypHan

Nexopawnii Homep
VicuepnaTb BCe 0BO-
Ibl

WcuepnaTb NOBECTKY
LOHA

VcuepnaTb pecypchbl

VMcuepnbliBatoLwe oc-
BETUTbL BOMPOC
WcuepnbiBato W nii
oTBeT

Mcuncnenne npo-
LleHTOB

Mcyuenate cTomn-
MOCTb CTPOUTENbHbIX
pa6oT

NTor

NToru

— Neperosopos

buxgalteriyaning
tuzatish yozuvi
xatolami tuzatmogq

tadgiqot
shartnoma muddati-
ning tugashi

manba

goplash manbasi
yashash vositalari
manbasi

xom ashyo manbasi
mablag‘larning
tugashi

talab qgilib olmoq//
so'rab/ chagqirtirib
olmogq

dastlabki ma’lumotlar
jo'natma xat-xabarlar

jo‘natma hujjatlar

jo'natmalar
daftari
jo‘natma ragami
barcha dalillami to‘liq

qayd

keltirmoq

kun tartibini ko‘rib
tugatmogq
resurslarni tamom
gilmoq

masalani mukammal
yoritmoq

to‘lig javob
foizlarni hisoblab
chigarish

qurilish ishlari qiy-
matini hisoblab
chigmogq
jami/natija/yakun
yakunlar

muzokara yakunlari

corrective bookke-
eping entry
to correct errors

investigation

the expiration of the
time period of an
agreement

source

— of backing

— of means of
existence

— of raw materials
exhaustion of resour-
ces

to request

initial data

outgoing correspon-
dence

outgoing documents

logbook of outgoing
correspondence
issue number

to exhaust all argu-
ments

to complete an agen-
da

to exhaust resources

to exhaustively
elucidate an issue
to answer exhaus-
tively

calculation of interest

to calculate the cost
of construction

sum/total/result
results
— of negotiations
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MToro
iTorosaa cymma

Kab6anbHble ycnoBus

KabunHa gns ronoco-
BaHMA

KabuHet

— AnpekTopa

Kagpsl

Ka3éHHoe wumyuie-
CTBO

KasHa

KasHaueit

KasHauelickuii 6u-
ner

KaneHpapb
Kannurpapuns
Kanbkynayus

KaHanbl vHGpopma-
17

Kangupar
KaHuenapusa
KaHuenspckas KHU-
ra
KaHuenapckas
paboTa
KaHuenapckune
NPUHAAIEXXHOCTK
KaHuensipcknid cny-
xawyui

Kanutan
Kanutanuct
KanutanosnoxeHus

jami
jami summa

K

asoratga soluvchi
sharoitlar//og“ir
sharoitlar

ovoz berish xona-
chasi

xona/kabinet
direktor xonasi
kadrlar/xodimlar

davlat mulki

xazina
xazinachi/g'aznachi

xazina bileti

tagvim/kalendar
xattotlik
kalkulatsiya

axborot olish yo‘llari

nomzod
devofnxona
devonxona daftari
devonxona ishlari/
Xizmati

devonxona ashyolari

devonxona xizmat-
chisi
sarmoya/kapital
sarmoyador/kapitalist
sarflangan mablag*

sum-total
total amount

one-sided terms

voting booth

office

director’s
cadres/personnel/
staff/manpower
public/government
property
treasury/public purse
treasurer//Chancel-
lor of Exchequer
treasury notes//legal
tender

calendar

calligraphy
accounting/calcula-
tion/ estimation/es-
timate// accounting
cost

channels of informa-
tion

candidate
office/chancellery
office book

paper work
office property

office/chancellery
worker
capital/stock/funds
capitalist

(capital) investments
(expenditure[s])/
investment



KanunTtTanbHoe
CTPOUTENBLCTBO

KanuTanbHble BJO-
XEHUS
KanuTtanbHbliA peMOHT

KapaHpatu

Kapta
-reorpauyeckas
Kapta y4yéta nucem
rpaxgaH

KapT-6naHLu

KapToTeka

— MNOABECHOro Xpa-
HeHuA

— PY4YHO copTu-
pOBKU

KapTouka

BU3UTHasA —
3aKasHasg —
noyrtosasg —
npocrasg —

— 4nd ypocToBsepe-
HUA

—onycka
KapTtouHas cuctema
KapTtoyHasa cucrtema
perucTpauun
KapTouHbIi1 kaTanor
Kacca

— B3anmonomouin

kapital qurilish

kapital mablag‘lar
kapital/to‘lig ta’mirlash

galam

xarita

geografik —
fugarolarning xat-
larini hisobga olish
varag'i

kart-blansh (to‘ldi-
rilmagan, lekin qo‘l
go'yilgan toza bosma
gog‘oz)

kaitoteka

osma holda saqglana-
digan —

go‘i bilan saralana-
digan —

varagcha

tashrif varaqchasi
buyurtma varaqgchasi
pochta varaqgchasi
oddiy —
guvohnoma varaq-
chasi

nixsat varagchasi
varaqgcha tizimi
ro‘yxatga olishning
varaqcha tizimi
varaqcha katalogi
kassa

o0'zaro
kassasi

yordam

large-scale constru-
ction//capital con-
struction

[capital] investments

capital/heavy repairs;
overhaul

pencil

map

geographical-
register of citizens’
letters

carte blanche

records//file//card
index file// card file
hanging —

hand-sorted —

card
calling —
order —
post —
index —
identity —

entry —
card system
registration by cards

card catalogue]
cash department//
ashier’s desk//cash-
desk//cash//cashier’s
office register

cashier for mutual
assistance
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Kaccup

Kaccup 6umnetHoi
Kacchbl

KaccoBasi KHUra
Kaccosble onepayuu

Kartanor

— XypHanos
KaTtanornsuposatb
KartanoxHaa Kkap-
TOYKa
Karteropuyecku Bo3-
paxaTb
Kateropunyeckun 3a-
npeTnuThb
KaTeropuyeckuii oT-
BET
KaTeropuyeckui ot-
Ka3

Kateropus

Kategpa
KauyecTBeHHas npo-
oyKums
KayecTBeHHbI no-
KasaTesb

KauyecTBeHHbI ToBap
KayectBO
KBanuukaymoHHas
Komuccuns
KBannuympoBaHHbIii
KBanuhunympoBaHHbiIii
ToyA

KBaptan

KBapTtupa

kassir/xazinachi
chi pta kassasi kassiri

kassa daftari
kassaviy muomalalar/
operatsiyalar

katalog

jumallar katalogi
katalog tuzmogq
katalog varagchasi

gat’iy e’tiroz bildir-
moq

gat’iy taqigqlamoq//
gat’iy man gilmoq
uzil-kesil javob
gat’iy rad etish
toifa/daraja

kafedra

sifatli mahsulot
sifat ko'rsatkichi

sifatli tovar
sifat; fazilat

malaka komissiyasi

malakali
malakali mehnat
yil choragi; mavze/

mahalla
xonadon/kvartira

cashier/paymaster//
teller//treasurer
ticket agent

cash (till) book
cash payment//cash
operations/ transa-
ctions

catalogue]

— of journals

to catalog[ue]
catalogue] card

to categorically object

to categorically for-
bid
a categorical reply

a categorical refusal

category
department
high-quality pro-
duction

quality (qualitative)
index(indicator)//
quality performance
quality goods
quality/sort/grade;
merit

qualifying commis-
sion/com m ittee/
panel
qualified/skilled/
trained/efficient
skilled labour

quarter; block

flat



KBapTupHas nnarta
KeutaHumsa

KBunTtaHuuMoOHHaA
KHVKKa

KBuUTOK

Ksopym

KsoTa
Knnometpax

Knaccugukatop
Knaccudukatop fgo-
KYMEHTOB
KnaccudukaumoH-
Haf cxema Npous-
BOACTBEHHO-OTpac-
neBoro Tuna
KnaccugpumkaymoH-
Hasg cxema CTPYyK-
TYpHOro Tuna
Knaccupukauuns

Knaccugpunkauums
afMUHUCTPATUBHOI
LOKYyMeHTayuu
Knaccudukayus go-
KYMEHTOB

Knei

Kneiimo

Knunent

KnupuHr
KnupuHrosoe corna-
weHue

KHura

— Xanob n npegno-
XeHui

— MprKas3oB

— npuxoja v yxoga

Kog
— baHkKa
— npeaAnpuaTUS

uy-joy haqi
kvitansiya/patta

kvitansiya (patta)
daftarchasi
kvitansiya

kvorum

kvota

kilometraj (kilometr
0 ‘Ichovrdagi uzunlik)
tasniflagich

hujjatlar tasniflagichi

ishiabchiqgarish-tar-
moqg ko‘rinishidagi
tasnifiy chizma

tuzilma ko'rinishidagi
tasnifiy chizma

tasnif

ma’muriyat hujjat-
iarining tasnifi

hujjatlar tasnifi

yeU TRy
tamg‘a

mijoz
kliring
kliring bitimi

kitob/daftar
shikoyat va takliflar
daftari

buyruqlar daftari
keldi-ketdi daftari

X0S ragam
bank xos ragami
korxonaning X0S
ragami

rent

recei pt/check/ticket/
voucher

receipts booklet

receipt

quorum

quota
kilometrage/mileag'j
(U.S.A)

classifier

document classifier

classification scheme
of production and
branches

structural classifi-
cation scheme

classification/rating;
list

classification of ad-
ministrative docu-
ments

the classification of
documents

glue

brand [name]/mark/
stamp
client/customer
clearing

clearing agreement
(arrangement)

book

— of complaints and
suggestions

— of orders

— of receipts and
dispatches

code

bank —

— institution
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—cnucka
Kogekc

KonnuyecTtBeHHble
nokasartenu
Konuyectso

— JINCTOB

Konnera
KonnernanbHocTb

— peweHuna

— pyKOBOZCTBa

Konneruns
Konnektus

KonnektueHasi co6-
CTBEHHOCTb

KonnekTuBHbIN [0-
rosop

KonnekTviBHbIli Nog-
pag

KonoHka
KomaHfnpoBsaTtb

KoMmaHaupoBoyHOEe
yLOCTOBEpeHUe
KOMMWCCUMOHHBLIE
onepauuu

KOMWUCCUOHHBIN Ma-
rasuH
KOMUCCHOHHBIN A0-
rosop

Komuccus

ro‘yxat xos ragami
kodeks/qonunlar
majmui
rniqdor
kichlari
son/miqdor

ko'rsat-

varaqglar miqgdori/
soni

hamkasb
kollegiallik/ham ji-
hatlik

garorning kollegial-
ligi

rahbarlikning kolle-
gialligi

hay’at/kollegiya
jamoa

jamoa mulki

jamoa shartnomasi
jamoa pudrati

ustun
exizmat safariga yu-
bormoq

xizmat safari guvoh-
nomasi

vositachilik muoma-
lalari

vositachi magazin/
do‘kon

vositachilik shart-
nomasi

komissiya

— roster
codex

quantitative index/
indicator
quantity/number/
amount/deal
number of pages

colleague
board/collegium/
college
collective/collabo-
rative nature of a
decision
collective/collabo-
rative nature of lea-
dership
board/collegium
collective/collective
body

collective property/
possessions// pro-
perty common

a collective agreement

a collective contract

column

to dispatch//send/send
on business (on a
mission)/ delegate
travel orders

business on a consi-
gnment basis(on sale
or return)
commission/consi-
gnment shop/store
commission
agreement/contract
commission/commi-
tee; feel//percentage



KomuTter
KommeHTapwii
KomMeHTUpOBaTbH
TekcT

KommepcaHT

Kommepuunsa

Kommepueckas fes-
TeNbHOCTb
Kommepuyeckune
nnepayun
Kommepueckuin gm-
pekTop

Kommepueckoe npeg-
npuaTne

KoMMyHanbHble yc-
nyru

KomnakTHOe u3no-
XeHune

KomnaHus
KomnaHbOH
KomneHcauMoOHHas
cymMma

KomneHcauusa

KomneTteHuma

Komnnekc
KomnnekcHasa pesu-
3us

KomMnneKcHbI nnaH
KOMMNeKTHOCTb

go'mita/komitet
sharh/tafsir/izoh
matnni izohlamoq/
sharhlamoq
savdogar/tijoratchi

tijorat
tijoriy faoliyat
tijorat muomalalari

tijorat direktori

tijoriy korxona

maishiy xizmat

gisga/muxtasar
bayon

kompaniya

sherik
kompensatsiya/tovon
summasi

badal/tovon

huqugdorlik/ godir-
lik/ kompetentlik
majmua/kompleks
yalpi taftish

yaxlit reja
butlik/yaxlitlik/
birbutunlik

committee
commentary

to give commentary
on a text
businessman/ trade-
sman/ merchant
commerce/trade/
trading

commercial activity
(activities)
commercial opera-
tions/transactions
sales manager// busi-
ness/ commercial
director
commercial enterpri-
se//business firm//
commercial under-
taking

communal facilities

brief/exposition

company
partner

amount of compen-
sation// compen-
satory sum
compensation/remu-
neration/ recoup-
ment/ offset/ reco-
mpense/ indemnity
indemnification/
damages
competence/juris-
diction

complex
comprehensive au-
dit/auditing; ins-

pection/check-up
comprehensive plan
completeness
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KomnnektoBaHue

KomnnektoBo4YHas
BEJOMOCTb
Komnpomucce
KomnpomuccHoe
peweHue
KomnbloTep
KOHBEHLUNOHHBI I
Tapug

KoHBeHUNA
KoHBepcus

KoHBepcusa npeg-
npuaTunA

KoHBepTt
KoHBepTupoBaHue
3aiima
KoHBepTupoBath

KOHKpeTHbI i
KOHKypeHT

KoHKypeHTOCNOCO6-
HbIiA

KOoHKypeHuua
KoHKypc
KoHKypCcHas Komuc-
cusa

KOHKypCHbIA 0T60p*

KoHceHcycC
KoHconunpgauunsa
KoHcopunym

KoHcnekT

KoHCcnekTUBHOE Wn3-
NnoXeHue
KOHCNEeKTUBHbLIN
npoTOKON
KoHcTaTupoBaTh/
nogyépkusaTb

jarnlash rynwlanish/
butlash/ komplektlash
jamlovchi gaydnoma

o'zaro kelishuv
o'zaro kelishilgan
qaror

kompyuter
konvensiyaviy tarif

konvensiya
konversiya
korxonani konver-
siyalash
konvert/xatjild
zayomni konvertir-
lamoq
konvertirlamogqg/al-
mashtirmoq/ qayta
hisoblamoq

aniq

raqib

ragobatbardosh//
raqobatga qobiliyatli
raqobat

tanlov

tanlov komissiyasi

tanlov bilan saralab
olish

yakdillik

ji pslashuv/ji pslashish
konsorsium

konspekt//gisqga
yozma bayon
konspekt tarzidagi
bayon

gisqa yozilgan bayon-
noma

gayd gilmoq//ta’kid-
lamoq

completion

inventory//inven-
tory/delivery list
compromise

a compromise agre-
ement

computer
conventional tariff

convention
conversion/conver-
tibility

enterprise conver-
sion

envelope/cover

loan conversion

to convert

concrete
competitor/J busi -
ness] rival

capable of compet-
ing//competitive
competition
contest/competition
competition com-
mittee

competitive selection

consensus
consolidation
syndicate/consor-
tium
synopsis/outline

concise exposition
concise report/mi-

nutes
to establish//certify



KoHcTaTupytowas
YacTb MOCTaHOB/IEHUS

KoHcTatupytoan
YyacTb TeKcTa
KoHcTuTyuma

KoHcyn
KoHcynbTaHT
KoHCynbTaTuBHbIN
KoHcynbTaumMoHHoe
6topo
KoHcynbTayuma

KoHTopckasa KHura
KoHTpakT
KoHTpakTauuns

KOHTpakTHbIE ycho-
BUS
KoHTponép

KoHTponupoBaThb

KoHTponupytowui

KoHTponb

— 3a MpaBWU/bHO-
CTbt0 popmMupoBa-
HUS gen

— MUCnonHeHus
— 3a (popmupoBa-
HUeM fen B feno-
NpPon3BOACTBE:

pas B KBapTan npo-
BEPATL Hanuuue

garorning ta’kid

gismi
matnning  ta’kid
gismi
konstitutsiya//asosiy
gonun

konsul

maslahatchi
maslahatli

maslahat byurosi *

maslahat//maslahat
berish

idora daftari
shartnoma/bitim
shartnoma/bitim
tuzish

shartnomaviy shart-
lar
nazoratchi/tekshi-
ruvchi

nazorat gilmoq

nazorat etuvchi

nazorat//nazorat
gilish

hujjatlar yig‘majil-
dini tuzishning
to‘g‘riligini nazorat
gilish

ijroni nazorat qilish
ish yuritishda hujjat-
lar yig'majildini
shakllantirish yuza-
sidan nazorat qilish:
ro'yxat bo'yicha huj-
jatlar yig‘majildi-

5

descriptive section of
a decree//resolu-tion/
/enactment

main body of a text

constitution

consul
consultant/adviser
advisory/consultative
consultative/advisory
office

consultation/ advice/
consultation office//
expert advise
account book
contract/agreement
contracting

terms and conditions
ofa contract

inspector/supervi-
sor/controller/
comptroller

to control/supervise/
monitor/ heck, ,ferify/
inspect
controlling/supervi-
sory/monitoring
control/ supervision/
monitoring/ check/
verification/ inspe-
ction

— of the correctness
of file organisation

— of execution
— of file organisati-
on in office work:

to verify once per
quarter the presen-
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Aen no HOMeEHKna-
Type

[Ba pasa B rof npo-
BEpSTb COOTBETCTBME
HasBaHWiA aen copep-
YKaHWI0 MOCTYNaKoLLMX
B HUX 4OKYMEHTOB

BbIGOPOYHO MpOBe-
pATb HanuuuMe wuc-
MOMHEHHbIX AOKY-
MEHTOB B fenax

KOHTPONMPOBATb MO-
CTYN/eHNE [LOKYMEH-
TOB B Aena
KOHTpPONb 3a op-
MUpOBaHMEM fen B
noapasfaeneHnsx

KOHTPO/Ib 3a COCTO-
AHMeM paboyero mec-
Ta PYKOBOAWTENS:
eXe[lHeBHaa npo-
BEPKa COCTOAHUSA BCEX
YCTPOICTB CBA3U, CUT-
Hanmsauum, ocBelle-
HUA, BEHTUNALUN W©
KOHAMLMOHNPOBAHNSA,
NpoBePATbL HaNnuune n
NPUrof4HOCTb K WucC-
NONb30BAHWNIO KaH-
Lensipcknux npuHag-
nexHocTein

CneAnTb 3a Kauve-
CTBOM Y60pKMN Kabu-
HeTa

KoHTponbHaa Befo-
MOCTb
KoHTponbHasn
KapTouka
KoHTponbHaa oT-
MeTKa

ning mavjudligini yil-
ning har choragida
tekshirib turmoq
yilda ikki marta yig‘-
majildlar nomlarini
ularga kelib tushayot-
gan hujjatlar maz-
muniga mosligini
tekshirib turmoq
yig'majildlardagi ijro
gilingan hujjat-
larning mavjudligini
tanlab tekshirib
turmoq
yig‘majildlarga huj-
jatlar kelib tushi-
shini nazorat gilmoq
bo'linmalarda huj-
jatlar yig'majildini
shakllantirish yuza-
sidan nazorat gilish
rahbar ish joyining

holatini nazorat
qgilish:

barcha aloga, xabar
berish, yoritish,

shamollatish va havo
almashtirish quril-
malari holatini har
kuni tekshirib turish,
Idora ashyolarining
mavjudligini va fov-
dalanishga yaroq-
liligini tekshirib tu-
rish

xonaning yig'ish-
tirilish sifatini ku-
zatib borish

nazorat qaydnomasi

nazorat varaqchasi

nazorat belgisi

ce of files by no-
menclature

to verify twice a year
that the names of the
files coincide with
their contents

to selectively verify
the presence of
documents in the
files

to check the enter-iag
of documents into
the folder

checking the orga-
nising of the files into
subdivisions

inspection by the
supervisor of work-
place conditions:
daily checking of all
communication,
alarm, lighting,
ventilation and air
conditioning sys-tem
to verify the presers-ce
and working con-
dition of all office
supplies

to see to the tidi-ness
of the office

control register
control/check card

mark certifying ins-
pection



KOHTpo/iIbHO-peBu3n-
OHHasa paboTa
KOHTPONbHO-YYET-
Has KapTouka
KOHTpONbHbIE YuC-
na

KOHTpPONbHbIA nuct

KOHTpONbHbIA nNa-
KeT

KOHTpONbHbIA CPOK
KOHTpPONbHBLIN
3K3emnasap
KoHTpnpegnoxexune

KoHtuaeHumanbHo
KoHhepeHunsa
KoHdamkT
KoH(NMKTHas Ko-
mMucemsa
KoHthpoHTayums
KoHueccua
KOHbIOHKTYpa
KoonepaTuBHoOe
KOHCTPYKTOPCKO-TEX-
Honormnyeckoe 61po
Koonepatus
Koonepatop
KoonTtauuns
KoopanHaunoHHas
Komuccmsa

KoopanHaynoHHbIe
MeponpuaTUs

nazorat-taftish ishlari

nazorat-hisob varag-
chasi
nazorat ragamlari

nazorat varag'i

asosiy paket// nazo-
rat paketi

nazorat muddati
nazorat nusxasi

garshi/muqobil taklif

m axfiy/yashirin
ravishda
konferensiya/anju-
man

ziddiyat/ ixtilof/ ni-
zo/ kelishmovchilik
nizoni/janjalni hal
gilish komissiyasi
garama-qgarshilik//
kelishmovchilik//
garshi kurashish
konsessiya; ruxsat
shartnomasi
konyunktura//umu-
miy shart-sharoitlar
va belgilar

shirkat asosidagi
konstruktorlik-
texnologik byuro
shirkat

shirkatchi

kooptatsiyal//qo“-
shimcha saylov bilan
to'ldirish
muvofiglashtiruvchi
komissiya
muvofiglashtiruvchi
tadbirlar

inspecting/auditing

registration card//
record card
control figures

reference sheet//
model (of a text)
packet of reference
documents

period of inspection
control copy//refe-
rence copy
counteroffer/coun-
terproposal
confidentially

conference
conflict

mediating commis-
sion
confrontation

concession

situation/state of
affairs

cooperative
construction and
technoloqy office
cooperative

one who works in a
cooperative
co-opting

coordinating com-
mission
coordinating m -
res



NabopaHT
Nabopatopus
JNabopaTopHbie onbl-
Thl

NatvHcknii wpngT
Naypeart

Nerucnartypa
Nerkosas malunHa
Nexanblin TOBap

Nekumnsa
JleHTa

NeTyuka
NeyebHoe 3aBefeHne

NnkBnpaumnsa
Nukeungunposartbes

JINKBUAHOCTb
JInkBuHble cpefcTBa

NTNKBUAHBIA (oHp
6aHKa

nmunt

NuHeiika
JnHua

— oTpesa

Jlnet
60NbHUYHbIA —
HarpagHoi —
o6xogHoOl —
NoOXBa/lbHbIA —

NucTtax
Nutorpadus

n

laborant

laboratoriya
laboratoriyaviy tajri-
balar

lotin shrifti/harflari
sovrindor/laureat

vakolat muhlati
yengil mashina
turib qgolgan tovar//
kasod bo'lgan tovar
leksiya/ma’ruza
lenta/tasma

gisga majlis
davolash muassasasi

tugatish/targatish/
yo'qotish
tugatilmogq/tarqatil-
moq

tez pulga aylana olish
tez pulga aylantirish

mumkin  bo'lgan
vositalar
bankning pulga

aylantirishi mumkin
bo‘lgan jamg'armasi

limit//cheklangan
miqdor

chizg'ich

chiziq

girgish chizig‘i
varaga

kasallik varagasi
mukofot varagasi
aylanma imzo varaqgasi
magqgtovnomal//maq-
tov varagasi

bosma tabaqg hajmi
toshbosma

laboratory assistant
laboratory/lab
laboratory experi-
ments

latin script
laureate//recipient of
a prize

legislature

passenger car
unsold goods//

unsellable goods
lecture
ribbon/tape/band/
film

brief meeting
medical institution//
establishment
liquidation

to be liquidated

liquidity
liquid assets

liquid fund ofa bank

limit/quota

ruler//straight edge
line

perforated —
sheet/leaf

medical certificate
certificate of award
discharge papers
certificate of merit

number of pages
lithography



NnueHsus
Jlnyo

[O/MKHOCTHOE —
OTBETCTBEHHOE —
YyacTHoe —
husnyeckoe —
lopugnyeckoe —
JlnyHaa poBepeH-
HOCTb

NTnyHaa KapTouka
JlnuHasa oxpaHa
TnyHasa co6CTBEH-
HOCTb

NnyHo

Nnyxoe

—feno

— 3aaBneHune

NuuHble opuymans-
Hble [OKYMEHTbI:
MpeanoxeHus

3aABJIEHNA

Xanobbl
aBTobuorpapun
NWYHbIe [OBEPEH-
HOCTH

JInyHbIi

— AOKYMEHT

— NINCTOK

— INCTOK NO YY&Ty
Kafpos

— COCTaB

JlwinTe Npasa rosnoca

NokayTt
Nowmbapg

litsenziya/ruxsatnoma
shaxs

mansabdor —
javobgar —
alohida/norasmiy —
jismoniy —
huquqiy/yuridik —
shaxsiy ishonehnoma

shaxsiy varagcha
shaxsiy soqchilar
shaxsiy mulk

shaxsan
shaxsiy
— yig'majild
— ariza

shaxsiy rasmiy huj-
jatlar:
takliflar

arizalar

arznomalar

taijimayi hollar
shaxsiy ishonch-
nomalar

shaxsiy

— hujjat

—varaga

kadrlarni hisobga
olish bo'yicha shaxsiy
varaga

— tarkib

ovoz berish huquqi-
dan mahrum gilmoq

lokaut
garovxona

license
person/individual/
personage

official/officeholder
responsible —
private —

natural person
legal/juridical —
power of attorney

personal card
bodyguard
private property

personally//in person
personal

— file

— announcement/
statement
personal
documents:
proposition/propo-
sal/motion
statements/declarat-
ions/appli-cations
complaints
autobiographies
power of attorney

official

personal

— document

— leaflet/form/do-
cument

personal (identifi-
cation) card

— staff
to debar smb. from
voting

lockout
pawn
shop

shop//hock
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-AmMbapfHas KBU-
Talyna

JloTepesn
[leHeXKHo-BelLeBas —

JI<TOK
JlbrotHas neHcus

J1*roTHbIE AHU
Nbrotel
NK]ke

MarasuH
MarHuTHas ieHTa

Makex

N aknak

N aknep
6eXxeBoh —
N aKCUManbHO
Manoumyynii

ManoocHoBaTe/bHbIl

MaionprbbUIbHbIN
N &% poLuaTe il

N WO TUPXKHBbI
Manoy6eauTenbHblit

N alpar
fenyTaTckuii —
MaP'KuposaTb

MactHB
Mac'tep

garovxona pattasi

lotereya

pul-buyum lotereya-
Si

do‘koncha

imtiyozli nafaga
imtiyozli kunlar
imtiyozlar

luks

M

magazin/do‘kon
magnit lentasi/tasmasi
maket/nusxa/namuna
chakana dallol; eskifu-
rush

dallol

birja dalloli
maksimal/yuqori
darajada

kam ta’minlangan//
kambag‘al

yetarli asosga ega bo‘l-
magan//kam asosli
kam daromadli

kamunum/kammahsul
oz nusxali

ishonish giyin
bo‘lgan//u qadar

ishonchli bo‘lImagan
mandat/vakolat/
vakolatnoma
deputatlik vakolati/
mandati

tamg‘a bosmoq//
tamg'alamoq
daha/massiv

usta

pawn ticket

lottery/raffle
lottery/raffle

stand/booth
favourable pension
grace period
privileges/benefits
de luxe

store/shop

magnetic tape
model/mock-up
dealer in used goods

broker
stockbroker
to the fullest extent

poor/needy/indigent

unsound/unfounded/
shaky/ flimsy
showing little profit
unproductive/inef-
ficient

having a small circu-
lation//in limited
edition
unconvincing/dou-
btful

mandate/qualifi-
cations
—ofadeputy

to mark//shop
tract (of land)

skilled craftsman/
repairman



MacwTab

MaTtepnanbHaa 3a-
WHTEPECOBAHHOCTb
MartepuanbHaa oT-
BETCTBEHHOCTb
MaTtepunanbHaa no-
MOLLb

MaTtepuansHo
MartepunanbHo 3a-
MNHTepecoBaHHbIN
MartepuanbHo obec-
MeYeHHbIN
MartepunanbHo oT-
BETCTBEHHbIN
MaTtepunanbHo-TeX-
Huyeckoe obecneye-
Hue

M atepunanbHoe
obecneyeHune
MaTepuanbHble 3a-
TPYAHEHUA

MatepunansHble pe-
cypcbl
MatepunanbHblii
MawunHa
MawunHHoe Bpemsa

MawmnHonuncHoe
6topo
MaWnHONUCHBI A
TeKCT

MalunHucTka
Mebenb

MeguumnHa
MeauumHcKkas cnpaska
MegnumnmHckoe
CTpaxoBaHue
MegocmoTp

MegnyHkT

migyos/koiam; o0°‘1-
cham

moddiy manfaatdor-
lik

moddiy javobgarlik

moddiy yordam

moddiy jihatdan

moddiy jihatdan
manfaatdor bo'lgan
moddiy jihatdan
ta’minlangan
moddiy jihatdan
javobgar

moddiy-texnika
ta’minoti

moddiy ta’minot

moddiy qiyinchilik-
lar

moddiy boyliklar

moddiy
mashina
mashina vaqti

mashinka yozuvxo-
nasi/byurosi
mashinkada yozilgan
matn

mashinistka

mebel

tibbiyot

tibbiy ma’lumotnoma
tibbiy sug‘urta

tibbiy ko'rik

tibbiy yordam berish
bo'Imasi/maskani

scale
material interest

material responsibi-
lity

material aid

materially
materially interested

well-off//well-to-do//
well provided for
liable/accountable

material and techni-
cal supplying//secu-
rity

supplying with ne-
cessary goods
material difficulties/
financial difficul-ties

material resources

material

machine

machine time//time
allotted for machi-ne
work

typing office

typewritten text

typist

furniture

medicine

medical certificate
medical//health
insurance

physical examina-
tion//physical
first-aid station//
clinic



M

MexX61nbanoTeYHbl i
obmeH
MeXBeAOMCTBEHHAA
KoMuceuma
MeXXrocyfapCTBEHHbI
Mexay coboii
[OrOBOpPUTLCA —
MexXayBeaoMCTBEH-
Has nepenucka
MexayBeaOMCTEHHbI

MexayHapoaHbIi Kef
MeXHaunoHanbHbIA
MeXxpaiiOHHbI i
Menknii pemoHT
MemopaHaym
MemopuasnbHas focka
MEeHbLWUHCTBO
Mepa

MepuTb/n3mepaTb
MeponpuaTue
MecTHbIN GroaXeT
MecTo

— XWNTeNbCTBA

— neyartm

— paboTbl
paboyee —

— POXAEHUSA
Mecsay,

MecsAuHblii

—oKnag
—O0TnycK
— CpoK
MeToza
MeToaunct

MeToaunuyeckas no-
MOLLb B 0hOPMNEHNN
nen

MeTtogunyeckue pe-
KOMeHpauunm
MeToaunyeckue yka-
3aHuA

kutubxonalararo al-
mashuv
muassasalararo ko-
missiya

davlatlararo

0'zaro

— kelishmoq
muassasalararo
yozishmalar
muassasalararo/
idoralararo

xalgaro xos ragam
millatlararo
tumanlararo

mayda soziash/tuzatish
memorandum/bayonot
yodgorlik lavhasi
ozchilik/kamchilik
chora; o'lchov

o‘lchamogq
tadbir
mahalliy budjet
joy/o‘rin
turaijoy
muhr o‘rni
ishlash joyi
ish joyi
tug'ilgan joyi
oy

bfr oylik

— ish hagqi
—ta'til

— muddat
usul/metod
metodist

hujjatlar yig'majildini
rasmiylashtirishda

metodik yordam
metodik tavsiyalar

metodik ko'rsatmalar

interlibrary loan

interdepartmental
comission
international

among oneselves
—to agree
interdepartmental
correspondence
interdepartmental

international code
interethnic
interregional

minor repairs
memorandum
memorial plaque
minority
measure/extent/
degree

to measure
measure/step

local budget

place

— of residence

— for a stamp

— of work

— ofwork

— of birth

month

lasting one month/
monthly

monthly salary
one-month leave
for one month
method

specialist in teaching
methodology
methodical assistance
in the processing of a
file

methodical recom-
mendations
methodical instru-
ctions



MeToabl UccnefoBa-
HUS

MeTogp! yrpaB/neHus

MeTogbl 3KOHOMMU-
yeckoro ynpasfe-
HnA

MeTpax

MeTpuka

M exaHunyeckue
KapToOTeKM
MeueHart

MewaTb paboTaTb

Mukpoknnmar

MwukpodoH
Mununums
MMWHMUManbHOE
paccTosiHue
MUHNUMANbHBLIE
3aTparthbl
MWHUManbHbIA CPoK

MwuHuctp
MwuHucTepcTBO
MuHyTa
MUHYTHBII NepepbIB

MHeHune
MHoroTupaxHoe us3-
fLaHune
MHOXWTeNbHbIA an-
napar

MogepHusaumna
Mogudunkams
Monogoii cneuuanuct
MomeHT
MopanbHblii

tekshirish usullari

boshgarish usullari

igtisodiy boshqarish
usullari

metraj (metr o'lcho-
vidagi uzunlik)
tug'ilganlik hagida
guvohnoma
mexanik kartotekalar

homiy/metsenat
ishlashga xalaqit ber-
moq

mikroiglim

mikrofon
militsiya
gisga masofa

eng kam xarajat//eng
0z chigim
eng qisqa muddat

vazir

vazirlik
dagiga/minut

bir dagiqali tanafifus

fikr/mulohaza
ko‘p nusxali nashr

ko‘paytiradigan
apparat

zamonaviylashtirish
turlanish/modifikatsiya
yosh mutaxassis
payt/mahal/on
ma’naviy/axloqgiy

methods of research/
/research metho-
dology

methods of manage-
ment//governing
/ladministration
methods of econo-
mic management

metrage
birth certificate
mechanical card file

patron of the arts
to interfere with
work
climate//workplace
climate

microphone

police

minimum distance

minimal
tures
minimum time pe-
riod

minister

ministry

minute

momentary recess//
break

opinion

a publication with a
wide circulation
copy machine//
photocopier// xerox
machine
modernisation
modification

young specialist
moment

moral

expendi-



86

— U3HOC
MouHoCTb

Ma3p
Mapusa

Ha 3aKOHHOM OCHO-
BaHUU

Ha OCHOBaHuUM
npeAcTaBneHHbIX 40-
KYMEHTOB

Ha npegbsasutens
Hab6op paboueii cunel

HarnagHo nokasbl-
BaTb//gpeMoHCTPYU-
poBatb//CNy>XnUTb f0-
Ka3aTenbCTBOM
HarnsgHbli

— npumep
Harpaga/npemusa
JeHeXxHaa —
npaBUTENbCTBEHHAS —
HarpaxgeHue LUeH-
HbIM NOJapKOM
Hapbaska

JeHeXHaa —
HapbaBoyHas LeHa

Hagsop

CaHWTapHbIA —
TeXHUYecknii —
HagomHas paboTa
Hagnwuck

HaémHblli pabounii
HassaHue Buga yu-
pexaeHuns

— eskirish
kuch/quwat

hokim
hokimiyat/hokimlik

H

gonunga asosan//
gonun asosida
taqdim qilingan huj-
jatlar asosida

ko‘rsatuvchiga...
ishchi kuchini gabul
gilish

yaqqol ko'rsatmoq//
namoyish gilmogq;
dalil bo‘Imoq

ko'rsatmali/aniq/
yaqqol

yaqqgol misol
mukofot

pul mukofoti
hukumat mukofoti
gimmatbaho sovg'a
mbilan mukofotlash
ustama

— pul

ustama narx

nazorat

sanitariya nazorati
texnikaviy —
kasanachilik ishlari
yozuv/ustyozuv
yollanma ishchi
muassasa turining nomi

— deterioration
power/output/capa-
city

mayor

city administration//
city//town hall

on legal grounds

on the basis of docu-
ments presented

to the bearer
recruitment of man-
power

to demonstrate

graphic

graphic example
award/prize
cash/monetary —
government —
awarding
valuable gifts
increase//pay
raise monetary —
increased price//
inflated price
supervision/surveil-
lance

sanitary —
technical —

cottage industry
inscription

hired worker

title of the kind of
institution

with



Ha3HaueHue

Ha3HaunTb

HamBbicwnii nokasa-
Tenb
HanmeHoBaHune fo-
KyMeHTa
HavnmeHbwne/mun-
HUMasnbHbIe 3aTpaThl
HaiiTn owwnbkKy B
pacuérax

Hakas

Haka3saHue
HaknagHas
HaknafHble pacxogpl
HakonuTenoHasa Be-
LOMOCTb

Hakonutb

HakonneHus
CBepxmnyiaHoBble —
Hanagutb paboty
Hanunuwne

HanuuHble geHbrn
Hanor

Hanor Ha fo6aBneH-
HYHO CTOMMOCTb
(HAC)

Hanor Ha npu6biib

Hanorosas pekna-
pauus

HanoroBas MHcnek-
uus

HanoroBble nnatexu

tayinlash; vazifa/

maqsad

tayinlamogq/belgila-
moq

eng yugori ko‘rsatkich
hujjatning nomi

eng kam xarajat//eng
0z chigim
hisob-kitobdagi xato-
ni topmogq
topshiriq

jazo

yukxat

go‘shimcha xarajatlar
to'planma qaydnorrta

jamg‘armogq/to‘pla-
mog/orttirmoq
jamg'arma

rejadan tashqari —

ishni yo‘lga qo‘ymoq

mavjudlik/borlik/
naqdlik

naqd pul

soliq

go'shilgan giymat
solig'i (QQS)

foyda (daromad)ga
solinadigan soliq
soliq deklaratsiyasi

soliq nazorati/
inspeksiyasi
soliq to'lovlari

87

appointment/assign-
ment/scheduling/
bestowing

to set/schedule/as-
sign/appointment/
bestow

the highest/greatest

title/name ofa docu-
ment

least possible/mini-
mum expenses

to find an error in
calculation
order/instructions/
mandate
punishment
invoice//bill of lading
overhead
accumulated register

to accumulate/am-
ass/pile up/ store
accumulation/stora-
ge/build-up

— over and above
the plan

to regulate//organize
work
presence/existence

cash//cash on hand
tax

value added to tax
(VAT)

profits tax

tax form

tax audit

tax pay ment



HanoroBsblii areHT

Hanoronnatenbwuk
Hanoxutb 3anper
HanoxuTbL BETO
Hanoxutb wTpad
HanoxunTb BU3y

HameTnTb nnaH
HaméTtka/opneHTup
HaHecTn BU3NT
HanoMmuHaHue

HanomunHatb
Hanpasutb

— Ha KOHCynbTalno

Hanpumep
Hanpokat

HapofoHaceneHune
Hapag

HaceneHune
HacenéHHblin

— MYHKT
HacToNbHbI KaneH-
napb

HaTtypanbHoe Bblpa-
XeHune
HaTypanbHblil noka-
3aTenb

HayuyHasa paspaboT-
Ka
HayuHo-uccnefosa-
TenbCckas paboTa

HayuHo-TeXHNuecKuii

HayuHblIi1
— COTPYAHUK

solig oluvchi agent/
vakil

solig to'lovchi
tagiglab go'ymoq
man gilmoq

jarima solmoq

viza qo'ymoq

reja tuzmogq
mo'ljal/taxmin
tashrif buyurmoq
eslatish/ogohlanti-
rish; eslatma
eslatmogq
yubormoq/ jo'nat-
moq

maslahat olish uchun
yubormoaq/
jo'natmoq

m asalan//misol
uchun

ijjaraga

aholi

naryad

aholi

aholi yashaydigan

7 joy

stol kalendari/tagvimi

tabiiy ifoda/ifodalash
tabiiy ko'rsatkich
ilmiy ishlanma
ilmiy-tekshirish
ishlari/li Imiy-
tadgiqot ishlari

ilmiy-texnikaviy

ilmiy
— xodim

tax agent//collector

taxpayer

to place a ban on

to veto

to impose a fine

to express one’s view

to formulate a plan
rough draft//outline
to pay a visit on/to
reminder

to remind/resemble
to direct/send

— for (medical)
consultation

for examplel/le.g.//
for instance

for rent//on a rental
basis

population
order/warrant/duty
population
populated/inhabited
—area

desk calendar

inking
physical indicator
research project

scientific research
work

scientific and techni-
cal
scientific/academic
co-worker/colleague



—Joknag,
—nogaxog,
HaunoHanbHoe 60-
raTcTeo
HauuoHanbHOCTb
HauunoHanbHbIA go-
xoq,

Havano pgena

HayanbHUK

— KaHuenapuu
—oTaena

— cekpeTapuarta
— ynpaBneHus

HauvanbHoe

— obyueHune
HauyunHas c cerof-
HALLIHEro gHs
He poBoanTh A0 KOHLA

He npuHumatb BO
BHUMaHue
Hepsuxunmoe umy-
LL4eCcTBO
HepecTBUTENbHBbIN
610NNeTeHb

Hepens
He,OKyMeHTUPOBaHHbI
HepocTaua

He3aBUCMMOCTb
He3aKOHHbI
He3zakKoOHYeHHas
paboTa
He3akKoH4YeHHOEe
BbiCLLEE
He3anonHeHHbI A
6loNneTeHb
He3HaunTeNbHbIN

— ma’ruza
— yondashish
milliy boylik

millat
milliy daromad

ishning boshi/bosh-
lanishi

boshliq

devonxona boshlig'i
bo'lim boshlig'i
kotibiyat boshlig‘i
boshgarma boshlig‘i

boshlang‘ich

—ta’lim

bugundan boshlab/
e'tiboran

oxirigacha yetkazmas-
lik//chala gilmoq
e’tiborga olmaslik//
nazarda tutmaslik
ko'chmas/harakatsiz
mulk

bekor gilingan ovoz
berish varagasi
hafta
hujjatlashmagan
kamomad/yetish-
movchilik
mustaqillik
gonunsiz/nogonuniy
tugallanmagan/chala
ish

to‘ligsiz oliy

to‘ldirilmagan ovoz
berish varaqasi
ozginal/arzimagan/
ahamiyatsiz

— report
— approach
national wealth

nationality
national income

the beginning of a
case/afTair
leader/chief/head
—ofachancellery
— ofasection

—of a secretariat
—ofaboard//bureau/
agency/
administration
beginning/initial/
primary

primary education
beginning today

not to see through to
the end
leave out of account

real estate

invalid ballot//voided
ballot

week

undocumented
shortage

independence
illegal/unlawful
illegal//unlaw f ul
work

unfinished higher
education

unfilled ballot//blank
ballot

no accourt



H‘ucnonHeHHbIN
JoKymeHT

HekauecTBEHHbI

HeHOpMUPOBaHHbIe
060pOTHbLIE Cpej-
cTB

HespraHn3oBaHHOCT b

HeocBeOMNEHHOCTb
HenonHoe pabouee
Bp/MSA

HenpepbIBHbIN CTaXX

HepeHTabenbHbIl

Hecob6ntoaeHune
HeymecTHOCTb

Hw B Koem cnyyae
Huskoonnavyunsae-
Mast LO/HKHOCTb
Hwnskoonnaunsae-
MU, paboTHUK
HomeHknaTtypa

HomeHKknaTypa fen

Homep

— TeneTtalina
— TenegoHa
nopsAKOBbIA —
HomuHan
Hopma

— BbIpaboTkn

HopmaTtus
HopMaTuBHbIe JOKY-
MeHTbI:
MeTOMYECKMNE YKa-
3aHuA

ijro etilmagan hujjal

sifatsiz

me’yorlanmagan
aylanma mablag'lar

uvushmaganlik/
tarqoglik

bexabarlik

lioto‘lig ish vagqti

uzluksiz staj

daromadsiz//foyda
keltirmaydigan
rioya qilmaslik
noo‘rinlik/nojo‘yalik

aslo/zinhor
kam maoshli lavozim

kam maosh oladigan
xodim
nomenklatura//
lavozim ro‘yxati
ishlar ro‘yxati/no-
menklaturasi

ragam

teletayp ragami
telefon ragami
tartib ragami
belgilangan giymat
me’yor/miqgdor/
marom/qoida
(mahsulot)ishlab
chigarish me’yori
me’yomoma/normativ
normativ/ime’yoriy
hujjatlar:
metodik
malar

ko‘rsat-

a document that has
not yet been execu-
ted
low-grade//poor-
quality

funds that have not
been accounted for

disorganisation/
disorder

ignorance

part-time work

uninterrupted servi-
ce//lwork without
recess

unprofitable

failure to observe
inappropriateness//
irrelavancy

on no account
low-payining
position

low-payed worker

nomenclature
file nomenclature

number

teletype —
telephone/phone —
ordinal —

face value
norm/standard/
guota/rate

— of production/
output

norm
normative
documents:
methodical
ctions

instru-



HOPMAaTUWUBHBLIN
npukas

namsaTKm
pernameHTbl

pekomeHAaLmnm
HopmupoBsaHue

—TpyAa
HopMupoBaHHBIe
060pOTHbLIE Cpefa-
cTBa

HoTa npoTtecta
HoTapuanbHad
KOHTOpa
HoTapuanbHoe
YAOCTOBEpPEHME
Hymepauusa nuctos

06 atom//B OTHO-
LEHUN 3TOFO

O6roBopuTh ycnoBus
Ob6ecneynTb

O630p

O6nacTb
O6nuraymsa
O6noxkKa gena

O6o6watowmnii go-
KYMEHT
O6opoTHasa Bepo-
MOCTb
O6opypoBaHue
O6paboTKa YUYETHbIX
[aHHbIX

normativ buyruq

eslatmalar
tartibnomalar/
reglamentlar
tavsiyanomalar
me’yorlash

mehnatni —
me’yorlangan- aylan-
ma mablag'lar

norozilik notasi
notarial idora

notarial tasdig(lash)

varaqglarning tartib
ragami

O

bu to‘g‘rida

shartlarni oldindan
kelishib go'ymoq
ta’minlamoq

sharh//fumumlash-
tiruvchi gisgacha
ma’iumot
viloyat;soha/tarmoq
obligatsiya
yig'majild mugovasi

umumlashtiruvchi
hujjat

muomala gaydnomasi
jihoz//asbob-uskuna

hisobot ma’lumot-
lariga ishlov berish

normative order

reminders
agenda//order of
business
recomendations
standardization/
rationing

labor rationing
funds that have been
accounted for

note of protest
notary’s office

notary’s certificate

page numeration//
numbering

about this//in this
regard// concerning
this

to negotiate the
terms

to supply with//
provide with
overview/survey/
observation

province/county
obligation

case folder//file
folder
summarising docu-
ment

reverse register

equipment
processing of
inventory



R

O6pasel,
Oo6paseu/npumep
6patb —

CAYXUTb Npumepom/
ob6pasLom
O6pasoBaHue
O6pa3oBaTb KOMMWC-
cuio
O6patublit/npoTn-
BOMO/0XHbl A
O6pawaTb Ybé-nn60
BHMMAaHWe Ha 4YT0-TO

ObpauweHue
O6ecnyxunaHue
O6CTOATENbHDIN
fnoknag
O6eyxaeHune
ObeyanTb
O6yueHue

rpynnoeoe —

KypcoBoe —

Obuiee genonpouns-
BO/CTBO
Ob6uecTBeHHasn
XU3Hb
O6uwecTBeHHOE fOC-
TOAHMNE
O6LUecCTBEeHHbIN
Kpu3mnc

O6LLecTBo
O6uecTBO C OrpaHu-
YEeHHON OTBETCTBEH-
HOCTbIO

O6ume BOMpoCHI

O6wume NoNoXeHus
ob6wunii

— 6naHK

—oTgen

— ceKkTop

namuna
o'mak/namuna
—olmogq
—boimogq

ma’lumot; tuzilma
komissiya tuzmoq

teskari/garam a-
qarshi

...ning diggatini/
e’tiborini ...ga
garatmoq

murojaat

xizmat Kko'rsatish
mufassal ma’ruza

muhokama
muhokama gilmoq
ta’lim//ta’lim berish/
0 ‘gitish

guruhlab ta’lim berish

kurs ta’limi
umumiy ish yuritish

ijtimoiy hayot
jamoat mulki
ijtimoiy inqiroz
jamiyat/uyushma
mas’uliyati chek-
langan jamiyat
umumiy masalalar
umumiy qoidalar
umumiy

— bosma ish gog'ozi
—boiim

—sho‘ba

example/model
example/model

to take an example
to serve as an exa-
mple
education/formation
to form a commission

reverse/opposite

to call smb’s atten-
tion to smth

appeal/address
service
thorough/detailed
report

discussion

to discuss
teaching/training/
instruction

group —

— by classes
general office work

public/social life
common property
social crisis
society

limited
company

liability

common general ques
tions//problems
general regulations
general/common
—form/blank

— department
public sector



— CTax

— Cuér
Ob6befnHeHNe

O6be KT
O6bABUTL BbIFTOBOP

— B NpuUKase

O6bsaBNeHNE
O6bvaABneHune!/
peknama
O6bsiBNEHMUE
pe3ynbTaToB rofoco-
BaHuWs
O6bsiICHUTENbHAsA
3anncka

OO6bIYHbIA AOKYMEHT
0693aTen bCTBO

0653bl Bao

OrpaHunynTenbHas
NUHUA 0N PeKBU3M-
TOB

OpaunH/egnHnua
OavH 3k3emnnap
[LOKyMeHTa
OfHO3HAaYHOCTb

OfJHOCTOPOHHWMIA/
OLHOCTOPOHHE

OkasaTb cogeincTane
OkasblBaTb JjaBneHne

OKoH4YaHue fgena

OnepaTuBHbIiA
Onepavyus
Onwucb

— fen

— staj

— hisob/natija
birlashma

obyekt
hayfsan e’ion gilmoq

buyrug bilan e’lon
gilingan hayfsan
e’lon
e’lon/targ‘ibot/
reklama

ovoz berish natija-
larini e’lon qilish

tushuntirish xati

oddiy hujjat
majburiyat

zimmasiga yuklay-
man// topshiraman
zaruriy qgismlarni
chegaralovchi chiziq

bir

hujjatning bir nus-
Xasi

bir ma’nolilik

bir tomonlama

yordam ko'rsatmoq
tazyiqg o‘tkazmogq/
ko'rsatmogq
ish yakuni

operativ/tezkor
muomala/operatsiya
ro'yxat/xatlov
ishlar ro'yxati/
xatlovi

B

period of work//
service

—joint account
association/
unification/union/
amalgamation
object/objective

to reprimand//
rebuke

—in an order

announcement
advertisment

declaration of elec-
tion results

explanatory note

simple document
obligations/commi-
tments

i assign//commit

a line dividing the
heading of a docu-
ment from the body
one

one copy of a
document

synonym ity//same-
ness of meaning
one-sided/unilateral

to render assistance
to bring pressure to
bear on//to pressure
the termination of//
conclusion of a case
operational/efficient
operation

inventory

— of files
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— [OKYMEHTOB
— UMyLlecTBa

Oonuce, peectp, cnu-
COK

Onnara Tpyga
OnTumanbHbli

OntTumanbHoOe
peweHune
OpraHusaymnoHHas
LOKYMeHTaLms
WHCTPYKLNY
npasuna
NoNIOXeHNA

YCTaBb
OpraHusauynoHHas
pa6oTta
OpraHunsaymnoHHas
CTPYKTYypa

OpraH nsaunoHHe-
pacnopsguTenbHas
[OKYMeHTaums
OpraHnsaLnoHHbIe
BOMPOCHI
OpraHn3aunoHHble
MeponpuATns
OpraHu3aLoHHbI i
OpraHusauns

—[1e/10NPON3BOACTBA

— KanuTtanbHoro
CTPOWTENbLCTBA

— KOHTpOAA ucnon-
HeHUs

— CTaTUCTUYECKOTO
yuéTta

— ynpaBfieHUs Ha
MecTax

— peBun3un
OpraHusauusa npuema
noceTuTenen:

hujjat ro'yxati/xatlovi
mol-mulklar
ro‘yxati/xatlovi

ro'yxat

mehnatga haq to'lash
magbul/qulay

magbul garor
tashkiliy hujjatlar:

yo‘rignomalar
goidalar
qoidalar
nizomlar
tashkiliy ishlar
tashkiliy tizim/
tuzilish
tashkiliy-boshqgaruv
hujjatlar

tashkiliy masalalar

tashkiliy tadbirlar

tashkiliy

.tashkilot; tashkil
gilish

ish yuritishni tashkil
qgilish

kapital qurilishni
tashkil gilish

ijro etishning nazo-
ratini tashkil qgilish
ragamli hisobotni
tashkil qilish
joylarda boshgaruvni
tashkil qilish
taftishni tashkil gilish
ke luvchilarning
gabulini tashkil gilish:

— of documents
— of property

calendar, list

wages
optimal/optimum/
decision
optimal/optimum//
decision
organizational docu-
ment:

instructions

rules

regulations

statutes
organizational work

organizational stru-
cture
organizational and
instructive docu-
ments
organizational que-
stions
organizational mea-
sures//steps
organizational
organization/organi-
sing

— of office work

— of capital cons-
truction
— of overseeing the

excution of...
— of statistical
calculations
— of local

administration

— of audits//reviews
organising the re-
ception of visitors:



pernctpayua noce-
TUTenei

nog6op Heobxoam-
MbIX ANA peleHns
BOMPOCOB AOKYMEH-
TOB

npurnaweHne Heob-
XOAMMBIX AN peLle-

HUA BONPOCOB
paboTHUKOB an-
napara

npu Heob6xogMMoCTH
BefleHue 3anuvcu becefbl
pykoBoauTens c noce-
TUTENEM

flenaeT OTMETKM O
Xofle paccMoTpeHus
fena

OpraHusoBsartb

Opaep
Opuruxan
—/NOANNHHUK
OcHoBaHue

— 4na npuéma
OcHoBaHMUA 3anucu
OCHOBaHHbIN Ha A0-
KyMeHTax
OCHOBHOW/rnaBHbI i
OCHOBHble 3afla4m

OcCHOBHble cpefcTea

OCHOBHble (OHAbI
Ocob6eHHOCTH

Ocob6ble OTMETKU

OcTaBnsATh 6e3 BHNMa-
Hus//MrHopupoBatb

keluvchilami ro'yxatga
olish

masalalami hal gilish
uchun zarur hujjat-
lami tanlab olish

masalani hal qilish
uchun zarur bo'lgan
idora xodimlarini
taklif gilish

zarur hollarda rahbar-
ning keluvchilar bilan
suhbatini yozib olish

ishni ko‘rib chiqish-
ning borishi hagida
belgilar go‘yadi
uyushtirftiog//tashkil
gilmoq
order/ruxsatnoma
asl/asliyat

asl nusxa//asliyat
asos

gabul gllsh uchun —
yozuv asoslari

hujjatlarga asoslangan
asosiy/bosh
asosiy masalalar

asosiy  vositalar/
mablag‘lar

asosiy jamg‘armalar
xususiyatlar

alohida
belgilar
e’tiborsiz qoldirmoq//
mensimaslik

gaydlar/

registration of the
visitors

selection of docu-
ments necessary for
solving problems

inviting necessary
office workers to
solve problems

where necessary,
recording the supe-
rvisor’s discussions
with the visitors
assessing the process
of work evaluation

to organize

order/warrant/writ
original

original
founding/founda-
tion/basis/ reason/
grounds

— for accepting
reasons for record-
ing

based on documents

basic/main/funda-
mental
main/principal/
primary task/mission
fixed capital/perma-
nent assets

fixed assets
particularities/
idiosyncrasies
distinguishing
marks/features

to ignore
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OcyuwiectButb/ pea-
nusosaTb// npeTsBO-
pUTb B MPaKTUKY
OTtBeT
OTBEeTCTBEHHOE NNL,0

OTBETCTBEHHOCTb

BO3fnaratb —
maTepuanbHas —
OTBETCTBEHHbI
— paboTHUK
OTBETUUK

Otpasatb B 3an0r

Otgen

— MH(popMaLmu

— Kagpos

— KOHTponfg M
[lenonpo n3BoACTBa
OTgenaTtbcalpasfe-
natbcal pacnagatb-
cq

OT3bIB

OTKpbITHE
OTKpbITKa
OTKpbITOE ros0coBa-
Hue

OTKpbITOE MUCbMO *
OTKpbITb npeHusa/
fnebaTbl

OTKpbITb CYET
OTmMeHATb/NepeHo-
CUTb

OTmeTKa/3HakK/3a-
MeTKa

— 0 KOHTpone

— 0 NPOXOXAEHUUN 1
NCMO/THEHNWN AOKY-
MeHTa

— 0 NPOXOXAEHUU
MHCTPYKTaXa no Tex

amalga oshirmoq//
amaliyotga tatbiq
gilmoq

javob

javobgar shaxs

mas’uliyat/javobgarlik

mas’uliyat yuklamoq
moddiy javobgarlik
mutasaddi/mas’ul
mas’ul xodim
javobgar//javob
beruvchi

garovga qo‘ymogq/
bermoq

bo‘lim

axborot bo'limi
kadrlar bo'limi
nazorat va ish
yuritish bo'limi
ajralmoq/bo‘linmoq

taqriz
ochilish; ixtiro
ochmaxat/oynaxat

ochiq ovoz berish

ochiq xat
muzokarani boshla-
moq/ ochmoq

hisob ochmoq

bekor gilmoq; qol-
dirmoq/ ko‘cliir-
moq

belgi/qavd

nazorat hagida belgi
hujjatning aylaiiishi va
ijro etilislii haqida
belgi

texnika xavfsizligi,
yong’inga gnrslti

to realise//carry out/
/implement

answer/reply
responsible
individual
responsibility
accountability

to place —

material —
responsible/senior
senior worker
defendant

to give as collatoral

section/department
information —
personnel —

of inspection and
office work

to break off//separate
oneself from

recall
opening/discovery
postcard

open voting

open letter
to open a debate

to open an account
call off

mark/note/grade/
sign

— of inspection

— of circulation and
execution

of having passed
through instruc-



HUKe 6e30MacHOCTH,
npoTMw®WBO -
NOXapHOMY MWHMU-
MyMy

— 00 NCMONHEHUN

OTHOCKTbCA/KacaTb-
ca

OTHOLWEHNE

Oortnyctun

OTnycK; KaHUKynb
[LEeKpeTHbIA —
TpygoBoi —
Yy4ebHbIn —
OTpacneBble cucte-
Mbl OKYMEHTOB
OTpacnn OCHOBHOM
fLedATenbHOCTMH
(nponsBoacTBa)
OTpacnb
OTpuuyaTtenbHas
CTOpOHa fena
OTpb BHOTM
KaneHgapb

OTcTaBKa

OTuér

— 0 npopenaHHo
pabote
OTuéTHO-CUCTEMA-
TUYEeCcKas W nepBuy-
HO Y4YéTHas [OKY-
MeHTauuA
OTYETHbIE JOKYMEH-
Thl

OTYETHbIN rog

OTYéTHbIW poKnag
OTumncneHune

kurash bo'yicha zarur
bilimlar olganligi
hagida belgi

ijro etilganlik hagida
belgi
taallugli/tegishli
bo‘Imoq

munosabat

topshirdim

ta’til

homiladorlik ta’tili
mehnat tatili

o‘quv ta'tili
hujjatlaming sohaviy
tizimlari

asosiy faoliyat
tarmogqlari (ishlab-
chiqgarishda)
tarmog/soha

ishning salbiy tomoni
yirtma kalendar/
tagvim

iste’fo

hisobot
gilingan
hagidagi —
muntazam hisobot va
dastlabki hisobga olish
hujjatlari

ishlar

hisobot hujjatlari
hisobot vyili

hisobot ma’ruzasi
ro‘yxatdan chigarish;
ajratmall/ajratilgan
mablag'

tion in
techniques

safety

— of execution

to concern//touch
upon//have to do
with
relation/relationshi p/
connection

released
leave/vacation
maternity leave
work leave

academic —
categorization of
documents by kind
branches of
production

branch/field
negative side of an
affair

a calendar with
sheets that can be
turn off
resignation/retire-
ment
account/report
—of work done

accounting and
initial inventory
documents

record-keeping
documents
record-keeping year/
/bureaucratic year
report

deduction
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Ogpuumnan bHO-NNY-
Hbl/i JOKYMEHT

OduynanbHo-geno-
BOW CTWU/Ib
OduumnansHo odop-
MWUTb Mepefayy UMy-
ecTsa
OduunanbHbIi Ao0-
KYMeHT
OdopmneHne

OgopmneHne gena
nonHoe —:

BHYTPEHHSAS ONUCH
AOKYMEHTOB,
HyMepauus NUCToB

COCTaBfieHWEe 3aBe-
pUTENbLHOM Hagnucu
nepenset
yacTUyHoEe —

OgopmneHne [oKy-
MEHTOB B Aeno:

«Ha nogLwmneky»
«OXungaHme mcnon-
HeHUA»

«B peno»
OdopmneHune "
perncrtpauyusa Ko-
MaHAMNPOBOYHbIX
YAOCTOBEPEHWIA
OmopmneHue nuc-
TOB BPEMEHHOI
HeTpyLoCcnoco6HOCTM

rasmiy shaxsiy hujjat

rasmiy ish uslubi

mol-mulkni hujjatlar
asosida rasmiylash-
tirib topshirmoq
rasmiy hujjat

rasmiylashtirish

yig'majildni
rasmiylashtirish
yig'majildni to'liq
rasmiylashtirish:
hujjatlarning ichki
ro'yxati

varaglarni ragamlab
chigish
tasdiglovchi
yozuvlarni tuzish
mugovalash
yig'majildni gisman
rasmiylashtirish
hujjatlami yig‘majild
holida rasmiylashti-
rish:

«Tikish uchun»
«Bajarilishini kutish»

«Yig‘majildga»
xizmat safari guvoh-
nomalarini rasmiy-
lashtirish va gayd
etish

vagtincha mehnatga
yarogsizlik varaga-
larini rasmiy-
lashtirish

official personal
document// official
document addres-sed
to a certain person
official stylel//
business style

to officially process
the transfer of
property

official document

legalization/proces-
sing
processing of a file

full-:

internal inventory of
documents
page numbering

obtaining a certify-ing
signature

cover

partial —

processing of docu-
ments into a file:

«For filing»
«To be executed»

«Into the file»
processing and
registration of cer-
tifications ofan assign-
ment or business
to process certifi
cates of temporary
incapacity



OxpaHa Tpyga
Owwnbka

Mamatb
Mai
Manka gns 6ymar

Maparpag
MapTus

MapTHépcTBO
MacnopT
MacnopTusayma

Maccue (6yx.)

MaccuBHbIN 6GanaHc
[MaTeHT
— Ha usobpeTeHune

MeHcua
[MeHcnoHep

MeHa

MepBuYHaa [OKY-
MeHTauua
MepBUYHbI [OKY-
MEHT
MepBOMCTOYHNK
MepBoHauanbHasna
CTOMMOCTb
MepBOHaYanbHbI/
VCXOAHbIN
MepBOHaYaNnbHbIN
060pOTHLIN KanuTan
MepeBog,
aAMUHNCTPATWNBHbIN-
[MepeBog TekcTa
MepeBoaunTh Ha

Apyryto pa6oty

mehnat muhofazasi
Xato

n

xotira

pay/ulush
gog‘ozjild//qog‘oz-
lar uchun jild

band

to'p/guruh; partiya/
flrga

sheriklik

pasport
pasrortlashtirish

passiv (buxgalteriyaga
oid)

passiv balansi
patent
ixtiro(chilik) pa-
tenti

pensiya/nafaga
pensioner/ nafaqa
oluvchi

penyal/jarima
dastlabki hujjatlar

dastlabki hujjat

ilk manba
dastlabki baho

dastlabki

dastlabki aylanma
mablag'lar

o'tkazish

ma’muriy —

matn taijimasi
boshqa ishga ko'chir-
mogq/o‘tkazmoq

labor protection
error/mistake

memory
share
folder

paragraph
party

partnership

passport

registration of equip-
ment

liabilities

unfavourable balance
patent
— for an invention

pension
pensioner

fine/penalty

primary documen-
tation

primary document

primary source
initial value

original/initial

initial
capital
transfer
administrative —
translation of a text
to transfer to
another job

working
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MepenaTb 4OC/OBHO

MepemeHa/nsmeHe-
Hue
MepemelleHue

MepeHecTn cobpa-
Hue/ 3acefaHue
MepenucaTb 3anucb
Habeno

Mepenucka
Mepenucka no 06-
WM BOMNpoOCcam

Mepennér
MepenogrotoBkKa
Kazpos
MepepacnpefeneHune
npuésbINmn

MepepbiB
MepeceneHey,
Mepexogduiee geno

MepeyeHb

— MPWAOXEHNA, C
yKaszaHueMm Konuye-
CTBa /INCTOB

—CBefleHwniA

Mepeuncnuts B 6104-
Xer

Mepunog
Mepnognyeckoe n3-
faHve
MepcoHanbHas oT-
BETCTBEHHOCTb
MepcoHanbHOe feno
lMeyaTHoe n3gaHue

MeyaTHas 6ykKBa
MeyaTHbIA nucT
[MeyaTb

so‘zma-so‘z aytib
bermoq// so'zma-
so‘z yetkazmogq
o'zgarish

o ‘tkazish/ko‘chirish
majlisni ko‘chirmoq

yozuvni
ko'chirmoq
yozishma
umumiy masalalar
bo'yicha yozishma-
lar

mugova

kadrlami qayta tay-
yorlash
foydani
tagsimlash
tanaffus
ko'chmanchi
ko'chma hujjatlar
yig'majildi

ro'yxat

varaqlar soni ko‘r-
satilgan ilovalar
ro‘yxati

ogqga

gayta

ma’lumotlar ro'y-
xati
budjetga o'tkazmogq

davr
davriy nashr

shaxsiy javobgarlik

shaxsiy ish
bosma nashr

bosma harf
bosma tabaq
muhr

to relay/transmit
verbatim //word for
word

change

shift/movement/
transfer
to postpone a meeting

to write a final draft

correspondence
correspondence on
general issues

book cover/binding
supplementary train-
ing of personnel
profit redistribution

recess/break
migrant

a file carried over
into the next year
list/enumeration

— of supplementary
materials, with an
indication of the
number of pages

— of reports

to enumerate in a
budget

period/time
periodical

personal responsi-
bility

personal affair
printed material//
typographic material
print leller
quire/sheet

stamp



rep6osas —
Kpyrnas —

npocrtaa —
TpeyrofibHas —
Mucuasa 6ymara
MncbmeHHOE cBUAE-
TenbCTBO
MMncbMeHHbIE UC-
TOYHUKMU
[TncbMeHHBDbI €
NPUHAANIEXHOCTH
Mncemo
rapaHTuitHoe —
fenosoe —
3aBelyaTtesibHoe —

3aémMHOE —
3aKa3Hoe —
3aKpbliTOe —
Nin4yHoe —

— HanoMuHaHune
OTKpbITOE —
ojpuumanbHoe —
— NoATBEPXAeHne
npeTeH3NOHHOEe —
— npurnaweHue
cnyxxebHoe —
CONpoBOAMTENbHOE
LeHHoe —
LMpKynsapHoe —
MucbMo go BocTpe-
60BaHMA
Muncbmo-3anpoc
Mncbmo-oTBeT
Muwylwaa MawnH-
Ka

MnaH

— BbIMNOJIHEH
rogoBoii —
[JHEeBHON —
[ONTOCPOYHbIA —
—aoma

gerbli —
yumaloq —
oddiy —
uchburchak —
yozuv qog'ozi
yozma guvohnoma

yozma manbalar
yozuv ashyolari

xat

kafolat xati
xizmat xati
vasiyat
vasiyatnoma
gaiz olingani hagida —
buyuitma —

yopiq_-

shaxsiy —
eslatma —

ochig —

rasmiy —

tasdiq —

da’vo -//da’vonoma
taklif xati

xizmat xati

ilova—

gimmatdor —
farmoyish —

talab qilib olinadigan
xat

so‘rov xat

javob xat

yozuv mashinkasi

xati//

reja

— bajarildi/to‘Idi
yillik —

kunlik —

uzog muddatli —
uyning rejasi

seal —

found —

plain —
triangular —
writing paper
written testimony

written sources
writing materials

letter

— of guarantee
business —
testament/will

of credit
registered —
closed —
personal —
reminder
open —
official —
of acknowledgement
pretentious —
— of invitation
official —
accompanyng —
valuable —
circular —
letters to be called for

letter of inquiry
reply letter
typewriter

plan

is/has been fulfilled
yearly —

daily —

long-term —
diagram of a house//
floor plan
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WHAUBUAYaNbHbIA —
KBapTaNbHbI —

— MeponpuaATHin
MECAYHbIA —
HamMmeTUTb —

HefleNbHbIA —

— OpraHu3aLoHHbIX
MeponpuaTuil

— no Bany

— npuéma

— paboTsl
cocTaBnAaTb/Hame-
b —
MnaHépka
MnaHnpoBaHue

— rpy3onoToKoB

MnaHoBass M OTYéT-
Has [OKyMeHTauma
MnaHoBasa npubbiNb

MnaHoBaa pab6oTa
lMnaHoBble NoKa3aTe-
m

MnaHoBbLIW

Mnata 3a focTaBKy

MnaTtenbwmk
MnaTtexu B 6L04XKeT
Mnatéx
MnatéxHas Bepo-
MOCTb

MnaTexHoe nopyue-
Hue

MnaTtexHoe Tpe6o-
BaHue

MnatéXHbln 6anaHc
MnaTHoe o00y4yeHwue

MnaTHble ycnyru
MnaTtHbI

shaxsiy —
kvartal/yilchorak
rejasi

tadbirlar rejasi
oylik —

— chizmog/belgila-
moq

haftalik —
tashkiliy tadbirlar
rejasi

yalpi mahsulot rejasi

gabul rejasi
ish rejasi
— tuzmogq

majlis/planyorka
rejalash/rejalashtirish

yuk oqimini reja-
lashtirish
reja va hisobot
hujjatlari

rejalashtirilgan foyda/
daromad

rejali ish

reja ko'rsatkichlari

rejaii

yetkazib berilgani
*uchun haqg to‘lash
to'lovchi

budjet to‘lovlari
to‘lov

to'lov gqaydnomasi

toTov
nomasi
to‘lov talabnomasi

topshiriq-

to‘lov balansi
pullik o'gitish

pullik xizmat
pullik

individual —
quarterly —

— of steps/measures
monthly —
to draw up a —

weekly —

— of organisational
steps measures

— based on gross
output

reception —
work —

to compile//draw up
a_

planning meeting
planning

— of freight traffic

planning and accou-
nting documents
planned profit

planned work
planned figures

planned
delivery payment

payer
budget payments
payment

payroll

payment order
payment requisition

balance of payments
education requiring
payment

services for pay

for pay//requiring
payment



Mnop/pesynbrat
MnopfoTBOpPHbLII/
pe3ynbTaTUBHBINA/
3P EeKTUBHBI
—TpyA

Mnomba
MnombupoBatb
Mnockne o0603pu-
Mble KapTOTEKM

Mnopanusm

Mo Bo3moXHocTu//
no mMepe BO3MOXHO-
cTH

Mo ncTeyeHuM cpo-
Ka AaBHOCTM

Mo nepeyncneHuio

Mo nopsagky

Mo npuynHe

Mo coBmecTUTENb-
cTBY

Mo cpaBHeHUIO

Mo oguumanbHbIM
JaHHbIM

lMoBecTKa

— npurnawexue

— AHA
[MOBTOpPHbIN
MoBblwaTsca No
cnyxo6e
MoBbiWeHne KBanu-
hmkauuu

MoracuTb 3af0/KeH-
HOCTb

Mopate 3adBneHue
06 oTnycke

samara/natija
samarali

— mehnat

tamg‘a

tamg‘alash

yassi ko'rinma karto-
tekalar

fikrlar xilma-xilligi//
pluralizm

mumkin qadar//
imkoniyat darajasida

belgilangan muddat
o ‘tib ketganligi
sababli

pul o'tkazish yo‘li
bilan

tartib bilan/asosida

sababli

o'rindoshlik asosida

...0a nishatan/qaragan-
da

rasmiy ma’lumotlarga
ko'ra/asosan
chagiruv qog'ozi
chagqirig-taklif
gog'ozi

kun tartibi

takroriy

lavozimi yuqorilash-
moq

malaka oshirish

garz(lar)ni uzmogq

ta'til to‘g‘risida ariza
bermoq

result/fruit
fruitfull/effective

— labor

seal

to seal

flat-display index
(used in train stati-
ons to indicate arrivar

and depar-ture
times)
pluralism

as much as possible

due to the expiration
of the statute of
limitations

by a monetary transfer

in order

due to

having more than
one job

in comparison to

according to official
data/figures
notice/notification
invitation
agenda/lthe business
of the day
second/repeated

to be promoted

raising of qualifica-
tions
to pay offa debt

to submit a request
for leave
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MozaBesoMCTBE MHOE
yupexmeHue

MoaroToBUTENBHOE
oTAeneHue
MoarotoBska

—/[eN K nepefaye Ha
XpaHeHue

— 1 MCNO/b30BaHMe
KaapoB

—cneynanncToB
MogroToBka coBe-
waHus y pykoBoau-
Tens:
MHpOpMUpPOBaHUE
NpUriaweHHbIX O
MecTe, BpeMeHMU,
MOBECTKE HS W [OK-
nagunKax
MOAroTOBKa CMMCKa
YUaCTHUKOB 1 06ecne-
ueHME UX HeobXofu-
MbIMU MaTepuanamm
othopMm/ieHue foKna-
ha pyKoBoguTens,
noaroToBKa  W-
NIOCTPATUBHBIX Ma-
Tepuanos

perncTpauus npu-
CYTCTBYIOLUX W [OK-
naj pyKOBOAWUTENIO
06 OTCYTCTBYIOLLUX U
npuYnHax ux HesB-
Ku

nof6op martepua-
NoB AN pPYyKOBOAM-
Tens

BefleHne npoTokona
coBelaHms

Moa paBneHuem 06-
LLLECTBEHHOIO MHEHWA

idora garamog‘idagi
muassasa//idoraga
tobe muassasa
tayyorlov bo'limi

tayyorlash

hujjatlar yig‘majil-
dini saglash uchun
topshirishga —
xodimlami tayyor-
lash  va ulardan
foydalanish
mutaxassislar —
rahbar huzuridagi
yig‘ilishni tayyor-
lash:

taklif  etilganlarga
yig‘ilishning joyi, vagti,
kun tartibi va

ma’ruzachilari hagida
xabar berish
gatnashuvchilar
ro'yxatini tayyorlash va
ulami zaruriy ma’lu-
motlar bilan ta’min-
lash

rahbar ma’ruzasini
rasmiylashtirish,
ilova ma’lumotlami
tayyorlash

yig'ilishga kelganlami
ro'yxatga olish va
kelmaganlar hamda
kelmaganlik sabablari
hagida rahbami habar-
dor qilish

rahbarga ma’lumot-
lar tanlab berish

yig'ilish bayonno-
masini yozib borish
jamoatchilik fikri
tazyiqi ostida

subordinate
institution

training/preparation
section

preparation

— of files for
transfer to storage

— and use of
personnel

— of specialists
preparing a confe-
rence in the super-
visor’s office:
informing the invi-
tees of the place,
time, agenda, and
speakers

preparing a list of
participants and
supplying them with
necessary materials

processing the
supervisor’s report,
preparing visual aids

registration of those
present and reporting
those absent to the
supervisor along with
the reasons for their
absence

selecting materials
for the supervisor

keeping the minu-tes
of the meeting
under the pressure of
public opinion



Mopnexawinin onna-
Te MO NpeabABNeHUN

MoagnnHHUK/opUIrN-
Han

MOoANVHHBIA [OKY-
MEHT

MoAnoXHbIA [OKY-
MEeHT

MogHMMaTbL BONpOC
MOAHATL XXU3HEH-
HblA YpPOBEHb
MopoTYETHOCTL/OT-
BETCTBEHHOCTb

MoaoxofHbIli Hanor
Mopgnucanune
Mopnucka

Mognuck
Moapo6Ho/geTanbHO
MoppobHocTn/peTa-
m
MoApo6HbIi/geTans-
HbIlA

Moapsas

Moapagunk
MopcobHoe X03Aii-
CTBO

Mopcuér
MopcunTats rosnoca

MogTBepxaath nony-
YyeHne [OKYMeHTa

MofuyépknMBaTb/KOH-
CTaTmpoBaTb
MofuépknBaTb Bax-
HOCTb BOMpoca
MofUYNHEHHbIN
Mogwweka (B feno-
npon3BOACTBE)

...ni ko'rsatgandan
keyin to'lanishi lozim
boigan

asl nusxa

haqiqiy/asl hujjat
galbaki/soxta hujjat

masalani ko’tarmoq
turmush darajasini
ko'tarmoq
hisob(ot) berish
shartliligi/javobgar-
ligi

daromad solig‘i
imzolash

obuna

imzo

batafsil

tafsilot

mufassal

pudrat
pudratchi
yordamchi xo'jalik

hisob/sanoq;sanab
chigish
ovozlarni
chigmoq
hujjatning
olinganligini tas-
diglamoq
ta’kidlamoq

sanab

masalaning muhimli-
gini ta’kidlamoq
tobe/qaram/qarashli
tikib qo‘yish; taxlama
(ish yuritishda)

payable on demand

original
genuine document

forged/counterfeit
document

to raise an issue

to raise the standard
of living
accountability

income tax
signing
subscription
signature

in detail
details

detailed

contract

contractor
auxiliary ,/sup-
plementrory/sub
sidiary (economic)
activity

account

to count the votes

to confirm the
receipt of a
document

to underline, stress,
emphasize

to stress the impor-
tance of an issue
dependent

filing



%

Mogwntb K geny

MogbiTOXNBaTL
Mo3gHui cpok
MosgpaBuTeNbHBbINA
r3pec
[Mo3gpaBneHne

[t onck nHdopmaymm

[Moka3aTenb
MokynaTenb
[JokynaTb B Kpegut
Monntuka
NONUTUYECKUI
KEU3NC

MpnHoTa ¥ npa-
BU/IbHOCTb 3aMoJ/iHe-
HUS PEKBU3NTOB

MonHblli/ncyepnsbl-
BaLWMii oTBET
MonHbIN pabounii
AeHb

Mo/oxeHune

Mo.10XKNTenbHas

CTOf°Ha
Mo;0XMUTeNbHbIN
MOM;HT

Mon™OQOOBOA nnaH

Mon>uatb JeHbru no

aKKpEAUTUBY
Monylatb AeHbru no
[,0BEP?HHOCTH
Monyatb [doxopn
Mony131"* xomaHan-
posouLl e

Monyullb ornacky
Mony4,Tb NpubLINIbL
Mony'#Tb npusHa-
Hue

Monyurts cBefeHmns/
/HaBOA(Tb CipaBKu

hujjaths yigmajildiga
tikib go'ymoq
yakun gilmoq
kechikkan muddat
tabriknoma

tabriknomal/tabrik
axborotlarni
gidirish/izlash
ko'rsatkich

xaridor

garzga sotib olmoq
siyosat

siyosiy tanglik

hujjatning zaruriy
gismlarini to'ldirishda
to‘g‘rilik va to‘lalik

to‘la-to‘kis javob
to‘liq ish kuni

goida/qonun -
goidalar/nizom
ijobiy tomon

ijobiy nuqta

yarim yillik reja

*

akkreditiv bo‘yicha
pul olmoq
ishonchnoma bo'yicha
pul olmoq

daromad olmogq
xizmat safari pulini
olmogq

oshkor bo'lImoq
foyda olmog/ko‘rmoq
e’tibor qozonmogq//
tan olinmogq
ma’lumot olmogq/
to‘plamoq

to file

to add up // total
long period of time
congratulatory
address
congratulation
information retrieval

Indicator

buyer

to buy on credit
politics

political crisis

the fullness and
correctness of
requisitions

full/complete answer
a full workday

regulation/provision
positive side

positive
feature
half-year//six-month
plan

to receive money by a
letter of credit

to receive money by
proxy

to receive an income
to receive a travel
allowance

to receive publicity
to receive a profit

to earn//receive
recognition

to receive informa-
tion

aspect/



Monyunn
Monb3a/Bbiroga
lMomoyb B peweHnn
Bonpoca
MomMoWwHUK

— pykKoBofuTens
yupexaeHus
MoHmXeHne/CHUXe-
Hue

MoowpeHns:
Bblfjaya nNpemum
HarpaxgeHune LeH-
HbIM MO4apPKOM
06bABNEHME OGnaro-
fapHocTu

Mopyuato

MopyynTenscTBo
Mopagok
cobnogatb —
MoceTtutens

[Mocénok
MocnaTb 3anpoc B
yupexaeHme

Mocnepyowmnii KOH-
TpONb

Mocobue (aeHexHoe)
— no 6e3paboTuue

[MoconbCTBO
MocpeaHnk

MocTaBUTL Ha rono-
coBaHue
MocTaHOBNEHME

— MpaBuUTENbCTBA
MocTaHoBNSIO WL as
4yacTb

MocTosiHHaa pab6oTa

gabul gildim

foyda

masalani hal gilishda
yordamlashmoq
yordamchi

muassasa rahbarining
yordamchisi
pasayish/kamayish;
pasaytirish/
kamayttrish -
rag'batlantirishlar:
mukofot berish
gimmatbaho sovg‘a
bilan mukofotlash
tashakkur e’lon
gilish
ziinmasigayuklayman//
topshiraman
kafolatnoma; kafolat
tartib

— saqlamoq
keluvchi//tashrif
giluvchi
go‘rg‘on/qasaba
muassasaga rasmiy
talabnoma/ so‘rov-
noma yubormoq
keyingi nazorat

nafaqa//yordam puli
ishsizlik nafaqasi

elchixona
vositachi/dallol
ovozga qo‘ymoq
garor

hukumat qarori

garor gismi

doimiy ish

received by

benefit / profit
assistance in the
resolution of an issue
assistant

to the head an
establishment
fall/drop/reduction

incentives:

the giving of prices
awarding with a
valuable gift

an announcement of
gratitude

i entrust...

guarantee/warranty
order/procedure
observe//stick to
visitor

settlement
to send an inquiry to
an establishment

the following ins-
pection
relief/aid/assistance
unemployment
benefit//dole
embassy
middleman/
intermediary/go-
between

to put to a vote

resolution/decree
government —
decree//part of text
that issues a decree
permanent work//
employment
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lMocToAHHOE MecTO
XUTenocraa
MocTosiHHOE
paboTbl
MOCTOAHHbLIV apxuB
MocToSHHBLIA npea-
cTaBuTesb
lMocTosAHHOE
CTaBUTENbCTBO
Moctynatb

MeCTO

npea-

— paboTaTb

— yunThCH
MMocklnka

— C 00bABNEHHOW
LLEHHOCTbI0

— 6e3 06bABNEHHOM
LleHHOoCTH
MoTpebuTenbckas
6ymara

MoTpebneHune
MoTpe6HOCTb
MoxBanbHblA nnUCT

MouTa

MoutamT

MouTtoBas 6Gymara
MouToBas KapTouka
MouToBas mapka
MouToBbIl agpec
MouToBbLIl NepeBoj,

MpaBanBbIi/BEPHO

Mpasuna (cnyxeo6-
Hble  [OKYMEHTHI
OpraHun3aLMoHHOrO
xapakTtepa)

— [LOPOXHOro ABU-
XeHuna

Mpasuno

doimiy turarjoy//
doimiy yashash joyi
doimiy ishlash joyi

doimiy arxiv
doimiy vakil

doimiy vakolatxona
kirmoq
ishga —

o'gishga —
jo'natma
gimmati
gilingan —
gimmati
gilinmagan —
iste’mol gog'ozi

e’lon

e’lon

iste’mol

ehtiyoj
magqtovnoma//
maqtov qog'ozi
pochta

pochtamt

pochta qog‘ozi
pochta varaqchasi
pochta markasi
pochta manzili
pochta jo'natmasi//
jo'natma
to‘g‘ri/rost

qoidalar(tashkillash-
tiruvchi xizmat
hujjatlari)

yo‘l harakati qoidalari

goida

permanent place of
residence
permanent workplace

permanent archive
permanent represe-
ntative
permanent
sentation

to enter//join//enlist-
in//enroll in

to take a job, go to
work

—a shool
package/parcel

— with a declared
value

— without a declared
value

paper for everyday
use//consumer
paper

consumption
need/requirement
commendation//
certificate of merit
mail//post office
post office
stationery

postcard

(postage) stamp
mailing address
postal transfer

repre-

truthful/accurate/
correct
rules/regulations

traffic

rule/regulation



MpaBUNbHOCTb UC-
noJib30BaHUA
MpaBnUTENbCTBEH HaA
fLeknapauuns
MpaBnTeNbCTBEHHAA
Harpaga
MpasneHune/
ynpasneHue

[MpaBo ronoca

MpakTnka
Mpepatb rnacHocTH

MpefBapuTenbHbIl
KOHTPO/Ib
Mpeasbi6opHasn aru-
Taumns

Mpeanarato
MpepnoxeHune

MpeamMeTHbIN KaTa-
nor
MpepocTaBnAThL

— npaso
MpeanpuHumarens
Mpeanucanne
Mpegnpuatne

rocyfapcrseHHoe
manoe —
COBMeCTHoe —
Mpeacepartens
— Konineruu

Mpeacepatens npe-
[locTaBuUn CNOBO Cre-
AytoLiemy oparopy
MpeactasuTens
MpefcTasnMTeNLCTBO
MpefcTaBuTh fOKY-
MEHTbI
MpeacTtaBneHune

foydalanishning

to'g'riligi
hukumat deklarat-
siyasi

hukumat mukofoti
boshgarmal/idora
ovoz berish huqugi
amaliyot/tajriba
oshkor/ma’lum
gilmoq

dastlabki nazorat

saylovoldi tashviqoti

taklif gilaman
taklif

mavzuli katalog

tagdim etmoq//
bermogq

huqug bermoq
tadbirkor

yozma huyruq
Korxoua

davlat korxonasi
kichik —

go‘shma —

rais

hay’at/kollegiya raisi

rais navbatdagi no-
tigga so‘z berdi

vakil

vakolatxona
hujjatlarni tagdim
gilmoq
tagdimnoma; tagdim
etish

correctness of use

government decla-
ration
government award

management//board
of directors
voting
sufferage
practice

to make public

rights//

preliminary
inspection
pre-election cam-
paigning

i propose/suggest
offer/proposal/
proposition/motion
subject catalog

to grant//give

to concede a right
entrepreneur

order
undertaking/ente-
rprise/venture
government

small —

joint venture
chairman
—ofaboard

the chairman called
on the next speaker

representative
representative office
to present docume-
nts

introduction
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MpepynpexgeHue
Mpegycmatpusatb

Mpeavasutens
—cero
MpeabsBUTL CBOU
[LOKYMEHTbI
MpenbaBnaTb KOMy-
Nl. UCK 3a y6bITKK

Mpexpe Bcero//cHa-
yana
MpexHun/npeasl -
pywwunin/npepgwe-
CTBYOLW NI
Mpe3ngeHT
Mpe3ngnym

MpelickypaHT
MpeHunsa

Mpecca

MpeTBOPUTL B Npak-
TUKY

MpeTeH3na

Mpn fgaHHOM nosno-
XeHuun gen

Mpn TakoMm nonoxe-
HUW gen
Mpu6ansnTenbHbIi/
OPVEHTUPOBOYHbIN
Mpunbbinb
MpusaTnsauuns

MpuBecTn K obwemy
3HaMeHaTento
MpuBnekaTb BHUMa-
Hue
MpurnacnTenbHbIi
6unet
MpurnaweHune
Mpném

ogohlantirish
ko'zda tutmoq

ko'rsatuvchi

ushbuni —
0‘z hujjatlarini
ko'rsatmoq
zarar uchun ...ga

da'vo gilmoq
awalo/boshdan

awalgi

prezident
prezidium/hay’at/
rayosat
narxbildirgich/
narxnoma

muzokara; rauno-
zara/mubohasa
matbuot

amalga oshirmoq

da’vo

ayni holatda/vazi-
yatda

bu holatda/turishda

*

taxminiy/taqribiy

foyda
xususiylashtirish/
privatizatsiyalash
(davlat mulkini)
birxillashtirmoq/
muvofiglashtirmoq
e’tibomi garatmoq

taklifnoma

taklif
gabul; gabul qilish

warning

to envisage//foresee/
/provide for o
bearer

the - of this
present/produce/
show documents

to bring an action of
damages against smb.

first of all//flrstly//at

first
previous

president
presidium
price list

debate

press
to put into practice

claim/pretense
as the case stands

in this state of affairs
approximate
profit/benefit/gain

privatisation

to reduce to a com-
mon denominator
to attract attention

invitation card

invitation
reception/receiving



— 1 obpaboTka A0-
KyMeHTauum

— noceTuTenemn
MpuaaBaTb 3HaYeHME

MpuémHasn
Mpn3Haku 3aBefeHNs
nen:

aBTOPCKWNIA
reorpauyeckuni
KOPPecnoHAeHTCKMA
HOMWHaNbHbI
npegMeTHO-BOM-
POCHbI
XPOHONOTNYECKNiA

Mpu3HaTb HEroHbIM
K BOEHHOW cny»x6e
Mpu3bliB

MpuiATU K BaXKHOMY
3aKN0YEeHUI0
Mpunkas
MpukasbiBato
MpunaraTb ycunus

Mpunoxexune

— K JOKYMeHTy
Mpunoxnts  BCce
CUNbl

MpumeHeHune

MpumepHas HOMEH-
Knatypa fen
MpumeyaHune
MpumeyvaHua wn fo-
6aBneHun
MpuHMMaTbL BO BHU-
MaHue

MpuHumatL Ha pa-
60Ty

hujjatlarni  qgabul
gilish va ularga ishlov
berish

keluvchilarni gabul
gilish

ahamiyat bermoq

gabulxona

hujjatlar yig'majild-
larini tashkil qilish
belgilari:

mualliflik belgisi
geografik belgi
muxbirlik belgisi
nominal belgi
mavzu-savolli belgi

xronologik belgi

harbiy xizmatgayarog-
siz deb topmogq
chaqiTig/da’vat
muhim/jiddiy
xulosaga kelmoq
buyruq

buyuraman
tirishm.oq//zo‘r
bermoq

ilova

hujjatga —
butun kuchni
gilmoq
tatbig/joriy qilish

sarf

ishlarning/hujjatlar-
ning taxminiy ro'yxati
eslatmalizoh

izoh va qo'shim-
chalar
e’tiborga/nazarga
olmoq

ishga gabul gilmoq//
ishga olmoq

— and processing of
documents

— of visitors
to make account of

waiting room
criteria for assem-
bling files:

by author
geographical

by correspondent
nominal

by subject

chronological

to declare fit for
military service
call/appeal

to come to an impor-
tant conclusion
order/command

i order/command
to make an effort

supplement/appen-
dix

—to0 a document

to make every effort/
/try one’s hardest
application/employ-
ment/use
approximate nomen-
clature of files
note/footnote

notes and additions

to take into account/Ao
take into consideration
to hire
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MpuUHOCUTL A0X0[

MpnHaTo K PYKO'
BO/ACTBY
MpuHATL

— Kaccy
— K CBeJleH110

— Mepbl
MpupocT YncneHHo-
cTn

Mpucnocabnueatbea

MpuctynuTe K uc-
NoNHeHU0 0643aH-
HocTeld

Mpuxopa n pacxof
MpnunHa

Mpo6en

Mpob6nema
MpoBepuTb Kaccy
MpoBepka

— NUCMNOJIHEHNA

—  WUCNONHEHUNR
pe3ynbTatoB peBU-
3mm

MpoBepATb OTYET-
HOCTb//peBu3oBaThb

MpoBoanTb onpeje-
NEHHY paboTy

MpoBoAMTL NONUTH-
Ky

Mporpamma
Mpoannts

— CpoK

daromad/foyda
keltirmoq
go‘llanma sifatida
gabul gilingan

gabul gilmoq; qabul
gilinsin

kassani gabul gilmoq

axborot uchun gabul
gilmoq

chora ko'rmoq
sonning/migdoming
ko'payishi
moslashmog/muvo-
figlashmoq
vazifasini bajarishga
kirishmoq

kirim va chigim
sabab

nugson

muammo

kassani tekshirmoq
tekshirish

ijroni —
taftish natijalarining
bajarilishini —

hisobotni/hisob-kitob-
larni tekshirmogq;
taftish gilmoq
muayyan ishlami

bajarmoqg//muayyan
ishlarni amalga
oshirmoq

siyosat yurgizmoq

dastur/programma
uzaytirmoq/cho‘z-
moq

muddatni —

to bring in an income

accepted as an in-
struction
to accept

— cash

to accept as
information

— to take measures
increase in number

to becomt used to/
accustomed to

to set about fulfilling
one’s obligations

income and expense
reason/cause

blank; empty space
problem; issue

to check cash
checking/testing/
verification

— of performance
execution

— the execution of
the results of an
inspection

audit

to carry out a certain
task//job

to implement(enact/
carry out) a policy
program

to extend, prolong

—aterm



— CPOK oTnycKa

MpoAyKTUBHOCTb
Mpoaykumna/vsgenve
Mpoes3n

MpoekT

— npuKasa
[MpoekTHaa [OKY-
MEHTaLUnA HO Kanu-
TaNbHOMY CTpOMW-
TeNbLCTBY

[MPOEKTHO- KOHCTPYK-
TOpCKag W TexHuyec-
Kasa AOKYMeHTauus

Mpownseectn BblunC-
neHua
Mpoun3BOANTENBHOCTb
TpyAa
Mpon3BoaCcTBEHHAA
XapaKTepucTunka
Mpon3BoaCcTBEHHOE
3afaHue
Mpon3BOACTBEHHOE
coBselaHune
Mpoun3BOACTBEHHbIE
MOLLHOCTU
Mpon3BOACTBE HH ble
OTHOLW EHUSA
Mpon3BOACTBEHHbIN
nnaH
Mpon3BOA4CTBEHHbI
npouecc
lMpon3BoACTBO Mpo-
AyKumm
MpousHoweHne
Mpokar
MpOMbILLEHHOCTD
MpoMbIWAEHHBI
6aHK

MpOM bIWEHHBI
KanuTan

mehnat ta'tili inud-
datini —
mahsuldorlik
mahsulot/buyurn
torko'cha; yurilgan
yo‘l//yo‘l yurish
loyiha

buyruqg loyihasi
kapita! qiirilish
bo'yicha loyihaviy
hujjatlar

loyihaviy-konstruk-
torlik va texnikaviy
hujjatlar

hisoblash//hisoblab
chiqish
mehnat unumdorligi

ishlab chigarish
tavsifnomasi

ishlab  chigarish
topshirig'i

ishlab  chigarish
majlisi

ishlab  chigarish
quwatlari

ishlab  chigarish

munosabatlari
ishlab chigarish rejasi

ishlab
jarayoni
mahsulot
chigarish
talaffuz
ijara
sanoat
sanoat banki

chigarish

ishlab

sanoat
mablae'i

kapitali/

— leave time

productivity
production/output
passage/trip

project/plan/design/
draft

— of an order

p roijec
documentation on
capital construction

construction plan-
ning and technical
documents

to carry out/calculate
labor productivity
professional
recommendation
production
assignment
production meeting
output capacity
production relations
production plan
production process
manufacture of
goods
pronunciation

rental

industry

industrial bank

industrial capital
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MpoMbIWNEHHbIN
obpasey,

MpoMbIWAEHHbIN
oTgen

MponaraHga
Mponopunal/cooT-
HOLEeHne

Mponyck

Mpopab

MpocseuieHne
Mpocutb

MpocnekTt

MpocpoyeHHas 3a-
[LOMKEHHOCTb
MpocpoYeHHbIn fo-
KYMEHT

[MpocTad nevarb
MpocToli AOKYMEHT
Mpockba
MpoTuBOpPEUUBbIiA

MpoTokon
— WCNbITaHWIA
— pasHornacuii

MpodeccnoHanbHble
KayecTBa
Mpogcotos
MpoxogHoint Gann
Mpoueaypa

MpoueHT
MpoueHTHas cTaBKa
Mpowy Bac pa3pe-
WNTb

Mpowy npepocTa-
BUTb

sanoa-t namunasi//
ish labc higarish
namunasi

sanoat boiimi

targ‘ibot
mutanosiblik

ruxsatnoma
ishboshi/lish
tagsimlovchi
maorif/ma’rifat

so‘ramoq//iltimos
gilmoq

katta keng ko‘cha;
ishning dastlabki
rejasi

muddati o‘tib ketgan
garzdorlik

muddati o‘tib ketgan
hujjat

oddiy muhr

oddiy hujjat

iltimos
garama-garsh;/zid

bayonnoma

sinov bayonnomasi
ziddiyatlar bayon-
nomasi

kasbiy fazilatlar

kasaba uyushmasi
gabul/o‘tish bali
tartib/taornil/
marosim

foiz

foiz stavkasi

ruxsat etishingizni
so'rayman
berishingizni
so'rayman

production model

industrial depart-
ment

propaganda
proportion

pass/permit
construction
superintendent
education

to request/ask

avenue/outline/
prospectus

outstanding debt

overdue//expired
document

simple stamp
simple document
request
contradictory/
conflicting
minutes/report

— of testing

— of disagreement

professional qualites
labor union

passing grade
procedure
percent/percentage
rate of interest

please permit/allow...

please grant



MposABNATL UHULMa-
TMBY

Mpamasa nuHnA
MpsaMoint Hanor
Mpsamble BbIGOPBI

MpsAMble 3aTpaTthl Ha
npou3BOACTBO

MpaAMble mocTaBKu

MyHKT
— WH{opMauuu u
CBA3N

— VHCTPYKLUK
MyTéBKa

PaboTa
Pa6oTaTb gpyXHO

Pa6ouee Bpems
HenonHoe —
nonHoe —

Paboyee mecTo
Pagnorpamma
PasbopuuBas nog-
nmco

Pa3BoanTb BONIOKUTY

PasgeneHve Tpyga
Pa3nuuHble Cnou Ha-
ceneHus
PasMHOXEHUEe AOKY-
MEHTOB
PasHuua/oTnnune

Pa3obnavaTb/BCKpPbI -
BaTb
PaspabaTbiBaTh

tashabbus ko'rsatmoq

to‘g‘ri chizig/yo’l
bevosita soliq
bevosita/to‘g‘ridan-
to‘g‘ri saylovlar
ishlab chiqgarishga
bevosita/to‘g‘ridan-
to‘g‘ri sarflash
bevosita/to'g'ridan-
to‘g‘ri yetkazib berish
band; maskan
axborot va aloqga
maskani

yo‘rignoma bandi
yo'llanma

P

ish
hamjihat
ishlamoq

ish vaqti
noto‘liq —
to‘liq —

ish joyi
radiogramma
anig-ravshan imzo

bo‘lib

sansalorlik
boshlamogq//ishni
chuvalashtirmoq
mehnat tagsimoti
aholining turli
tabaqalari
hujjatlami ko‘pay-
tirish

farg/tafovut

fosh gilmoq

ishlab chigmogq

na
to display-initiative

direct line
direct tax
direct elections

direct production
costs

direct deliveries

point/office
department of infor-
mation and commu-
nication

office of instruction
pass/permit

work/job

to work amicably//in
concert

work time

part - time work

full - time work
work place
radiogram

legible signature

to stall//to try to
avoid carrying out a
certain task

division of labor
various strata of the
population

copying of docu-
ments
difference/distinc-
tion

to expose/unmask

to work out//develop



1]

Pa3pewwartb

Paspag

PaioH

PanopTt

Pacnucka

— B MOJIy4YeHUn fo-
KyMeHTa

— nucnonHnTeNA
PacnopagurenbHas
[OKYyMeHTauna
MOCTaHOBNEHUA
peweHns
pacnops>xeHuns

npukasbl No 06LWUM
BOnpocam
yKaszaHus

PacnopsguTenbHble
LOKYMEHTbI:

npvkas
pelieHune
pacnopsxeHue

nocTtaHoBNeHUe

yKasaHue
Pacnops>xeHue

Pacnpegenenue/pas-
feneHune

— fioxoga

— 06A3aHHOCTEN
PaccekpeTtutb

PaccnanBaHue/

angpgpepeHumnauuns
PaccmoTpes

ruxsat bermoq
malaka darajasi
tuman; rayon
bildirish/raport
tilxat

hujjatlarni olganlik
hagida —
ijrochining tilxati
boshgaruv/farmoyish
hujjatlari:
garornomalar

qarorlar
farmoyishlar

umumiy masalalar
bo'yicha buyruglar
ko'rsatmalar

idoraviy hujjatlar//
farmoyish beradigan
hujjatlar:

buyruq

to’xtam; qaror
farmoyish

garor

ko’rsatma
farmoyish

tagsimot/tagsimlash

daromad taqgsimoti/
/foydani tagsim-
lash

vazifalarni taqsim-
lash
maxfiylikdan
chigarmogq//oshkor
gilmoq

tabagalanish

ko‘rib chiqgib

to allow/permit
category/class/rank
region/district
report

written receipt
—ofthe reception of
a document

— performa
administrative
documents:
decisions/resoluti-
ons
decisions/decrees
dispositions/orders/
commands

orders on general
issues
directions/instru-
ctions
administrative
documents:

order
decision/decree
disposition/order/
command
decision/decree/
resolution
direction/instruction
disposition/order/
command
distribution/
allocation

— of income

— of responsibility
to declassify
strati fication/

differentiation
having examined



PaccTaBWTb aKLEHTbI
PacToprHyTh 6pak
PacToprHyTb/fe HOH -
CUpoBaTb A40roBOp

PacxoxpgeHue

— BO B3rndapax

Pacuér
—amMopTun3aLmum
PacuétHaa Bepo-
MOCTb

PacuéTHaa KHMWXKa
PacuyétHasa onepauua

PacuéTtHas npubbinb

PacuéTtHaa ueHa

PacuyéTHO-AeHexHas
LOKYMeHTauuns

PacuéTHbIii CuéT
Pacwupnts npouns-
BOACTBO
Pacwudposka noga-
nucu

Peanunsayuns

Peanunsosatb
PeanbHas pelicTBu-
TeNbHOCTb

PeBusus

— [OKYMeHTanbHas

Pesusop
PerunoH
Peructpatypa

biror narsani alohida

ta’kidlamoq
nikohni bekor
gilmoq
shartnomani bekor
gilmoq

farg/tafovut; ziddi-
yat/kelishmovchilik
garashlardagi zid-
diyat

hisob-kitob
yeyilma/eskirganlik
hisob-kitobi
hisob-kitob qayd-
nomasi
hisob-kitob daftar-
chasi

hisob-kitob muo-
malasi
hisob-kitobga asos-
langan foydal//
moMjaldagi foyda
hisob-kitob qilingan
narx// mo'ljaldagi
narx

hisob-kitob pul
hujjatlari

hisob-kitob ragami
ishlabchiqarishni
kengaytirmoq
imzoni tushuntiradi-
gan yozuv

amalga oshirish//
tatbig etish

amalga oshirmoq
haqgigiy vogelik

taftish
hujjatlar asosidagi —

taftishchi
mintaga/muzofot
gayd etish bo‘limi
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to place accent,//
emphasis on

to annul/abrogate a
marriage

to annul/denounce
an agreement
difference/diversion

difference of opinion

calculation
— of depreciation

cost sheet
accounts book
accounting operation

accounted profit

amount to be paid//
settling amount

accounting and
financial docume-nts

settlement

to expand produc-
tion

deciphering a
signature
realization,/
achievement

to realise/achieve
real

inspection/auditing
documentary —

inspector/auditor
region
registry



PermcrpaunoHHoO-
KOHTpPONbHAaA
KapTouka
PernctpayunoHHoe
610po
PermctpaunoHHbI
XypHan
PerncrpayuoHHbI i
HOMED
PerncrpaunoHHbI
wramn
Peructpauus

Pervctpuposatb
PerynspHblii/6ec-
nepeboiHbIA
Pepaktop

Pepakuusa

Pexxum paboTbl

Peseps
Pe3nHka
Pesontouunsa

Pesontouua npuHaTa
eANHOrNacHo

PesynbTar
Pe3ynbTaThl NpoBep-
Kn

PesynbTarbl TBOpUYe-
CKOro Tpyga

Peiic

PekBuant

— [LOKyMeHTa

Peknama

caenatb peKknamy

gaydlov-nazorat
varaqchasi

gaydlov byurosi
gaydlov jumali
gaydlov ragami
gaydlov muhri
gaydlov//ro‘yxatga
olish

ro‘yxatga olmoq

muntazam

muharrir
tahririyat

ish tartibi

zaxira; rezerv
o‘chirg‘ich
rezolutsiya//munosa-
bat belgisi; garor
garor bir ovozdan
gabul qilindi

natija
tekshirish natijalari

ijodiy ish natijalari
reys

zaruriy qismi
hujjatning —
targ‘ibot/reklama

targ‘ib gilmoq

registration and
inspection card

registration office

log (book) of docu-
ments
a registered number

a stamp of registra-
tion
registration

to register
regular

editor
editing//editoral
office//edition

working hours/
business hours//work
regimen

reserve

typewriter rubber
resolution

the resolution was
accepted unanimo-
usly

result/outcome
results of a test/
examination

the results of a crea-
tive effort

flight/tri p/voyage
requisite
required/requisite
part of a document
advertisement/
commercial

to advertise



Peknamauyus
PeknaMHoe m3BeLye-
Hue

PekomeHpauma
PekomeHpgoBaTtb

— K U34aHuI0
PekoHcTpyKuMA
PemMoHT

KanuTanbHblA —
MeNnKnn —
PeHTa
PeHTabeNnbHOCTb
Pecnyb6nuka
Pecypchl

Pegepar

PegepeHT

Petopma

PeueH3us
Pewatowuii taktop
PeweHne

Pewnnn
Py6pukayusa (YneHe-
HWe TeKkcTa [OKY-
MeHTa)
PykoBoacTBo

PyKoBOACTBO OCHOB-
HOW AeATeNbHOCTHIO
PykoBoasme LOKY-
MEHTbI
PykoBoauTens npea-
npuaTua
PykoBoAsLLMA paboT-
HWK

PbIHOK

CBOOOAHBIN —
9KOHOMMWYECKNIA —

e’tiroznoma
targ'ibnoma

tavsiyanoma

tavsiya gilmoq
nashrga —

gayta qurish
sozlash/ta’mirlash/
tuzatish

to‘lig ta’mirlash
kichik ta’mirlash
yer-suv solig‘i
unumdorlik
respublika
mablagilar/boyliklar/
resurslar

referat

referent

isloh; islohot

taqriz

hal giluvchi omil
garor/to‘xtam

garor qilindi
bo'limlarga tagsim-
lash (hujjat matnini
gismlarga bo'lish)
rahbariyat; rahbarlik
gilish

asosiy faoliyatga
rahbarlik qilish
rahbariy/boshqa-
ruvchi hujjatlar
korxona rahbari

rahbar xodim
bozor

erkin —
igtisodiy —

reclamation/claim
advertising notice

recommendation
to recommend
— for publishing
reconstruction
repairs

major —
minor —
rent
profitability
republic
resources

report/paper/synop-
sis

reader/reviewer
reform

review

determinative
decision/resolution
decided/resolved
division by rubric//
subject

leadership

leadership of funda-
mental activity
instructions/orders

leader of enterprise

boss/supervisor/
chief/head

market

free —

economic —



Canbpo
CamMO0O0KynaemocTb

CamoynpaBneHue
CamoynpaBcTBOBaTb/
CBOEBO/IbHMYATb
CamothHaHcupoBaHve

CamocCToATeNbHbIN
CaHWTapHbIA Hap-
30p

CaHkuus

CbeperatenbHas
Kacca
CbeperatenbHas
KHUXKa

C60pHUK

CBefieHusn

— O BOMHCKOM Yué-
Te:

cOCTaB

BOWHCKOE 3BaHue
BOEHHO-YYETHa4
crneyuanbHoOCTb

Ha3BaHue pal7|BO€H-
KoMaTta no MEecCTy
XUTeNbCTBa

CBEPXHOPMMPOBaHHbIE
W U3NULHWE OCTATKU

CBepxnnaHoOBblE Ha-
KONNeHus

CBuaeTenLCTBO
— 0 bpake

C

goldiq

0°‘z xarajatlarini o°‘zi
goplash//o‘z o‘zini
ta’minlash
0°z-0°zini boshqarish
o'zboshimchalik
gilmoq

0‘z-0‘zini mablag*
bilan ta’minlash
mustaqil

sanitariya nazorati

sanksiya/ruxsat;
jarima
omonat kassasi

omonat daftarchasi

to'plam
ma’lumot(lar)

harbiy xizmat hagida
ma’lumotlar:

tarkibi

harbiy unvoni
harbiy hisobda turi-
shiga ko‘ra mutaxas-
sisligi

turarjoy bo'yicha
tuman harbiy ko-
missariatining nomi

me’yordan tashgari va
ortigcha qoldiglar

rejadan  tashqari
jamg‘arma (lar)

guvohnoma
nikoh hagida —

balance
self-repayment

self-government
to act independently

self-financing

independent
sanitary supervision

sanction
saving bank
account book

collection
information/intel-
ligence

on military service:

personnel/staff'
military rank
military specialty
name of regional
military

committe accord-ing
to place of residence

a larger than usual
surplus

more accumulations
than were planned
for

certificate

— of marriage



— 0 poxpeHun/
MeTpuKa

— 0 CMepTH
CBobofHas 3KOHO-
MUYeckasa 30Ha
CB060AHbIN gocTyn

Cogaka

CBofHas HOMeHKna-
Typa fen

CBOJAHbIe faHHbIE

CBOAHbIN aKT
CBOJHbI oTAen

CBopaumBaTb Npoun3-
BO/CTBO

CsA3b

Cpoatb B apeHay
Cpaatb Kaccy
CpaenaTb BbIFOBOP
Cpenatb [JOMXKHbIE
BbIBOAbI

CpenaTb 3amMevaHue
Cpenkal/cornaweHue

CebecTonmocTb
CebecToMMOCTb Mpo-
oykuum

Ce30HHasa pabota
Ce30HHOCTb
Cenigp
CekpeTapuart
CekpeTapb

— Konnernu

— KOMUccuu

— MalWnHnCTKa
— pedepeHT
CekpeTHo
CekTop/cekuuns

CekyHpa

tug‘ilganlik hagida —

vafot etganlik hagida —
erkin igtisodiy hudud

erkin foydalanish//
erkin kirish
ma’lumotnoma
yig'majildlarjamlama
ro'yxati
jamlamal/yig‘ma
ma’lumotiar
jamlama dalolatnoma

jamlash bo‘limi

ishlabchigarishni
to'xtatib qo‘yish
aloga

ijaraga bermoq
kassani topshirmoq
hayfsan bermoq

tegishli xulosa
chigarmoq

tanbeh bermoq
bitim

tannarx

mahsulot tanriarxi

mavsumiy ish
mavsumiylik
po‘lat sandiq; seyf
kotibiyat
kotib/kotiba

hay’at kotibi
komissiya kotibi
kotiba-mashinistka
kotib(a)-referent
maxfiy/yashirin
shoba

soniya

birth —

death —
free economic zone

free access

summary/resume
composite nomen-
clature of files
collated data//com-
piled data
compound act//
compound deed
(data) compiling
office

to cease production

connection/link

to rent out

to hand over cash
to reprimand

to make the approp-
riate conclusions

to note
agreement/deal/
bargain/ transaction
(prime) cost
(prime) cost of
production

seasonal work
seasoning

safe

secretariat

secretary

—ofa board

— of a commission
— typist
advisor/consultant
secretly
sector/section

second



T.

Cenektop
CemeitHoe nonoxe-
Hune

Cepsuc

Cepus

CepTutukar
Ceccus

CumBon

Cucrema
Cuctematmyeckui
KaTanor

Ckuaka

Cknag

Cknapckoe Xx03dii-
CTBO
CkopocwunBaTefnb
Ckpenka ana 6ymar
Cnabas aprymeHTa-
uns

Cnyxoba
CnyxebHas pose-
PEHHOCTb
CnyxebHasa 3anucka

Cny>xebHasa KoOMaH-
[LMpOBKa
CnyxebHas oTMeTKa

CnyxebHas xapak-
TepucTunka
CnyxebHoe 3asBne-
Hue

CnyxebHoe nome-
weHne
Cnyxe6Hble 6naHKK

CnyxebHblli poKy-
MEHT

Cnywanu

CmeHa

Cwmerta

selektor
oilaviy ahvol

Xizmat/servis

seriya

sertifikat

sessiya

ramz

sistema/tizim; tartib
sistematik/tartibli
katalog
isqot/chegirma

ombor
ombor xo'jaligi

tikmajild
gog‘ozgisgich
kuchsiz dalillar

xizmat
xizmat
masi

xizmat yozishmasi

ishonchno-

xizmat safari
xizmat belgisi
xizmat tavsifnomasi

Xxizmat arizasi

xizmat xonasi

xizmat bosma ish
gog‘ozlari
xizmat hujjati

eshitildi
almashuv/smena
smeta

intercom
marital status

service

series

certificate

session

symbol

system

systematic catalog

discount/rebate/
deduction
storehouse/ware-
house

stored goods//items
in storage

stapler

paper clips

weak reasoning

service/work/job
power of attorney

memorandum/
memo
business trip

mark indicating one’s
position
reference

application for emp-
loyment//job appli-
cation

office facilities

sheets with business
letterhead
business document

heard/listened to
shift
estimate



CwmewaHHas ¢opma

CMOTp-KOHKYpC
CHabxeHune
CHmXeHne cebecrto-
UMOCTK

CHuMaTb Konuto

— C IOKYMeHTa
CoaBTop
CobecenoBaHune

CobpaHue
CoBepLUEHHO CeKpeT-
HO

Coset
CMeLyanv3npoBaHHbIii-
YUEHbIT —
CoBeTHUK
CoseuaHune
CoBeLaTeNbHbIA ro-
noc
COBMECTUTENLCTBO

CoBmelweHmne
npodeccuii
COBOKYMHOCTb
CoBpeMeHHasa felii-
CTBUTE/NBLHOCTb
CornacoBaHHOCTb
CornacHo 3akoHy
CornacoBsaHue

BHYTpPEeHHee —
BHellHee —
— AOKYMEHTOB
— MHEHN

CornacoBaHo

CornacoBaTb
CopepxxaHue/ornas-
NneHune

Cosgasatb

aralash/qo’'shma shakl

ko‘rik-tanlov
ta’minot
tannarxni
tirish
nusxa ko'chirmoq/
olmoq

hujjatdan —
hammuaWif >
suhbat

kamay-

yig'ilish
o0 ‘ta maxfiy

kengash
ixtisoslashgan —
ilmiy —
maslahatchi
kengash/yig'ilish
maslahat ovozi

o'rindoshlik

kasblami birga qo'shib
olib borish
yig‘indi/jami

hozirgi ahvol/sharoit

kelishilganlik
gonunga muvofiq
kelishib olish

ichki —

tashqi —

hujjatlami —
fikrlarning kelishil-
ganligi

kelishilgan

kelishmoq
mazmun/munaarija

yaratmogq

mixed form//com-
bined form

(talent) contest
supplies

reduction in (prime)
cost

to make a copy

—ofadocument
co-author
conversation/discus-
sion

gathering

top secret

council

specialised —
scholarly/scientific
advisor

conference
non-voting member

having more than
one job
combining
professions
aggregate
current
affairs
coordination
according to the law
coordination/con-
sensus/agreement
internal —

external —

— of documents
accord/agreement of
opinions

in coordination//in
concert

to coordinate
contents//table of
contents

to create

state of
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CowncnonHuTens
Coobuwartbs//cTaBuTh
B U3BECTHOCTb
CoobuecTtso
CoO0TBETCTBYOL WA
ConpoBoAnTeNnbHOE
nMcbMo

Copt

CopTupoBKa Kop-
pecnoHeHLmnm
CopTupoBKa YYET-
HbIX faHHbIX

Cocras

CocTaBnaTh nnaH

CocTaBnsiTb CAMUCOK

CocTosTb Ha 6logKe-
Te
CoTpyaHuk/pabot-
HUK

CouwnanbHoe obec-
neveHme
CouunanbHble ycno-
BUA

CounanbHbli

Coto3
Cneuuan3anpoBaHHbIii
coBeT

Cneunanuct
CneynanbHOCTb
CneunanbHble cpea-
cTBa

CneymanbHble yypex-
[Jenns

CneumnanbHblid cTax
Cneuortgen

Cnucatb
Cnucok/nepeyeHb/
onuck

CNMCOK Hay4HbIX

TpyA0B

hamijrochi/hamkor
bildirmoq//xabar
gilmoq

hamjamiyat
tegishli/munosib
ilova xat

nav/xil/tur
xat-xabarlarni
saralash

hisobga olingan ma’lu-
motlarni saralash
tarkib

rejatuzmoq

ro'yxat
tuzmoq
budjetda turmoq/
boimogq

xodim

gilmoq/

ijtimoiy ta’minot
ijtimoiy shart-
sharoitlar

ijtimoiy
ittifog/uyushma
ixtisoslashgan
kengash

mutaxassis

ixtisos/m utaxassislik
maxsus mablag'lar

maxsus muassasalar
maxsus staj

maxsus boiim
hisobdan chigarmogq

ro‘yxat

ilmiy ishlar ro'yxati

co-executor

to report//inform
communicate
association
corresponding
cover letter

sort/kind/type
sorting of correspon-
dence

sorting data

content

to formulate//draw
up a plan

to draw up a list

to operate on a budget
colleague/associate
social conditions
social conditions

social
union
specialised council

specialist
specialty
special funds

specialized instituti-
on//establishment
specialized worktime
security department
to write off
list/enumeration

list of scholariry
works



CnuceiBaTb
CnopHbIii BONpOC
Cnpaska

— 0 Aonycke

— 006 mxanBeHun

— C MecTa XuTenb-
cTBa

— € MecTa paboThbl
CnpaBoOYHUK

CnpaBo4YHO-MH{OP-
MauuoHHasA [OKY-
MeHTauus

crnpasku

NPOTOKO/Ib

0630pbl

aKTbl

[OKNafiHble 3anuncKku

00bACHUTENbHbIE 3a-
NMUCKK
cnyXebHble NucbMa

0T3bIBbI
Tenerpammbl
LOKnafbl

OTYETHI
TeneoHOrpammbl
CnpaBoO4YHO-
MHDOPMaLNOHHbIE
[LOKYMEHTbI:

nnaHbl pa6ot
06bABNEHUSA
[,0roBoOpbI
Tenerpammbl
TeneoHorpammeol
CnpaBo4yHO-UHGOP-
MauMOHHbIe (DOHABI

hisobdan chigarmog;
ko'chirib olmoq
nizoli/tortishuvli
masala
ma’lumotnoma/
ma’lumot

ruxsat berish haqi-

dagi —
...ning garamo-
g‘idaligi haqida —

turaijoyidan —

ish joyidan —
bildirgich/ma’lumot-
noma
ma’lumot-axborot
beruvchi hujjatlar:

ma’lumotnomalar
bayonnomalar
sharhlar
dalolatnomalar
bildirishnomalar

tushuntirish xatlari
xizmat xatlari

taqgrizlar
telegrammalar
ma’ruzalar
hisobotlar
telefonogrammalar
ma’lumot-axborot
beruvchi hujjatlar:

ish rejalari

e’lonlar
shartnomalar
telegrammalar
telefonogrammalar
ma’lumot-axborot
beruvchi fondlar

to write off

a controversial issue
certificate

— of permission

— testifying to the
presence of depe-
ndents in a family

residence —

workplace
handbook

reference documents

certificates
minutes
surveys
deeds
memoranda

explanatory notes

official letters//
business letters
reviews

telegrams

reports
accounts/reports

telephone messages
reference documents:

work plans
announcements
agreements/contracts
telegrams
telephone messages
reference fund//
archive
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TnpaBoO4YHO-
HGHOPMALMOHHDbI I
loNnneTeHb
CnpaBo4Hoe 610po
lnpoc n npepnoxe-

%eAHee

's 0bLLee
“ cneunansHoe
T>enctBa
~CBA3N
EHB)KHbIe —

0K

[lorosopa WUCTEK

“ MCNONHEHNSA

— UCMNONHEHNsA A0-
LeHTOB

no;qHNN —

~ (paHeHus
"PShho
TOYHbIA nNNaTéx
Cc>ma

A cbylaTbCA Ha uC-
A"UMKMN

Omnka Ha HOMep ”
[aTy [OKYyMeHTa
Cran

Cra\ép

N TaXXUpoBKa

" TaHJaapT
CraHpapTusaums

CTtaHb

CTaF{Ei'en bHbIW COT-
pyaHuny

CrtaPaTbes

ma'lumot-axborot
beruvchi bulleten

ma’lumotlar byurosi
talab va taklif

o‘rta

— umumiy

— maxsus
vosita/mablag*

aloga vositalari

pul mablag'lari
muddat/muhlat/vaqt
shartnoma muddati
tugadi

ijro muddati

hujjatlarning ijro
muddati

kechikkan —
saglash muddati
zudlik bilan//tezda
muhlatli to‘lov
ssuda//uzoq mud-
datli garz
manbalarga havola
gilish//manbalarga

tayanish

hujjat ragami va
sanasiga havola qilish
staj
stajor//tajriba
o ‘rganuvchi

tajriba o‘rganish//
malaka oshirish
andoza; standart
andozalash/andoza-
lashtirish

stansiya

tirishqog xodim

tirishmogq

information bulletin

information office
supply and demand

middle/average
middle school
specialised school
means

— of contact

— funds
term/period

— of a contract has
expired

— of fulfillment/
execution

— of fulfillment/
execution of a
document
long-term

— of storage
urgently/promptly
prompt payment
advance/loan

to refer to//cite//
quote sources

reference to the
number and date ofa
document

length of service
trainee/probationer

training//on-the-job
training

standard
standardization

station

diligent associate//
colleague

to strive



Crapwnii

— WHCNeKTop

— peepeHT
Cratncrtuka
CTtaTuctuyeckue
[JaHHble
CTatncTuyeckuin oT-
Yér
CTtaTucTuMyecKkui
YUYET N OTYETHOCTL
Crartbs
CreHorpamma
CTeHorpauueckui
OTYéT
CTeHorpauueckni
NpoTOKON

Ctunb
ohnumanbHbliA —

— paboTsbl

— ynpaBneHus
CtuneHansa
CTUMynnMpoBaThb TpyS,

CTOMMOCTHOE Bblpa-
XeHune
CTOMMOCTb MNOCTaBKMU

CrtpaHuua
CTpaxoBaHue
—rpysa
MeAULMHCKoe —
CTporuii BbIroBOp
CTporoe 3amevaHue

CTpoka
CTpouTENbLCTBO
CTtpountb

— NNaHbl

CTpyKTypa

— anmaparta ynpas-
neHus
opraHu3aLyoHHas —
— ynpaB/ieHus

katta

— nazoratchi

— referent

statistika

ragamiy ma’lumot-
lar

ragamiy hisobot

ragamli hisobga olish
va hisobot

modda

stenogramma
stenogrammali
hisobot
stenogrammali
bayonnoma

uslub

rasmiy —

ish uslubi

boshqgaruv uslubi
stipendiya

mehnatni rag'batlan-
tirish

giymat ifodasi

yetkazib berish qiy-
mati

bet/sahifa
sug‘urta/sug‘urtalash
yukni sug‘urtalash
tibbiy sug'urta

jiddiy hayfsan
jiddiy tanbeh

satr

qurilish

qurmog; tuzmoq
reja tuzmogq
tuzilish/tuzilma/
tarkib

boshqgarish appara-
tining tuzilmasi
tashkiliy —
boshqarish tuzilmasi
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senior

— inspector
— advisor
statistics
statistical data

statistical report

statistical bookkeep
ing//recordkee ping
clause/ paragraf

shorthand transcript
report in shorthand

minutes in shorthand

style

official —

— of work

— of administration
stipend

to stimulate labor

expression of value/
price
cost of supply

page
insurance

card —

medical —

strict agreement
severe rebuke//rep-
rimand

line (in writing)
construction

to build//construct
to plan//make plans
structure

— of an administra-
tive apparatus
organisational

— of administration
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CTpyKTYypHOe nof-
pasgenexue
CTyfeHT

Cymma

CymmapHaa Hopma
BPEMeHHU

CyTb fena

Cxema

— MapwpyTa
Cuér

NNLUeBOW -

— M0 pasHbIM CTaTb-
M

pacyéTHbIi —

TeKyLWUin —

— 3asaB/ieHne
CueTa He cxopgATcH

Cuvesg

Tabenb

Tabenbwnk
Tabnuua
TabnunyHasa ¢opma
TaliHoe ronocoBa-
Hue

Tak Kak M3MeHWUncs

TamoxeHHas fekna-
pauuns

TaMoXHsA
TaputhHas ceTka

tarkibiy bo'iinma

talaba/tolib

sumTa

vaqtning umumiy
miqdori

ishning mobhiyati
sxemal/chizmal/
andoza

yo'nalish chizmasi
hisob/schot

shaxsiy —

turli moddalar,
bandlar bo'yicha —

hisob-kitob ragami/
schoti

joriy —

hisob-ariza

hisoblar bir-biriga
to’g’ri kelmaydi
anjuman/qurultoy

T

tabel

tabelchi

jadval

jadvaliy shakl
yashirin ovoz berish

0 ‘zgarganligi muno-
sabati bilan
bojxona deklaratsiyasi

bojxona
tarif jadvali

structural subdivisi-
ons

student

amount

total time//sum of
time

the crux of the matter
chart/diagram/plan/
sketch

—ofa route

account clearing ac-
count// settling ac-
count//bill//ac-
count

bank-book
—omnibus bill

account//clearing
(settlement) ac-
count

bank account//chek-
ing account

bill

the accounts do not
balance out
convention/congress

table/chart
timekeeper

table

tabular form

secret voting//secret
ballot

since...has changed

customs declaration/
/bill of entry
customs

tariff schedule//tariff
scake



TapudHbIn paspsg

TBopuecTBo

Tesuc

TekcT

TekcToBas ¢opma
TeKyyecTb Kagpos

Texywui

TeKywuii KOHTPONb

Tekyuinii cuér

Tenerpamma
TenerpadHblii 6naHk

TenerpaHblii Kop
Tenekc

TenedoH
TenethoHorpamMmma
Tema/TemaTuka
Tematunyeckasd npo-
BEpPKa

Temn

Temnbl pocTa
TeHeBas 3KOHOMUKa
Tepputopusa
TexHu4eckui

— Hapgsop

— nacnopTt
TunoBasi HOMEHKNa-

Typa fen
TWnoBoe NonoXxeHue
Tunosoli forosop

TUNoBOW LOKYMEHT

TunoBoin CpoK uc-
MOSTHEHUM

tarif bo'yicha darajasi/
razradi

ijod

tezis

matn

matniy shakl
xodimlar go'nim-
sizligi

joriy

joriy nazorat

joriy liisob

telegramma

telegraf bosma qog'o-

zi/ltelegraf blanki

telegraf kodi

teleks

telefon

telefonogramma

mal\zu/mavzular

mayzular bo'yicha

tekshiruv

sin ‘at

o'sish sur’atlari

xufy.oua igtisod

hlidnd

texnikaviy/texnik
nazorat

— pasport

ishlarning namunaviy
ro'yxati

namunaviy qoida/
nizom

namunaviy shartnoma

namunaviy hujjat

bajarishning namu-
naviy muddati

tariff category/class

creation

thesis

text

textual form
turnover of person-
nel
fluid/fluctuating/
unstable
current//continuing
supervision//moni-
toring

bank accounts'/check-
ing account
telegram

telegraph form

telegraph code
telex

telephone
telephone message
theme

thematic inspection

tempo/rate

growth rate

shadow economy
territory
technical/egineering
— supervision, mo-
nitoring of eguip-
inent

— passport
standardized file
nomenclature
standardized proce-
dure

standardized cont-
ract

standardized docu-
ment

standardized period
of execution
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Tupax

TWUTYyNbHbIA AUCT
TUTYNbHbIA CANCOK
ToBap(bl)
noTpebuTenbckne —
NpoA0BONLCTBEHH ble

— Nerkoi NpoMmbILL-
NEHHOCTH

ToBapHaa 6a3a
ToBapHas 6upxa

ToBapHas npoayk-
uun

ToBapHbIi 3HaK
TonbKo/nnwb

Tom

Toprosas HaleHKa
Toprosnsa
po3HNYHaA —
onTtoBasg —

ToBap oTnycTun

TOoproso-npomblLL -
NeHHoe 3aBefleHune

Toprosblii [OroBop
Touka 3peHusa

TOYHbIA [OKYMEHT
ToYHbIN nepeBof
Tpaguunsa
TpaHcnopT
TpaTnTb/pacxopo-
BaTb

Tpadaper
TpahapeTHbI
6naHkK
TpadapeTHblil fOKY-
MEHT

TpeboBaHue

Tpebyto

adad

sarvaraq

bosh ro'yxat
mol(lar)/tovar(lar)
iste'mol mollari
ozig-ovgat mollari

yengil sanoat mollari

tovar bazasi
tovar birjasi

tovar mahsuloti

tovar belgisi

fagat

jild

savdo ustama narxi
savdo

chakana —
ulguiji/ko‘tara —
tovarni/mahsulotni
topshirdi(m)
savdo-sanoat korxo-
nasi

savdo shartnomasi
nuqtayi nazar

&

aniq hujjat

aynan to‘g‘ri taijima
an‘ana

transport

sarf gilmoq

golip

bir golipdagi bosma
ish gog'ozlari

bir golipdagi hujjat

talab/talab qilish;
talabnoma
talab gilaman

edition

title page

inside page
commodity/goods
consumer goods
food goods

goods of light
industry

commodity basis
commodities exch-
ange

commodity output

trademark

only

volume

trade margin

trade

retail —

— by gross//volume
goods released by

trade organization
trade agreement
point of view// vie-
wpoint// perspe-ctive
accurate document
close translation
tradition

transport

to expend

stencil
stenciled form

stenciled document
demand/requirement

1 demand//require



Tpebyrownii 60nb-
KX 3aTpart

Tpya

Tpyposaa 6upxa
TpypoBas fedTeNb-
HOCTb

TpypoBas KHWXKa

TpyzoBoe cornauwe-
Hue
TpyAoBoil forosop

TpypoBoii 0TNyCK
TpygaoBble pecypcsl
TpyLoBble 0653aHHO-
cTH

TpypoémKNnii

T warensHo gopaboTatb
JOKYMEHT

Y6eanTbCs Ha Onbl-
Te

Yo6exaeHune
Y6bITOK/yLWwep6
YBegomneHue
YBepeHHOCTb
YBO/IbHEHNE

Y nenutb BHUMaHue

Y AenbHbli
— BeC

— 006bEM

Y nepxaHue

Y LOoCTOBEpEHME

YpocToBepeHue fo-
KyMeHTa

Y LOCTOBEpEeHMe NnY-
HOCTKY

katta xarjlarni talab
giluvchi/l serchigim
mehnat

mehnat birjasi
mehnat faoliyati

mehnat dafiarchasi
mehnat bitimi
mehnat shartnomasi

mehnat ta’tili
mehnat resurslari
mehnat majburi-
yatlari

sermehnat

hujjatni puxta ishlab
chigmoq

Yy

tajribasiga/malakasiga
ishonmogq

ishonch; e’tigod
zarar/ziyon

bildirish gog'ozi
ishonch/dadillik
ishdan bo‘shatish/
bo‘shash

e’tiborni garatmoq//
e’tibor gilmoq
solishtirma
—og'irlik

—hajm

ushlab qolish

guvohnoma: tasdig-
lash
hujjatni tasdiglash

shaxsiy guvohnoma

reguiring
expenses
labour/work
labour market
labour activity

greal

labour book//work
record
labour agreement

labour contract

leave//time off
labour resources
work obligations/
duties
labour-intensive

to carefully work out
a document

to rely on
experience
belief/conviction
damage
notification/notice
certainty
discharge/dismissal/
layoff/firing

to give//devote
attention

relative

specific gravity
carrying capacity
deduction/withhol-
ding

certification

past

certification of a
document
identity card



132

Y 0OCTOBEPEHME O Ha-
LeNeHWn rpaxpax
onpefenéHHbIMK Non-
HOMOYMNAMU
YKaszaHune

Y KNOHATbCA OT yn-
naTbl Hanoros
Ynuua

— C WHTEHCUBHbIM
LBVKEHNEM
YnydweHne Kade-
cTBa

YnbTumaTtym

YMeHbLIEHUE pacxo-
4oB
YMCTBEHHbI TpyA

YHusepcuter
YHUKaNbHbIN

YHudpurkauuna [oky-
MEHTOB

YHupukaymnn n
CTaHAapTu3aumsa ao-
KYMEHTOB
YHuduumnpoBaHHas
cucTeMa ynpasieH-
Yeckoi AOKyMeHTa-
Lmn
YHU(pUUNPOBaHHbI A
npukKas no Kagpam

Ynopagoumsatb
Ynopagountbea
YnpasneHue
—jenamu

— [L0r0BOpPHO-Npa-

BOBON paboTbl C
apbutpaxem

fugarolarga ma’lum
vakolatlar berilgani
hagida guvohnoma

ko'rsatma

solig to‘lashdan bosh
tortmoq

ko‘cha

sergatnov. —

sifatni yaxshilash

shart/talab/ultima-
tum

xarajatlarni kamay-
tirish

agliy mehnat

universitet
noyob/nodir//kam
topiladigan
hujjatlarni birxil-

lashtirish// hujjatlarni
tartibga solish
hujjatlarni birxil-
lashtirish va andoza-
lash

boshqgaruv hujjatla-
rining birxillash-
tirjilgan tizimi

kadrlar masalalari
bo‘yicha birxil-
lashtirilgan buyruq
tartibga solmoq

tartibga solinmoq

boshgarma; boshga-
ruv/boshqgarish
ishlar boshgarmasi
hakamlik ishtiroki-
dagi shartnomaviy-
huquqiy ishlar
boshgarmasi

certificate granting
citizens certain po-
wers

indication/instruc-
tion
tax evasion

street
— with heavy traffic

qualitative improve-
ment
ultimatum

decrease in expendi-
tures
mental//intellectual
labor

university

unique

standardization of
documents

standardization of
documents

standardized system
of administrative
documentation

standardized order

to put in order// to
put right

to be put in order//
put right
management

file —
contract —



— Kagpamu

cTaTucTuyeckoe —
YnpasneHyeckas fe-
ATENbHOCTb
YnpaBneHyeckas Ao-
KyMeHTauns
YnpaBneHyeckas
paboTa

Ynpasnatb

Ynyckatb U3 sugy

YpoBeHb

YpoBeHb KOHTPOA
NCNONMHEHNS

Ypok

YckopaTb

Ycnosus

—XW3HU

— TpyAa

— Tpyfa v 6biTa

YcTaB
—opraHusaumnm

— npeanpuaTua

— yupexjeHus
BOWHCKUIA —
YCcTHaa [OroBOpEH-
HOCTb

YCcTHOe 3asBneHune
YCTHbI CUéT
YTBepauTb

YTBepxaeHue

YTBepxaato
YyacTok

YyebHUK
YyebHO-BOCNMUTA-
TenbHas paboTa
YyebHO-mMeTOAMNYEC-
Kas paboTa

kadrlar boshgarmasi;
kadrlarni boshgarish
statistik boshgarma

boshgaruv faoliyati

boshgaruv hujjatlari
boshgaruv ishlari
boshgarmoq
nazardan gqochirmoq

daraja

ijro nazorati darajasi/
saviyasi

dars/saboq
tezlashtirmoq
sharoit/shart-sharoit
turmush sharoiti
mehnat sharoitlari
mehnat va turmush
sharoitlari

nizom

tashkilot nizomi
korxona nizomi
muassasa nizomi
harbiy —

0Q'zaki kelishuv

og'zaki arz/bayon
0g'zaki hisob
tasdiglamoq

tasdiglash

tasdiglayman
bo'lingan
maydon
darslik
o‘quv-tarbiyaviy
ishlar
o‘quv-uslubiy/
metodik ishlar

joy/

personnel —

statistical —
administrative
activity
administrative
documentation
administrative/
managerial work

to manage/admini-
ster

to lose sight of/
overlook

level

degree of supervision
of execution

lesson

to speed up/quicken
conditions

living —

working —

living and working

charter/regulations
of an organization
of an undertaking
of an institution
military —

verbal agreement

verbal declaration
verbal count

to maintain//assert//
claim//confirm
assertion/claim/
confirmation

i confirm
area/field/sphere

text book
educational work

methodology deve-
lopment



T

YuebHoe nocobue
YyebHoe o6opypo-
BaHue

Y4ebHbIiA 0TNyCK

YuebHbln nnaH
YuéHas CTeneHb
Y4yéHoe 3BaHUe
YuéHblil cekpeTapb
YuéHbliA coBeT
YYéT/OTUETHOCTb
Yuer

MaTepuanbHO-UMYy-
LLLeCTBEHHbIX LLEHHO-
CTel

YueT SIBKM COTpYA-
HUKOB Ha paboTy

Yy4yéTHO-CNpaBoy-
Hbli annapat
YUETHbIN [OKYMEHT
Y4YéTHbll nucT

Yuunuuie
Yuntb/obyyaTb

Yupegutens
YupexpaeHue

dabpuuHas Mapka
®abpuyHbIA 3HaK
dakc

dakcumune
dakTop

— BpeMeHu
pewakwwmnin —
dakTypa

DaKThbl

o'quv go'llanmasi
o'quv jihozlari

o'quv tatili

o'quv rejasi

ilmiy daraja

ilmiy unvon

ilmiy kotib

ilmiy kengash
hisob- kitob/hisobot
hisobga/ro'yxatga
olish
moddiy-mulkiy
boyliklarni hisobga
olish

xodimlarning ishga
kelishini hisobga olish

hisobga olish-ma’lu-
mot tartiboti
hisobga olish hujjati
hisobga olish varag'i

bilim yurti
o‘rgatmoq//ta’lim
bermogq
ta’sischi/muassis
muassasa

O]

fabrika tamg'asi
fabrika belgisi

faks

aynan//aynan nusxa
omil

vaqt omili

hal giluvchi —
faktura

dalillar

study aid
educational/instru-
ctional equipment
academic leave of
absence

study plan

degree

scholarly title
academic secretary
academic board
accounting
stock-tacing//
inventore/record

of material goods

taking attendance at
work

record-keeping
apparatus

record document
inventory sheet//
record sheet

school

to teach

founder
institution/establish-
ment

trade mark
trade mark
fax
facsimile
factor

time —
deciding —
invoice/bill
facts



dakynbTaTNB

dakynbTeT
damunng

degepanma
dusnyeckoe Bocnu-
TaHue

dukcayua
durHaHCUpOBaHue
dunHaHcoBaA U Ma-
TepuanbHas 6asa
®unHaHCOBbIN NnaH
dUpMEHHbIN GnaHkK

PUPMEHHBbIA 3HaK
doHL

rapaboTHoW nna-
Ibl

MaTepuanbHOro
obecneyeHus

mMaTepuanbHoOro
noowpeHmns

— 3KOHOMWMNYeckKoro
CTUMYyNnnpoBaHUA

doHaoBas 6upxa

dopma
—noim ki
Ol WCIHOCH M

— 06yyeHus
BeYepHee
[iHEBHOE
3a04HOe
penernTopcreo
dopmart

— bymarm

— yepTexa
®opmupoBaHue gaen

fakultativ//ixtiyoriy
mashg'ulot

fakultet
familiya/nasab

federatsiya/birlashma
jismoniy tarbiya

gayd qilish

mablag' ajratish
moliyaviy va moddiy
baza

moliyaviy reja
asosiy bosma ish

gog'ozi

firma belgisi
jamg‘arma/fond/
mablag’

ish hagi fondi
moddiy ta’minot
jamg'armasi

moddiy rag'batlan-
tirish jamg'armasi

igtisodiy rag'batlan-
tirish jamg'armasi

fond birjasi

shakl/namuna; tur
ruxsat turi
hisobot shakli

ta'lim shakli:
kechki
kunduzgi
sirtqi
Xususiy
o'lcham/bichim
gog'oz  bichimi/
o'lchami

chizma o'lchami
ishlarni shakllantirish

additional/elective

faculty/(academic)
department
surname//last name
federation

physical education

fixation

financing

financial and material
base

financial plan
company letterhead

label

fund

salary —

— for material
support

— for material bo-
nuses/ encoura-
gement

economic stimulus

stock exchange//stock
market

form

— of permission

— of accounting/
bookkeeping

—of stud\

evening

day

by correspondence
— of tutoring
format

paper

design/draft —
processing of files
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®opMbl U MeTOAbI
MHCTPYKTaxa

dopmbl
KOHTpONA

n Metoabl

dopmynap
— [lOKyMEHTa

— o6pasel,
— npukasa

dopym

doT0

DYHKLUUN N 33[3a4K
cekpeTaps:

npuém un perucrpa-
Luns LOKYMEHTOB

npefBapuTenbHOe
paccMOTpeHUe AOKY-
MEHTOB

KOHTPO/b 3a UCNON-
HEHMEM JOKYMEHTOB
[0CTaBKa AOKYMEH-
TOB

0TNpaBKa BCeX BUAOB
cnyxebHom
KOppecnoHAeHL MM
npvem u nepepgava
TeneoHorpamm

BbIMO/IHEHNE MaLWlnN-
HOMWUCHBbIX pa60T

BbIMO/IHEHME MOpY-
YEeHUA pyKoBOAW-
Tens

yo‘i1-yo‘rigq
ko‘rsatishning shakl va
usullari
nazoratning shakl va
usullari

gat’iy andoza

hujjatning qat’iy
andozasi

gat’iy andozaviy
namuna

buyrugning qat’iy
andozasi
forum/yig‘in
surat/foto
kotib(a)ning burch va
vazifalari:
hujjatlarni  qgabul
gilish va gaydlash

hujjatlarni dastlabki
ko'zdan kechirish

hujjatlar  ijrosini
nazorat qilish
hujjatlarni yetkazib
berish

barcha turdagi xizmat
yozishmalarini
jo'natish
telefonogrammalar
gabul gilish va uzatish

mashinkada yozuv
ishlarini bajarish

rahbar topshirig-
larini bajarish

forms and methods
of instruction m//
briefing

forms and methods
of inspection/su-
pervision

record card
—ofadocument

sample —
— of an order

forum
photo/photograph
secretarial tasks and
functions:

receiving and regis-
tration of docume-
nts

preliminary exami-
nation of docume-nts

monitoring the exe-
cution ofdocume-nts
delivery of docume-
nts

dispatch of all forms

of office
correspondence
reception and

transfer of telepho-
ne messages

typing

carrying out the
assignments of the
supervisor



XapakTep pa6oThi:

BpPeMeHHasl
MocTOsiHHan
ce30HHasn
XapakTepn3oBaTb

XapakTepucTuka

cnyxebHas —
XapakTepuctuka-
pekomeHpauua
XopartaiicTBo

X039MCTBEH HOE
ynpasneHue
X035CTBEHHbI TOf
XO03ANCTBEHHDI
pacuéT

Xo034icTBO

Xopowo cebsa 3ape-
KOMeHJ0BaTb
XpaHeHue

Llenb

LleHa

6asncHag —
[JOroBopHas —
3aKynoyHas —
HafbaBo4YHaa —

onToBas —
pO3HUYHAs —

ishning xususiyatlari:

vaqgtinchalik
doimiy
mavsumiy
tavsiflamoq

tavsifnoma

xizmat tavsifnomasi
tavsifiy tavsiyanoma

tagdimnomal/
iltimosnoma/mu-
rojaathoma

xofjalik boshgarmasi

xojalik yili
xo'jalik hisob-kitobi

xo'jalik

0'zini yaxshijihatdan
ko'rsatmoq

saglash

L

maqsad
narx/baho

asosiy —
kelishilgan —
xarid narxi/bahosi
ustama —

ulguiji —
chakana —

character of work//
employment:
temporary
permanent

seasonal

to describe//ehara-
cterize
description/
characterization//

business —
recommendation

application/petition

economic manage-
ment

fiscal year
economic calculation

economy
to give
account of
storage

a good

target/purpose

price

base —

contractual —
purchase —
increased//marked- up

wholesale —
retail —
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LleH3ypa
LleHHOe nucbmo

LleHHbIe
— bymaru
—Bewwu
Limpkynb

LiMpKynsapHOe NMcbmo
Lindpa

apabckas —
pumckaa —
LUndposas uHdop-
maums

LundpoBble gaHHbIE

YapTepHbliA peiic
YacTHad cO6CTBEH-
HOCTb

YacTHoe nuuo

Yek

YekoBasa KHUXKa
UekoBblil 6naHkK
Yenosek, pabortato-
WK1l no gorosopy
YepHuna

YepHOBUK
UepHOBOW JOKYMEHT
UepTéx

Ueptntb
YucneHHoCTb Hace-
neHus

Yucno

yeTHoe —
HeyeTHoe —
YneHbl generayuu

matbuot nazorati
gimmatdor/gimmatli
xat

gimmatdor

— qog'ozlar

— buyumlar
pargar/sirkul

farmoyish xat
ragam

arab ragami
rim ragami
ragamli axborot

ragamiy ma’lumotlar

charter reysi
xususiy mulk

xususiy alohida shaxs
chek

chek daftarchasi
chekblankasi
shartnoma bo‘yicha
ishlovchi kishi

siyoh

goralama

goralama hujjat
chizma

chizmoq

aholi soni/miqdori

son/miqdor; sana
juft —
tog —
delegatsiya a’zolari

censorship
valuable letter

valuable

— papers

valuables

compass with inter-
changeable
attachments
circular letter
numeral
arabic —
roman —
numerical
tion
numerical data

informa-

chartered flight
private property

private individual
check

checkbook

check form
contracted worker

ink

rough draft

carbon copy
draft/drawing/design
to draw

size of population

number

even —

odd —

members of a
delegation



W wnpuHa

Ll kona

LLIkonbHaa cuctema
W punepT

Ltamn

LWrar

L taTHaa egnHuLa
LLITaTHOE pacnucaHune
L Tpad

L tpux

OK3ameH
JK3emnnap
DKOMOTMYECKM YNACTbIN
OKOHOMMUKa
OKOHOMMUCT
OKOHOMMYecKas
YXW3Hb
OKOHOMMUYecKan 3a-
BUCUMOCTb
JKoHOMMYecKan ad-
(heKTUBHOCTb
OKOHOMMUYeCKue 3a-
KOHb
OKOHOMUYECKUIA
aHanu3
OKOHOMWUYECKUIN
Kpusuc
DKOHOMMUYECKOe faB-
neHune
OKOHOMWUYHBbI N
OKOHOMMUA
OKOHOMHbI
kcneaguTtop
3kcnegmuuna
Jkcneanumna

(zenonp.):

kenglik

maktab

maktab tizimi
shrift//bosma harf
shtamp//to‘rtburchak
muhr
shtat/o‘rin//ish o‘mi
shtat birligi

shtat jadvali

jarima

o'chirgich ogbo‘yoq

3

imtihon
nusxa/namuna
ekologikjihatdan toza
igtisodiyot/igtisod
igtisodchi

igtisodiy hayot

iqtisodiy tobelik/
garamlik

iqtisodiy samara-
dorlik

igtisodiy qonunlar

igtisodiy tahlil
igtisodiy tanglik
igtisodiy tazyiq

tejamli
tejam/tejamkorlik
tejamli

ekspeditor
ekspeditsiya
hujjatlar safari (ish
yuritishda):

width

school

school system
type/print; script
stamp

staff

member of staff
roster//list of staff
fine

stroke

examination
copy
ecologically clean
economics
economist
economic life

economic depende-
nce

economic effective-
ness

laws of economics

economic analysis
economic crisis'
economic pressure

economic

economy
economical/thrifty
expeditor
expedition
dispatch/forwarding:
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npnem noctynato-

el KOpPpPECnOH-
JeHLum
COpPTMPOBKA Ha

perncTpupyemyto u
HeperncTpu pyemyto
1 pacnpegeneHvie no
nojpasgeneHnam
KOMNYECTBEHHbIW
yuyeT AOKYMEHTOB
0TNpaBKa NCXoaALLei
[OKYMeHTaLuu
focTaBKka Koppec-
MOHAEHLUMUN B
CTPYKTYpHbIe NOA-
pasgeneHus
3KCMepTM3a Hay4HoM
M npakKTU4YeCKOM
LLEHHOCTN JOKYMEH-
TOB

kcnnyarauuns
ONEeKTPOHHO-BbI-
yncnauTenbHaa Mma-
WnHa

3NeMeHT

3nemeHTbl genonpo-
M3BOACTBaA:
obpaboTka nocTtyna-
loLeid 1 oTnpasnse-
MO KOppecnoH-
LeHumm
perncrTpaumns [OKy-
MEHTOB

onucaHue gen

MallnHONUCb

KonnposaHue
pasMHOXeHne

[OCTaBKa LOKYMEH-
TOB

ombnema

OTUKETKa

keladigan xat-
xabarlarni  qgabul
qgilish

gayd gilinadigan va
gayd gilinmaydigan
xat-xabarlarni
saralash va bo'lin-
malarga tagsimlash
hujjatlarning
miqgdoriy hisobi
jo'natma hujjatlarni
yuborish
xat-xabarlarni tar-
kibiy bo'linmalarga
yetkazish

hujjatlarning ilmiy va
amaiiy ahamiyatini
tekshirish

ishlatish/foydalanish
elektron hisoblash
mashinasi

unsur/element
ish yuritish unsurlari:

olinma va jo‘natma
yozishmalarni gayta
ishlash

hujjatlarni gayd gilish
hujjatlar yig'majil-
dini tavsiflash

mashinkada yozish

nusxa ko‘chirish
ko'paytirish

hujjatlarni yetkazish

alomat/emblema
yorliq

receipt of incoming
correspondence

sorting into regi-
sterable and unre-
gisterable and
distribution among
subdivisions
quantitative inve-
ntory of documents
dispatch of out-going
documents
delivery of corre-
spondence to stru-
ctural subsections

expertise in the
scholarly and
practical value of
documents
exploitation
computer

element

elements of office
work:

registration of
documents

description of files

typing

copying/photo-
copying

copying

obtaining docume-
nts

emblem
etiquette



3ToT

3T0T BONpOC Tpeby-
eT BHMMaHuA

A dekT

S heKTUBHOE UC-
nMonb3oBaHMeE
BpemMeHu

S eKTUBHOCTb

— pesusnn

KO pugnyeckuii oT-
aen

KOpugnyeckaa cuna
KOpugmueckoe nuuo

KOpuct
FOpUCKOHCYNbT

fBKa
ABOYHbIN NnUCT

A3bIK
rocyfapCTBEHHbIN
KaHLeNnspckuin —
nuTepaTypHbIi —
ounumnanbHblin —
ApnbIK

— WHBEHTapmsaymu-
OHHBbIN

Apmapka

bu

bu masala diqgatni
talab giladi
samara
vaqtdan
foydalanish

samarali

samaradorlik

taftish-ning
samaradorligi

O

huqugiy bo‘lim

huquqiy kuch
huquqiy/yuridik
shaxs

huqugshunos; yurist
huquqg maslahatchisi//
huquqiy masla-
hatchi

A

gatnashish/kelish//
ishtirok etish
ishtirokni gayd qilish
varagasi

til

davlat tili

ish yuritish tili
adabiy —

rasmiy —

yorliq

inventarlash yorlig‘i

yarmarka
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this/that

this problem dema-
nds attention

effect

efficient use of time

effectiveness/efficie-
ncy
—of a revision

legal department

judicial/legal force
judicial figure

lawyer
legal advisor

attendance

roster/list of
attending
language

state —
chancellery —
literary —
official —
label/tag
inventory —

fair/trade fair



MPNNTOXEHWE

MPUMEPHbI MEPEYEHb HAVBOJEE
YMNOTPEBUTE/IbHbIX B YMPABNEHYECKOW
JEATENBHOCTW BUAOB N PASHOBUAHOCTEW
JOKYMEHTOB

1. MONOXEHWE -- npaBoBOii akT, onpefensoWnin nopsgok
obpasosaHua, npasa, 0643aHHOCTM W opraHusayuio paboThl
yupexgaeHus, CTPYKTYPHOro nogpasfeneHus.

2. YCTAB — npaBOBOii aKT, Onpeaensiowwmnii cTpykTypy, hyHK-
LUun 1 npasa NPesnpuATUA, OpraHunsaumnm, yupexaeHus.

3. MOCTAHOBJ/IEHWE - npaBOBOil aKT, NPUHUMAaEMbIii BbiC-
WAMN U HEKOTOPbIMU LieHTpasbHbIMWU OpraHaMy KOnjeruanbHoro
ynpas/ieHUa B LUeNAaxX paspeweHns Hanmbonee BaXHbIX U
NPUHUMNNANBLHBIX 3afay, CTOAWMX nepes AaHHbBIMKU OpraHamu, u yc-
TaHOBNEHUSA CTabWbHBIX HOPM, MPaBWUN MOBefeHUs.

4. PEWLEHWE — npaBOBOil aKT, MPUHMMAaeMbIi MECTHbIMU
opraHamu ynpas/ieHUs, BNacTu B KOJINErnanbHOM MopsafKe B Lenax
paspelleHns Hanbonee BaXKHbIX BONPOCOB X KOMMETEHLUN.

PelWweHnaMn MMeHYIOTCA TakXXe COBMECTHble aKTbl,U3[aBaeMble
HECKONbKUMW HEOAHOPOAHbIMM OpraHaMmn ( KofnernanbHbIMW U Aei-
CTBYWLWMUMN Ha OCHOBe efjJMHOHayYanusd; rocyaapCTBEHHbIMU
opraHamu, o6LLECTBEHHbIMUW OpraHu3aunaMmu u T. mn.).

5. PACNOPAXEHWE — npaBoBOii akT, uM3faBaemblii eAnHO-
NIMYHO PYKOBOAWTENEM, rNaBHbIM 06pa3oM, KO/IernansHOro opraHa
roCyflapCTBEHHOrO YUpexAeHus B Lenax paspelleHns onepaTuBHbLIX
BOMPOCOB.Kak npaBuio, OrpaHNYeHHbIA CPOK AeACTBMA W KacaeTcs
Y3KOro Kpyra opraHvsauuii, LOMMKHOCTHBIX WL, U FpaXaaH.

6. MPUKA3 —npaBOBOIi aKT, N3faBaeMblii pyKOBOAWTENEM OpraHa
rocyJapCTBEHHOrO ynpasneHus (ero CTPYKTYPHOro WOApaLLe NeHus),
[eCTBYIOLWMM Ha OCHOBE eAMHOHayanMsa B Lenax pa (peweHns oc-
HOBHbIX 1 OMepaTMBHbLIX 3afay,CToAWMX Nepes . WHHbIM opraHom BoT-
[eNbHbIX Cly4asX MOXeT KacaTbCA LIMPOKOro Kpyra OpblHTanuii v
[LOSHKHOCTHBIX NUL, HE3aBUCUMO OT MOAYMHEHHOCTU

7. NHCTPYKLUWA — npaBoBoii akT, M3AaBaeMblil OpraHom
rocyfapCTBEHHOr0 ynpaBneHus (Mn YTBEPXKAaeMblii €10 pPyKOBOAMTENEM)
B LIeNAX YCTaHOB/EHUS MpaBun, PerynvpyroLmx opraHnsaLoHHble, Ha-
YYHO-TEXHUYECKUNE, TEXHOMOTMYECKMe, PUHAHCOBbIE W UHbIE Cneunans-
Hble CTOPOHbl AEATENbHOCTU YUpeXAeHWd,0praHnsaumnii, npegnpuaTuii
(ux nogpasgeneHunii n cnyx6), [OMKHOCTHBIX UL, U FPaXaaH.
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[MHCTPYKTMBHBI XapakKTep HOCAT TakKXe Takue LWKNPOKO
NpuUMeHsAeMble Ha NpakTuKe akTbl, Kak «[MPABUJTA», «PEKOMEH-
OAUNN», «<METOOWYECKWNE PEKOMEHAAUWW», «METO-
ONYECKUWE YKA3AHWA» n ppyrve [OKYMEHTHI,UMelOLLNEe 04N-
HaKoBYO topuamnyeckyto npupogy.C uenbio BBefieHns eAnHoo6pasuns B
CUCTEMY MPaBOBbIX aKTOB W COKpalLeHua pasHoobpa3us opm ak-
TOB, MMeENLWMNX O4NHAKOBYI NpupoAy, LenecoobpasHo 06befUHUTH
BCe nepeymncneHHble aktol B «MHCTPY KL WNIO».)

8. YKABAHME — npaBoBOii aKT, u3faBaeMblili OpraHom
rocyapCTBEHHOro0 ynpasneHus MNPeMMyLLecTBEHHO MO BoOMpocam
MH(OPMALMOHHO-METOLMYECKOTO XapaKTepa, a TakxXe Mo Bonpocam,
CBfA3aHHbIM C OpraHu3aumeid NCNOMHEHUS MPUKA30B, WHCTPYKUUA ©
[LPYrMX aKTOB JaHHOT0 OpraHa v BblLEeCTOAWMX OPraHoB ynpaBneHus.

9. MPOTOKO/1 — gOKYMEHT, (PUKCUpPYHOLWKIA X0f 06CYyKaeHUS
BOMNPOCOB W MPUHATUA peleHuil Ha cobpaHuax, COBewaHuax,
KOH(epeHLnAaX 1 3aceflaHNAX KONNErnanbHbIX OpraHos.

10. N3BEW EHWE o 3acefaHuu, cobpaHuun, KoH(epeHUUn —
LOKYMEHT, MHPOPMUPYOWNA O MpeacToAleM MeponpuaTum u
npeanaralolWnii NPUHATL B HEM yuyacTme.

11. AKT — JOKYMEHT, COCTaBNEHHbIA HECKONbKMMU fnLaMu 1
MOATBEPXAaloLW NI YyCTaHOBNEHHbIEe (hakKTbl U COOLITUSA.

12. BAKJTIOYEHWME — fOKYMEHT,coAepXal il MHEHWE, BbIBOA
yupexaeHus, Komuccum, cneyuanucta no Kakomy-nm6o sornpocy.

13. AOKNAAHASA 3ATINCKA — AOKYMEHT, afpecoBaHHbI py-
KOBOAMTENIO 4AHHOTO UAW BbILIECTOALLENO YUPEXAEHUA, COfepXaLLnii
06CTOATENbHOE W3N0XEHWE Kakoro-nubéo Bonpoca C BbiBOJaMU U
npeanoXKeHNAMN cocTaBUTeNs.

14. CNPABKA — [OKYMEHT, cofepXawWwmnin onucaHue u
NoATBEPXKAEHWNE TEX NN UHBIX PAKTOB M COOLITHIA.

15. CBOOKA — [OKyMeHT, npejcTaBastowmnini coboir 0606-
WEHHble CBEAEHUS N0 OLHOMY BOMpOCY (CBOAKa MPefoXeHWi, 3a-
MeyaHuid, TpeboBaHUii 1 T.0.).

16. MNCbMO — 0606WéHHOEe Ha3BaHWe pasIMYHbIX NO
CO/lIePXXAHUIO JOKYMEHTOB, BbIENAEMbIX B CBA3N C 0COObIM CMOCO-.
60M nepefaum TekcTa (nepecblnaercs Mo nouyTe).

17. TENETPAMMA — 0606WEHHOE Ha3BaHWe pasIMYHbIX MO
COZlepXXaHuto [OKYMEHTOB, BblfefnseMblX B CBA3W C 0CO6bLIM CMOCO-
6om nepegaun.

18. TENE®OHOIMPAMMA —06061éHHOE Ha3BaHWe pPa3INYHbIX
no Cofep>aHwio JOKYMEHTOB, BbIieNSEMbIX B CBA3N C 0CO6bIM CMO-
cobom nepefaum TekcTa (nepefaétca no TeneoHy U 3anucbiBaeTcs
nosnyvarenem).

19. TMYHAA KAPTOYKA - [OKyMeHT, cayxXauwuii gns aHa-
Nn3a cocTaBa W y4éta [IBUXEHUA Kafpos.
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20. LOTOBOP — fOKYMEHT, (PUKCUPYHOLW KA cornaweHne
CTOPOH 06 yCTAHOBNEHWUMN KaKnX-TM60 OTHOLIEHUN W PerynnpyroLLnii
3TN OTHOLWEHWUA.

21. CTEHOITPAMMA — gocnoBHas 3anuch [OKNaA0B, peyein u
LPYruX BbICTYN/IEHNI HA COOBPaHUAX, COBELLaHNAX U 3acefjaHUAX KO-
NernanbHbIX OPraHoB,0CYLLECTBAAETCA METOAOM CTeHorpagpuu.

22. OOK/NAL — [OKYMEHT, cofepxXawuih wn3noxeHune
onpefenéHHbIX BONPOCOB, BbIBOAOB,NPeANOXKEHNIA N NpeAHa3HaYeHHbI
[N YCTHOrO NpoYTeHus.

23. NPEANOXEHWE — pa3HOBMAHOCTb JOKMafHOM 3anuckuy,
cofepxalias nepevyeHb KOHKPETHbIX MPEeANIoXeHUA Mno onpepenéH-
HOMY BOMpocy.

24. ObbACHUTENBbHAA 3ATMNCKA - [OKYMEHT, MOACHA-
IOLWKUA coaepXaHue OTAE/NbHbIX MOMOXEHWUA OCHOBHOIO LOKYMeHTa
(nnaHa, 0TYéTa, NpoeKTa).

25. OT3blB — [OKYMeHT, cofepXalmnii MHEHUE yUpexaeHus
UAM cneuuwanucTa Mo MOBOAY KakoW-nm60 paboTbl,NpUCAaHHON Ha
paccmoTpeHue.

26. MNAH — fOKYMEHT, ycTaHaBMBaKLWMNA TOYHbIA NepeyveHb
HaMe4eHHbIX K BbIMOAHEHWIO paboT naM MeponpuATHA,UX Nocneso-
BaTeNbHOCTb, 06bEM (B TOW WAM WHOI (opMe), BPEMEHHbIe
KOOPAWHATbI, PYKOBOANTENEA N KOHKPETHbIX UCMOAHUTENEN.

27. OTUET — Q0OKYMEHT,COoepXKaliuit CBeAeHNs O BbIMOMHEHUN
nnaHa, 3afaHus, NOArOTOBKE MEPONPUATWIA, MOPYUYEHWUIA U NPOBeSEeHNSs
MeponpUATUIA, NPeACTaBMEHHbI BblWECTOALEMY YUPEXAEHUIO WK
[OO/HKHOCTHOMY NnLy.

28. CMMNCOK — AOKYMEHT, cofepXaluili mepeyncneHve nuy,
UM NpeaMeToB B OnpefeNnéHHOM NOPsAAKe, COCTaB/EHHbIA B Lensx
UHOpMaLUN UK perncTpalum.

29. MEPEYEHb cucTemaTu3MpoBaHHOE MepPeYvYnCcneHne SOKY-
MEHTOB WU WHbIX NpesMeToB, 06LEKTOB UM paboT, COCTABNEHHOE
B LEeNAX pacnpocTpaHeHMA Ha HUX ONpefeNiéHHbIX HOPM WK
TpeboBaHu.
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IL 0 VA

BOSHQARUYV FAOLIYATIDA ENG KO‘P
QO‘LLANADIGAN HUJJAT TURLARINING
TAXMINIY RO‘YXATI

1. QOIDA, NIZOMNOMA — muassasalar, tarkibiy bo'linmalaming
barpo bo'lish tartibini, huquqlari, majburiyatlari va ishini tashkil gilishni
belgilovchi huqugiy hujjat.

2. NIZOM — korxona, tashkilot, muassasaning tuzilishi, vazifa
va huquglarini belgilovchi huquqiy hujjat.

3. QAROR — kollegial boshgaruvga asoslangan yuqori va ba’zi
markaziy idoralar tomonidan shu idoralar oldida turgan o‘ta muhim
va asosiy vazifalarni hal gilish va bargaror harakat me’yorlari,
goidalarini belgilash maqgsadida gabul gilinadigan huquqiy hujjat.

4. QAROR — mabhalliy boshqaruv idoralari, hokimliklar
tomonidan ular vakolati doirasidagi o‘ta muhim masalalami hal qilish
uchun kollegial tartibda gabul gilinadigan huqugiy hujjat.

Birturli bo‘Imagan bir necha idoralar (kollegial va yakkaboshchilik
asosida ish ko'ruvchi,davlat idoralari va ijtimoiy tashkilotlar hamda shu
kabilar) tomonidan e’lon gilingan qgo‘shma hujjatlar ham qaror deb
atalaveradi.

5. FARMOYISH — asosan, davlat boshqaruvi kollegial idorasi
rahbari tomonidan amaliy masalalarni hal gilish maqgsadida
yakkaboshchilik asosida e’lon gilinadigan huquqgiy hujjat. Odatda,
cheklangan amal gilish muddatiga ega va tor doiradagi tashkilot,
mansabdor shaxslar va fuqgarolarga daxldor bo‘ladi.

6. BUYRUQ — davlat boshgaruvi idorasining (tarkibiy
bo'linmasining) yakkaboshchilik asosida ish ko‘ruvchi rahbari
tomonidan shu idora oldida turgan asosiy va amaliy vazifalarni hal gilish
maqsadida e’lon gilinadigan huquqiy hujjat. Ayrim hollarda, tobeligidan
gat’i nazar, keng doiradagi tashkilotlar va mansabdor shaxslarga daxldor
bo'lishi mumkin.

7. YO'RIQNOMA — muassasalar, tashkilotlar, korxonalar
(ulaming bo'linmalari va xizmat boiimlari), mansabdor shaxslar va
fugarolar faoliyatini tashl.iliy, ilmiy-texnikaviy, texnologiyaviy,
moliyaviy va boshqga alohida tomonlarini tartibga soluvchi qoidalami
belgilash magsadida davlat boshqaruvi idorasi tomonidan e’lon
gilinadigan (yoki uning rahbari tomonidan tasdiglanadigan) huquqiy
hujjat.
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|Amaliyotda keng go'llanadigan «qoidalar», «tavsiyalar». «metodik
tavsiyalar», «metodik ko‘rsatmalar» singari va boshga teng darajadagi
huquqgiy xususiyati boigan hujjatlar ham yo'rignoma sifatiga ega.
Hugiigiv hujjatlar tizimida bir xillikni joriy qilish va bir xil xususiyatli
xilma-xil hujjat shakllarini gisgartish magsadida yuqorida sanalgan
barcha hujmtlarni «yo‘rignoma»ga birlashtirish magsadga muvofiqdir.]

8. KO‘RSATV1A — davlat boshqgaruvi idorasi tomonidan asosan
axboriy-metodik xususiyatga ega masalalar yuzasidan, shuningdek,
ushbu idoraning va yuqori boshqaruv idoralarining buyruglari,
yo‘rignomalari va boshqga hujjatlari ijrosini tashkil etish masalalari
yuzasidan e’lon gilinadigan huqugiy hujjat.

9. BAYONNOMA — kollegial idoralarning yig‘ilishlari,
kengashlari, konferensiya va majlislarida masalalarni muhokama gilish
va garorlar gabul gilish jarayonini qayd etuvchi hujjat.

10. BILDIRISH — (majlis, yig'ilish, konferensiya haqida) - bo'lajak
tadbirlar hagida xabar beruvchi va unda ishtirok etishga taklif giluvchi
hujjat.

11. DALOLATNOMA —bir necha shaxslar tomonidan tuziladigan
va aniglangan vogea-hodisalami tasdiglaydigan hujjat.

12. XULOSA — muassasa, komissiya. mutaxassisning biron-bir
hujjatjoki hodisa yuzasidan bildirgan fikr-mulohazasini aks ettirgan hujjat.

13. BILDIRISHNOMA — ayni yoki yuqori muassasa rahbariga
yo'llangan, biron-bir masalaning batafsil bayonini yo‘llovchi
muallifning xulosa va takliflari bilan birgalikda aks ettiruvchi hujjat.

14. MA’LUMOTNOMA —u yoki bu vogea va hodisalami tavsiflash
va tasdiglashni aks ettirgan hujjat.

15. MA’LUMOT, XABAR —biror masala yuzasidan umumlashma
ma’lumotlarni aks ettiruvchi hujjat.

16. XAT — matni maxsus usulda jo ‘natilishiga ko‘ra ajratiladigan,
mazmuniga ko‘ra xilma-xil hujjatlarning umumlashma nomi (pochta
orgali jo'natiladi).

17. TELEGRAMMA —ematni maxsus usulda jo'natilishiga ko‘ra
ajratiladigan, mazmuniga ko‘ra xilma-xil hujjatlarning umumlashma nomi
(telegraf orqali jo‘natiladi).

18. TELEFONOGRAMMA — matni maxsus usulda jo'natilishiga
ko‘ra ajratiladigan, mazmuniga ko‘ra xilma-xil hujjatlarning umumlashma
nomi (telefon orgali jo'natiladi va gabul giluvchi tomonidan yozib
olinadi).

19. SHAXSIY VARAQCHA —kadrlar tarkibi va ularning harakatini
hisobga olishni tahlil gilish uchun xizmat giladigan hujjat.

20. SHARTNOMA —tomonlarning biron-bir munosabat o‘rnatish
hagidagi bitimini gayd etuvchi va bu munosabatlarni tartibga solib
turuvchi hujjat.
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21. STENOGRAMMA — kollegial idoralarning yig‘ilish, kengash
va majlislaridagi ma’ruza, nutq va boshga chigishlarning stenografik
usulda amalga oshirilgan so‘zma-so‘z yozuvi.

22. MA’RUZA — muayyan masalalar, xulosalar, takliflar bayonini
aks ettirgan va o‘gib berish uchun mo'ljallangan hujjat.

23. TAKLIF — bildirishnomaning muayyan masala yuzasidan
aniq takliflar ro‘yxati aks ettirilgan turi.

24. TUSHUNTIRISH XATI — asosiy hujjat (reja,hisobot,
loyiha)ning ayrim o'rinlari mazmunini izohlovchi hujjat.

25. TAQRIZ — muhokama uchun yuborilgan biron-bir ish
yuzasidan muassasa yoki mutaxassisning fikrini aks ettiruvchi hujjat.

26. REJA — bajarilishi mo‘ljallangan ishlar yoki tadbirlaming
anig ro'yxati, ularning ketma-ketligi, hajmi (u yoki bu shaklda),
bajarilish muddatlari, rahbarlari va aniq bajaruvchilarini belgilovchi
hujjat.

27. HISOBOT — rejaning,topshirigning bajarilishi, tadbirlar,
topshiriglami tayyorlash, ularni o'tkazish hagidagi ma’lumotlami aks
ettiruvchi va yugori muassasaga yoki mansabdor shaxsga taqdim
etiladigan hujjat.

28. RO'YXAT — shaxslar yoki narsa-buyumlar belgili tartibda
sanab ko‘rsatilgan, axborot yoki gaydlov uchun tuzilgan hujjat

29. RO“YXAT — hujjatlar va boshga buyumlar,obyekt va ishlaming
ularga muayyan me’yor yoki talablami tatbiq etish maqsadida tuzilgan
tartiblashgan sanog'i (ro‘yxati).



APPENDIX

A SAMPLE LIST OF THE MOST WIDELY-USED
KINDS OF ADMINISTRATIVE DOCUMENTS:

1. REGULATION — a legal act determining the procedure of
formation,legal rights,responsiblities,and work organization of an
institution, as well as its structural subdivisions.

2. CHARTER — a legal act determining the structure,functions,
and rights of an enterprise, organization, or institution.

3. RESOLUTION (1) —a legal act passed by higher and some
central organs of collaborative administration with the intent ofsolving
the most crucial and fundamental tasks facing the given organization
and of establishing stable norms and rules of conduct.

4. RESOLUTION (2) — a legal act passed jointly by local
administrative organs and governing organs with the intent of resolving
the most important questions of their jurisdiction.

Joint acts issued by va'rious different organs (collective organs
acting on the basis of unified leadership, government organs, public
organizations, etc.) are also called resolutions.

5. ORDER (1) — a legal act passed singlehandedly by a senior
official, most often the head of a collaborative organ of state
administration, with the intent of resolving questions of operation.
As a rule, its period of legal force is limited, and it concerns a narrow
circle of organizations, officeholders, and/or citizens.

6. ORDER (2)*— a legal act passed by the head of a state
adminstrative organ ( or of a subdivision thereof), acting on the basis
of unified leadership with the intent of resolving basic and operational
tasks facing the given organs. In some instances it may concern a wide
circle of organizations and officeholders, regardless of affiliation.

7. INSTRUCTION —a legal act, issued by a state administrative
organ ( or approved by its head ) with the intent of establishing rules
regulating organizational, scientific and technical,technological,
financial, and other special aspects of the activity of an
institution,enterprise (including its subdivisions), officeholders, and
citizens.

Such widely-used acts as RULES, RECOMMENDATIONS.
METHODOLOGICAL RECOMMENDATIONS. METHODOLOGICAL
INSTRUCTIONS, and other documents of a similar legal nature also
have an instructive character. They are issued with the intent oi introducing
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uniformity into the system of legal acts, to reduce the diversity of forms
of acts of the same nature, and to unite all listed acts under the heading
of INSTRUCTIONS.

8. DIRECTIONS —a legal act passed by a state administrative
organ, chiefly concerning questions of an informational or
methodological character, as well as questions connected with
organizing the execution of orders, instructions, and other acts of
the given organization and higher administrative organs.

9. PROTOCOL/MINUTES — a document recording the course
of the discussion of issues and the passing of resolutions at meetings,
conferences, and sessions of collaborative organs.

10. NOTICE of a session, meeting, or conference - a document
announcing upcoming functions and inviting participation in them.

11. ACT —a document drawn up by several individuals confirming
established facts and events.

12. CONCLUSION — a document containing the opinion or
decision of an institution, commission, or specialist on a given issue.

13. MEMORANDUM —a document addressed to the head ofa
given institution or ofa higher one, containing a detailed presentation
of an issue with conclusions and suggestions of the sender.

14. CERTIFICATE — adocument containing adescription and
confirmation of certain facts and events.

15. SYNOPSIS — a document consisting of summarized
information on a single issue (the synopsis of a proposal, comment,
demand, etc.).

16. LETTER - a general term for documents of various content,
distinguished by a particular means of transferring text (being sent
through the mail).

17. TELEGRAM — a general term for documents of various
content, distinguished by a particular means of transfer.

18.TELEPHONE MESSAGE —a general term for documents of
various content.distinguished by a particular means of transferring
text (being transferred by telephone and written down by the recipient).

19.IDENTIFICATION CARD —a document serving to analyze
the content of and keep account of the movement of personnel.

20. CONTRACT —a document recording an agreement between
two or more sides on the establishment of relations and the regulation
of these relations.

21. TRANSCRIPT — a verbum record of reports, speeches, and
other presentations at meeting, conferences, and sessions of
collaborative organs, recorded by shorthand.

22. REPORT — adocument containing adescription of certain
issues, conclusions, and suggestions, intended for oral presentation.



23. PROPOSAL — a form of memorandum containing a list of
concrete suggestions concerning a certain issue.

24. EXPLANA TORYNOTE —adocument clarifying the contents
of individual aspects of the fundamental document (a plan,
announcement, project, etc.).

25. COMMENT — a document containing the opinion of an
institution or specialist concerning a certain piece of work submitted
for inspection.

26. PLAN — a document establishing a precise enumeration of
tasks or measures intended for implementation, their sequence,
scope (in one form or another), schedule, leadership, and executors.

27. ACCOUNT — a document presented to a higher institution
or officeholder and containing information on the fulfillment of a
plan, task,the preparation of measures, orders, and the undertaking
of measures.

28. LIST — a document containing an enumeration of persons
or objects in a certain order, compiled for purposes of information
or registration.

29. INVENTORY —a systematised enumeration of documents
or other items, objects, or tasks, compiled with the intent of
imposing certain standards or requirements on them.
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